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DEPARTMENT  OF  DEFENSE 
DEPARTMENT  OF  THE  AIR  FORCE  (AF) 

PRIVACY  ACT  OF  1974 
Systems  of  Records  Deletions 

In  Privacy  Act  Issuances.  1076  Comp..  Vol.  I,  pages  378  to  650, 
the  Department  of  the  Air  Force  set  forth  the  systems  of  record* 
within  the  agency  prescribed  by  the  Privacy  Act  of  1974.  Notice  is 
given  that  the  following  Department  of  the  Air  Force  systems  of 
records  are  deleted: 

F03501  DPMDR  P 

System  name:  Military  Personnel  Microform  Records  System,  (p. 
442). 

Reason:  Microform  Record  System,  originally  an  R&D  project,  is 
now  an  operational  system  and  is  being  merged  with  F0350I 
DPMDQ1A,  Military  Personnel  Records  System  (Privacy  Act  Is¬ 
suances,  1976  Comp.,  Vol.  I,  p.  441). 

F06001  OTGAMHA 

System  same:  Individual  Progress  Record-Synthetic  Trainer  (p  546). 

Reason:  This  system  is  covered  by  F 06005  XOOFF  A. 

System  name;  Air  Force  Operations  Resource  Management  Systems 
(AFORMS)  (Sec  Amendments). 

F06003  ANGBXOA 

System  name:  ANG  Rated  Report  (p.  546). 

Reason:  This  system  is  covered  by  F06005  XOOFF  A. 

System  name:  Air  Force  Operations  Resource  Management  Systems 
(AFORMS).  (See  Amendments). 

F06005  OBXQPCA 
System  name:  Aircrew  Data  (p.  547). 

Reason:  This  system  is  covered  by  F 06005  XOOFF  A. 

System  name:  Air  Force  Operations  Resource  Management  Systems 
(AFORMS).  (Sec  Amendments). 

F06005  OYUF.BLA 

System  name:  Aircrew  Qualifications  (p.  547). 

Reason:  This  system  is  covered  by  F06005  XOOFF  A. 

System  name:  Air  Force  Operations  Resource  Management  Systems 
(AFORMS).  (See  Amendments). 

F06005  OJ  DOVA 

System  name:  Individual  Flight  and  Aircrew  Evaluation  Records  (p. 
549). 

Reason:  This  system  is  covered  by  F06005  XOOFF  A. 

System  name:  Air  Force  Operations  Resource  Management  Systems 
(AFORMS).  (See  Amendments). 

P06005  OQVDYDA 

System  name:  Military  Airlift  Command  Aircrew  Resource  Manage¬ 
ment  System  (p.  549). 

Reason;  This  system  is  covered  by  F06005  XOOFF  A. 

System  name:  Air  Force  Operations  Resource  Management  Systems 
(AFORMS).  (See  Amendments). 

F06005  OQVDYDB 

System  name:  Integrated  Aircrew  Resource  Management  System  (p. 
549). 

Reason:  This  system  is  covered  by  F06005  XOOFF  A. 

System  name:  Air  Force  Operations  Resource  Management  Systems 
(AFORMS).  (See  Amendments). 

P0600S  92SCEYA 

System  name:  Individual  Flight  Records  (p.  550). 

Reason:  This  system  is  covered  by  F06005  XOOFF  A. 

System  name:  Air  Force  Operations  Resource  Management  Systems 
(AFORMS).  (See  Amendments). 

F16809  OSNRCHA 

System  name:  Accreditation  References  (p  600). 

Reason:  This  system  is  covered  by  FI600I  SGPC  A. 

System  name:  Medical  Professional  Staffing  Records  (p.  583). 

FI 7722  OEACYVB 

System  name:  Microfilm  of  Military  Pay  Records  (p.  619). 


Reason.  This  system  has  been  merged  with  FI 7722  OEACYVC. 
See  amendments. 

AMENDMENTS 

In  Privacy  Act  Issuances,  1976  Comp.,  Vol.  I.  pages  378  to  650, 
the  Department  of  the  Air  Force  set  forth  the  systems  of  records 
within  the  agency  prescribed  by  the  Privacy  Act  of  1974.  Notice  is 
hereby  given  that  the  systems  of  records  listed  below  are  amended. 
These  amendments  do  not  fall  within  the  purview  of  Office  of 
Management  and  Budget  (OMB)  Circular  No.  A- 108,  Transmittal 
Memorandum  No.  I.  dated  September  30.  1975,  and  Transmittal 
Memorandum  No.  3,  dated  May  17,  1976,  which  provide  supple¬ 
mental  guidance  to  Federal  agencies  regarding  the  preparation  and 
submission  of  reports  of  their  intention  to  establish  or  alter  systems 
of  personal  records  as  required  by  the  Privacy  Act  of  1974  (Pub  L. 
93-579.  5  U.S.C,  552a(o)).  This  OMB  Guidance  was  set  forth  in  the 
Federal  Register  (40  FR  45877)  on  October  3,  1975.  Following  the 
identification  code  of  the  record  systems  and  the  specific  changes 
made  therein,  the  complete  revised  record  systems,  as  amended, 
are  published  in  their  entirety.  Any  public  comments,  including 
written  data,  views  or  arguments  concerning  the  changes  should  be 
addressed  to  the  Air  Force  Privacy  Office.  Directorate  of  Adminis¬ 
tration.  Headquarters.  United  States  Air  Force  (HQ 
USAF/DADMP),  Bolling  AFB.  Washington,  DC.  20332  on  or  be¬ 
fore  August  25,  1977.  The  amendments  will  become  effective,  as 
proposed,  without  further  notice  within  30  days  of  this  publication 
(August  25,  1977)  unless  comments  are  received  which  result  in  a 
contrary  determination  and  requiring  republication. 

F00401  05HCHLB 

System  name:  Sensitive  Compartmented  Information  (SCI)  Person¬ 
nel  Security  Records  (PSR)  (p.  379). 

Change 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

FOtOOlCVAE  A 

System  name:  Secretary  of  the  Air  Force  Historical  Records  (p. 
380). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F01001  05HCHLC 

System  name:  Air  Force  Attache  Record  System  (p.  387). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F01001  05HCHI.D 

System  name:  USAF  Prisoner  of  War  (PW)  Debriefing  Files  (p. 
388). 

Changes: 

Notification  procedure:  Delete  “See  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  “See  Exemption”  and  add 
“The  individual  can  obtain  assistance  in  gaining  access  from  the 
System  Manager.” 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Returned  USAF  prisoners  of  war.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F0I101  DPXJCC 

System  name:  USAF  Reconstitution  Requirements  for  Office  of 
JCS  and  HQ  USAF  (p.  390). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F01102  LL1  A 

System  name:  01 102  LLI  A  Microfilm  Records  Congres- 
sional/Executive  Inquiries  (p.  400). 

Changes: 

System  location:  Delete  “At  Washington  National  Records 
Center,  Washington,  DC  20409.“ 
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Retention  and  disposal:  Delete  the  entire  entry  and  substitute 
“Current  year  plus  2  yean  of  microfilm  records  will  be  retained  in 
the  office,  then  destroyed  by  tearing,  shredding,  macerating,  pulp¬ 
ing,  or  burning.” 

F0I201  DAD  A 

System  name:  Privacy  Act  Request  File  (p  408). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None". 

K03003  XOXXX 

System  name:  Next  of  Kin  Inquiries  Civilian  MIA/PWs  (p.  418). 
Changes: 

Notification  procedure:  Delete  “See  Exemption”  and  add 
"Requests  from  individuals  should  be  addressed  to  the  System 
Manager  ” 

Record  access  procedures:  Delete  “Sec  Exemption”  and  add 
"Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.” 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Sources  include  information  requests  from  next-of-kin,  PW  or 
MIA  personnel,  master  personnel  records,  and  intelligence  re¬ 
ports.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F03004  OEACVVA 

System  nsme:  Military  Personnel  Expense  Distribution  Listing  (p. 
426). 

Changes: 

Notification  procedure:  Change  address  in  line  3  from 
“AFAFC/RMAD.  3800  York  Street.  Denver.  CO.  80203,  telephone 
area  code  303/823-1161,  x  6341”  to  "AFAFC/DAD,  Lowry  AFB. 
Denver,  CO.  70279.  telephone  (303)  320-7333." 

Record  access  procedures:  Change  address  in  line  2  from 
“AFAFC/RMAD. 3800  York  Street.  Denver,  CO.  80203,  telephone 
ares  code  303/825-1161,  x  6341"  to  “AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7552." 

F93MMXOIACYVB 

System  name:  Processed  Transactions  (p.  131). 

Changes:  • 

System  name:  In  line  I.  change  “3800  York  Street.  Denver.  CO 
80205”  to  “7300  East  First  Avenue  Denver,  CO  80280.” 
Notification  procedure:  In  line  2,  change  “Command  Documenta¬ 
tion  Officer  ARPC/DAES  3800  York  St.  Denver  Colorado  80205” 
to  Documentation  Management  Officer,  ARPC/DADP,  7300  East 
First  Avenue,  Denver  CO.  80280.”  In  line  7,  change  “3800  York 
St.  Denver.  Colorado,  80205.  Building  2  unit  O  between  8  o’clock 
and  3  o'clock"  to  “7300  East  First  Avenue,  Denver,  CO.  80280 
between  8  am  and  3  pm.” 

Record  access  procedures:  In  line  2.  change  “Command  Docu¬ 
mentation  Manager  ARPC/DAES  3800  York  St,  Denver  Color  Jo 
80205,  telephone  area  code  303  825  1161“  to  “Documentation 
Management  Officer,  ARPC/DADP,  7300  East  First  Avenue. 
Denvfcr,  CO.  8028a  telephone  (303)  394-4667." 

P83M4XOIACYVE 

System  name:  Periodic  Reconciliation  File  (p.  431). 

Changes: 

System  name:  In  line  I,  change  “3800  York  Street,  Denver,  CO 
80205"  to  “7300  East  First  Avenue.  Denver,  CO.  80280." 
Notification  procedure:  In  Une  2.  change  “Command  Documenta¬ 
tion  Officer  ARPC/DAES  3800  York  St.  Denver.  Colorado  80205” 
to  “Documentation  Management  Officer,  ARPC/DADP,  7300  East 
First  Avenue.  Denver  CO.  80280.”  In  line  7,  change  “3800  York  St. 
Denver,  Colorado.  80205,  Building  2  unit  O  between  8  o'clock  and 
3  o’clock”  to  “7300  East  First  Avenue,  Denver,  CO.  80280 
between  8  am  and  3  pm." 

Record  access  procedures:  In  line  2.  change  “Command  Docu¬ 
mentation  Manager  ARPC/DAES  3800  York  St  Denver.  Colorado 
80205,  telephone  area  code  303  825  1161“  to  “Documentation 
Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO.  8028a  telephone  (303)  394-4667." 

E03904XOIACYVE 

System  name:  Accession  Listing  (p.  431). 


Changes: 

Notification  procedure:  In  line  2,  change  “Command  Documenta¬ 
tion  Officer  ARPC/DAES  3800  York  St  Denver.  Colorado  80205“ 
to  “Documentation  Management  Officer,  ARPC/DADP.  7300  East 
Pint  Avenue.  Denver  CO.  80280.”  In  line  7,  change  ”3800  York  St 
Denver.  Colorado,  80205,  Building  2  unit  O  between  8  o’clock  and 
3  O’clock”  to  “7300  East  First  Avenue.  Denver.  CO.  80280 
between  8  am  and  3  pm.” 

Record  access  procedures:  In  line  2.  change  “Command  Docu¬ 
mentation  Manager  ARPC/DAES  3800  York  St  Denver.  Colorado 
80205.  telephone  area  code  303  825  1161”  to  “Documentation 
Management  Officer,  ARPC/DADP.  7300  East  First  Avenue, 
Denver,  CO.  80280,  telephone  (303)  394-4667." 

F03004X01ACYVG 

System  nsme:  Input  Transaction  Registers  (p  432). 

Changes: 

Notification  procedure:  In  line  2.  change  “Command  Documenta¬ 
tion  Officer  ARPC/DAES  3800  York  St.  Denver,  Colorado  80205" 
to  “Documentation  Management  Officer.  ARPC/DADP.  7300  East 
First  Avenue.  Denver  CO.  80280.”  In  line  7,  change  “3800  York  St. 
Denver.  Colorado.  80205,  Budding  2  unit  G  between  8  o'clock  and 
3  o’clock’’  to  “7300  East  First  Avenue,  Denver,  CO.  80280 
between  8  am  and  3  pm.’’ 

Recant  access  procedures:  In  line  2,  change  “Command  Docu¬ 
mentation  Manager  ARPC/DAES  3800  York  St  Denver,  Colorado 
80205,  telephone  area  code  303  825  1161”  to  “Documentation 
Management  Officer,  ARPC/DADP.  7300  East  First  Avenue, 
Denver.  CO  80280,  telephone  (303)  394-4667." 

E83501  AFDPGO 

System  name:  General  Officer  Personnel  Data  System  (p.  437). 
Change: 

System  location:  In  line  3,  change  “3800  York  Street.  Denver,  CO 
80205“  to  “Lowry  AFB,  Denver,  CO.  80279.” 

E83501  AFDPGZ 

System  name:  General. Officer  Personnel  Data  System  (p.  437). 
Change: 

System  location:  la  line  5.  change  “3800  York  Street,  Denver.  CO 
80205“  to  “7300  East  First  Avenue,  Denver.  CO.  80280  .” 

E8350I  ASGPSR 

System  name:  Medical  opinions  on  Board  for  Correction  of  Air 
Force  Military  Records  Cases  (BCMR)  (p.  438). 

Changes: 

System  location:  Delete  entire  entry  and  substitute,  “AFMPC/SG, 
Randolph  AFB.  Texas  78148." 

System  managerfs)  and  address:  Delete  entry  and  substitute. 
“AFMPC  Surgeon.  Randolph  AFB,  Texas  78148.” 

F13591  DPS 

System  same:  Unit  Assigned  Personnel  Information  File  (p.  439). 
Change: 

Record  source  categories:  After  “Information  obtained  from,' 
add  “the  individual  concerned.” 

F&3591  DPMDQIA 

System  name:  Military  Personnel  Records  System  (p.  441). 

Change: 

System  location:  In  line  5,  change  “3800  York  Street,  Denver,  CO 
80205“  to  “7300  East  First  Avenue,  Denver.  CO.  80280.” 

F83S81XOBXQPCA 

System  name:  Administrative  DisenroOment  and  Investigations  (p. 
469). 

Changes: 

Notification  procedure:  Delete  “See  Exemption”  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  “See  Exemption”  and  add 
“The  individual  can  obtain  assistance  in  gaining  access  from  the 
System  Manager." 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Information  obtained  from  source  documents  (such  as  reports) 
prepared  oe  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.” 
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Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 

entry  and  add  "None". 

F03501XOBXQPCC 

System  name:  USAF  Academy  Cadet  Honor  Committee  Case  Files 
(p.  469). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entry 

and  substitute:  ‘'None". 

F03501 XOI  AC  YVR 

System  name:  Chaplain  Personnel  Management  Files  (p.  474). 
Changes: 

System  managerts)  and  address:  Add  the  following  mailing  ad¬ 
dress:  "7300  East  First  Avenue.  Denver  CO  80280." 

Notification  procedure:  Delete  entry  and  substitute:  "Requests 
from  individuals  should  be  addressed  to  the  Documentation 
Management  Officer.  ARPC/DADP.  7300  East  First  Avenue, 
Denver  CO  80280  Written  requests  for  information  should  contain 
full  name.  SSN.  current  mailing  address  and.  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC  Records 
may  be  reviewed  in  the  Records  Review  Room.  Air  Reserve  Per¬ 
sonnel  Center.  7300  East  First  Avenue.  Denver  CO  between  8:00 
am  and  3:00  pm  on  normal  work  days.  For  personal  visits,  the  in¬ 
dividual  should  provide  current  Reserve  ID  Card  and/or  driver's 
license  and  give  some  verbal  information  that  could  verify  his/her 
religion.” 

Record  access  procedures:  Delete  entry  and  substitute: 
"Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer.  ARPC/DADP.  7300  East  First 
Avenue.  Denver  CO  80280:  telephone  (303)  39404667." 

Record  source  categories:  Delete  entire  entry  Add  "Information 
derived  from  master  personnel  records.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  add  "None.” 

F0350IXOIACVVW 

System  name:  Personnel  Management  Files  (p.  47$). 

Changes: 

System  location:  In  line  3.  change  “3800  York  Street,  Denver,  CO 
80205"  to  “Lowry  AFB.  Denver.  CO.  80279." 

Notification  procedure:  In  bnc  2.  change  "Command  Documenta¬ 
tion  Officer  ARPC/DAES  3800  York  SL  Denver  Colorado  80205” 
to  "Documentation  Management  Officer.  ARPC/DADP.  7300  East 
First  Avenue.  Denver  CO.  80280."  In  line  7.  change  "3800  York  St. 
Denver.  Colorado.  80205.  Building  2  unit  G  between  8  o'clock  and 
3  o'clock"  to  "7300  East  First  Avenue,  Denver.  CO.  80280 
between  8  am  and  3  pm.” 

Record  access  procedures:  In  line  2.  change  "Command  Docu¬ 
mentation  Manager  ARPC/DAES  3800  York  St.  Denver  Colorado 
80205.  telephone  area  code  303  825  1161”  to  "Documentation 
Management  Officer.  ARPC/DADP.  7300  East  First  Avenue, 
Denver,  CO.  80280,  telephone  (303)  394-4667.” 

F03504  OYUEBLB 

System  name:  Commander  Identification  (p.  486). 

Changes: 

Categories  of  records  in  the  system:  Change  to  read.  "Individuals 
currently  performing  duty  as  a  commander  and  personnel  selected 
by  area  commanders  as  possiblc/potcntial  commanders.” 

Storage:  Change  to  read.  “Maintained  on  computer  magnetic  tape 
and  computer  paper  printouts.” 

F04004  DPCE  B 

System  name:  Performance  Awards  and  Outstanding  Performance 
Ratings  (p.  509). 

Changes: 

8ystem  name:  Change  to  read.  "Civilian  Personnel  Performance 
Awards  and  Outstanding  Performance  ratings.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  insert  “None." 

F84501  Of  A 

System  name:  Air  National  Guard  Information  Personnel 
Background  File  (p.  513). 

Changes: 


Authority  far  maintenance  of  the  system:  After  the  number 
”3101”,  add  "and  3012.” 

P0450I  OKPNQSB 

System  name:  Air  Force  ROTC  field  training  administration  system 
(p.  515). 

Changes: 

System  location:  Delete  entire  entry,  substitute:  "At  Ah  Force  in¬ 
stallations  hosting  AFROTC  field  training  and  AFROTC 
detachments.  Official  mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Air  Force's  Systems 
Notice.” 

Retention  and  disposal:  Delete  entire  entry  and  substitute:  “At  in¬ 
stallations  hosting  field  training  destroy  upon  completion  of  en¬ 
campment.  At  AFROTC  detachments,  place  m  student's  records 
file.  Retained  in  office  files  for  one  year  after  annual  cut-off.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning." 

F0450I  D2SCEYA 

System  name:  Military  personnel  folders  (p.  516). 

Changes: 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Correct  the  last  sentence 
to  read,  "used  by  commanders,  directors,  supervisors.” 

Record  source  categories:  Change  to  read.  “Information  obtained 
from  automated  system  interfaces,  field  personnel  records  main- 
tamed  by  the  Base  Personnel  Office.  Officers  Command  Selection 
Group  Records,  and  from  the  individual  concerned.” 

F05001  OBXQPCA 

System  name:  Cadet  Information  Card  (p.  519). 

Changes: 

Notification  procedure:  Delete  entire  entry  and  substitute: 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.  ” 

Record  access  procedures:  Delete  entire  entry  and  substitute: 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.” 

Record  source  categories:  Delete  entry  and  substitute:  "Faculty 
instructors. " 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute:  “None". 

F95002  OYUEBLD 

System  name:  Student  Record  (p.  530). 

Change: 

Rctrievahilfty:  Amend  to  read  "Filed  by  student  name.” 

F05002  OYUEBLE 

System  name:  Individual  Academic  Training  Record  (p.  531). 

Change: 

Rctvievability:  Amend  to  read  "Filed  by  student  name." 

F05302  OBXQPCC 

System  name:  Active  Cadet  Counseling  Ffle  (p.  545). 

Changes: 

Notification  procedure:  Delete  “See  Exemption”  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager  ” 

Record  access  procedures:  Delete  "See  Exemption”  and  add 
"The  individual  can  obtain  assistance  in  gaining  access  from  the 
System  Manager.” 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Information  obtained  from  liaison  officers.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F06005  XOOFF  A 

System  name:  Flight  Management  Data  System  (FMDS)  Data 
System  Designator  A020  (p.  547). 

Changes: 

System  name:  Change  system  name  to  "Air  Force  Operations 
Resource  Management  Systems  (AFORMS).” 

Categories  of  records  In  the  system:  Change  "FMDS”  to 
"AFORMS”  in  line  I  and  line  IS. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  soch  uses:  Change  ‘‘FMDS’’  to 
“AFORMS”  in  line  2. 

F07503  AA  A 

System  name:  Office,  Secretary  of  Air  Force  Travel  Files  (p.  552). 
Changes: 

Retention  and  disposal:  Delete  entire  entry  and  reword  as  follows: 
“Records  on  currently  assigned  personnel  are  retained  in  office 
files  until  superseded,  obsolete,  no  longer  needed  for  reference,  or 
on  inactivation,  then  destroyed.  Transportation  authorization  and 
invitational  orders  are  retained  in  office  files  for  one  year  after  an¬ 
nual  cut-off  then  destroyed.  Paying  agent  orders  are  retained  in  of¬ 
fice  files  for  two  years  after  annual  cut-off  then  destroyed.  Records 
contained  in  this  system  of  records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning." 

F075031LGTT  A 

System  name:  Personal  Property  Movement  Records  (p.  553). 
Change: 

Record  source  categories:  Add  “Information  also  obtained  from 
the  individual." 

F08003  OBXQPCA 

System  name:  Minnesota  Multiphase  Personality  Inventory 
Research  Program  (p.  554). 

Changes: 

Notification  procedure:  Delete  "See  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager." 

Record  access  procedures:  Delete  “Sec  Exemption"  and  add 
“The  individual  can  obtain  assistance  in  gaining  access  from  the 
System  Manager." 

Record  source  categories:  Delete  “Sec  Exemption"  and  add 
"Individual". 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute:  “None". 

FI  1001  IGQ  A 

System  name:  Inspector  General  Records  of  Freedom  of  Informa¬ 
tion  Act  (p.  557). 

Changes: 

Notification  procedure:  Delete  "Sec  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  office 
where  the  complaint  or  query  was  filed  or  to  the  base  inspector." 

Record  access  procedures:  Delete  “See  Exemption"  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.  Mailing  addresses  arc  in  the  Department  of  Defense 
directory  in  the  Appendix  to  the  Air  Force's  systems  notices." 

Record  source  categories:  Delete  “Sec  Exemption"  and  add 
“Records  arc  obtained  from  the  individual  requestor,  witnesses, 
complainants.  Department  of  the  Air  Force  organizations,  and 
agencies  of  Federal,  state,  or  local  governments,  as  applicable  or 
appropriate,  for  processing  the  case." 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

FI  1001  JACC  G 

System  name:  Litigation  Records;  Tort  Claims,  Admiralty,  Collec¬ 
tion  and  Hospital  Recovery  Acts  (p.  558). 

Changes: 

Notification  procedure:  Delete  “See  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager." 

Record  access  procedures:  Delete  “See  Exemption"  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager." 

Record  source  categories:  Delete  “See  Exemption"  and  add 
“Information  obtained  from  United  States  attorneys,  private  attor¬ 
neys,  and  court  records.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

FI  1001  JACL  E 

System  name:  Civil  Litigation  Records  (p.  559). 

Changes: 


Notification  procedure:  Delete  "See  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager." 

Record  access  procedures:  Delete  “See  Exemption"  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager." 

Record  source  categories:  Delete  “See  Exemption"  and  add 
“Information  obtained  from  previous  employers;  financial,  educa¬ 
tional,  and  medical  institutions;  trade  associations,  police  and  in¬ 
vestigating  officers,  the  public  media,  a  state  or  local  government, 
a  corporation,  witnesses,  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth,  and  the  individual  to  whom  the  record  per¬ 
tains." 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None." 

F1100IBJACI  B 

System  name:  Foreign  Civil  Litigation  Records  (p.  562). 

Changes: 

System  managers)  and  address:  Add  the  following  at  the  end  of 
the  section:  “Official  mailing  addresses  are  in  the  Department  of 
the  Defense  directory  in  the  Appendix  to  the  Air  Force’s  systems 
notices." 

Notification  procedure:  Delete  “See  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  “See  Exemption”  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.” 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Information  obtained  from  reports  from  judge  advocates  at  bases 
in  foreign  countries,  and  local  court  records." 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None." 

FI  1002  JACPC 

System  name:  Patent  Infringement  and  Litigation  Records  (p.  563). 

Changes: 

Retention  and  disposal:  Delete  the  sentence  "Exemption  for  this 
record  system  claimed  pursuant  to  5  USC  552A(DX5)." 

Notification  procedure:  Delete  “See  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager." 

Record  access  procedures:  Delete  “See  Exemption"  and  add 

“Individual  Can  obtain  assistance  in  gaining  access  from  the 

system  Manager." 

Record  source  categories:  Delete  “See  Exemption”  and  add 

“Information  received  from  the  individual,  contractors,  other 
government  agencies,  and  individual  corporations  (non-contractors).  - 
Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth." 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None.” 

F12401  07YLNGB 

System  name:  Investigative  Applicant  Processing  Records  (p.  568). 

Changes: 

System  location:  Change  to  read,  “Air  Force  Office  of  Special  In¬ 
vestigations  (AFOSI)  District  Offices,  Detachment  Offices,  and  Re¬ 
sident  Agencies." 

F12502  SPP  A 

System  name:  Correction  Records  (p.  577). 

Change: 

System  location:  Change  address  in  line  3  from  “3800  York 
Street,  Denver,  CO.  80205”  to  “Lowry  AFB,  Denver,  CO.  80280.” 

F16002  SGPS  B 

System  name:  Retirements/Separations  Records  System  (p.  584). 

Changes: 

System  location:  Delete  entire  entry  and  substitute,  “AFMPC/SG, 
Randolph  AFB,  Texas  78148.” 

System  manager(s)  and  address:  Delete  entire  entry  and  sub¬ 
stitute,  “AFMPC  Surgeon,  Randolph  AFB,  Texas  78148.” 
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F17701  OBXQPCA 

System  name:  Cadet  Accounting  and  Finance  Code  RZ.  Data 
System  Designator  E5I6  (p.  607). 

Changes: 

System  location:  Change  address  in  line  2  from  “3800  York 
Street,  Denver,  CO.  80205"  to  “Lowry  AFB,  Denver,  CO.  80279.” 

Retention  and  disposal:  Change  address  in  line  3  from  “3800  York 
Street,  Denver,  CO.  80205”  to  “Lowry  AFB.  Denver,  CO.  80279." 

F17705  OEACYVA 

System  name:  Accounting  and  Finance  Officer  Accounts  and  Sub¬ 
stantiating  Documents  (p.  608). 

Changes: 

Notification  procedure:  Change  address  in  line  3  from 
“AFAFC/RMAD  3800  York  Street,  Denver,  Colorado  80205. 

telephone  area  code  303/825-1 161 -x6341”  to  “AFAFC/DAD, 

Lowry  AFB,  Denver,  CO.  80279,  telephone  (303)  320-7553." 

Record  access  procedures:  Change  address  in  line  2  from 

“AFAFC/RMAD  3800  York  Street,  Denver,  Colorado  80205, 

telephone  area  code  303/825-1 161  -x6341”  to  “AFAFC/DAD, 

Lowry  AFB,  Denver,  CO.  80279,  telephone  (303)  320-7553." 

F1770S  OEACYVD 

System  name:  Indebtedness  and  Claims  (p.  61 1). 

Changes: 

Notification  procedure:  In  line  3,  change  "RMAD”  to  “DAD” 
and  “303/825-1161,  ext.  6341”  to  “(303)  320-7553.” 

Record  access  procedures:  In  line  2,  change  "RMAD"  to  “DAD” 
and  in  line  3,  change  “303/825-1161,  ext.  6841"  to  "(303) 

320-7553." 

FI  1709  OEACYVA 

System  name:  Reports  of  Survey  (p.  612). 

Changes: 

Notification  procedure:  In  line  3.  change  "RMAD"  to  “DAD" 
and  “303/825-1161  ext.  6341”  to  “(303)  320-7553.” 

Record  access  procedures:  In  Line  2,  Change  “RMAD"  to 
“DADE  and  “303/825-1161  ext.  6341”  to  “(303)  320-7553." 

FI7718  OEACYV  A 

System  name:  Accounts  Receivable  Records  Maintained  by  Ac¬ 
counting  and  Finance  (p.  613). 

Changes: 

Notification  procedure:  In  line  3,  change  “RMAD"  to  “DAD" 
and  “303/825-1161,  ext.  6341”  to  “(303)  320-7553.” 

Record  access  procedures:  In  line  2,  change  “RMAD"  to  “DAD" 
and  in  line  3,  change  “303/825-1161  ext.  6841”  to  “(303)  320-7553.” 

FI 7720  OEACYVA 
System  name:  Travel  records  (p.  614). 

Changes: 

Notification  procedure:  In  line  3,  change  “AFAFC/RMAD,  3800 
York  Street,  Denver,  CO.  80205.  Telephone  area  code  303/82501161 
ext  6341"  to  "AFAFC/DAD,  Lowry  AFB,  Denver,  CO.  80279, 
telephone  (303)  32007553." 

Record  access  procedures:  In  line  2,  change  “AFAFC/RMAD, 
3800  York  Street.  Denver,  CO.  80205.  Telephone  area  code 
303/82501161  ext  6341"  to  “AFAFC/DAD.  Lowry  AFB.  Denver, 
CO.  80279,  telephone  (303)  32007553." 

F17721  OEACYVA 
System  name:  Civilian  Pay  Records,  (p.  617). 

Changes: 

Notification  procedure:  In  line  3,  change  “AFAFC/RMAD,  3800 
York  St,  Denver  CO.,  80205.  Telephone  303/82501161  ext  6341”  to 
“AFAFC/DAD,  Lowry  AFB,  Denver,  CO.  80279,  telephone  (303) 
32007553." 

Record  access  procedures:  In  line  2,  change  "AFAFC/RMAD, 
3800  York  Street.  Denver  CO.,  80205.  Telephone  303/82501161  ext 
6341”  to  “AFAFC/DAD,  Lowry  AFB,  Denver,  CO.  80279, 
telephone  (303)  32007553.” 

Categories  of  records  in  the  system:  Add  to  last  line,  "Official 
Correspondence;  federal,  state  and  city  tax  reports  and/or  tapes; 
forms  covering  pay  changes  and  deductions,  and  documentation 
pertaining  to  garnishment  of  wages.” 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Delete  entire  entry  and 
substitute,  "The  records  arc  used  to  accurately  compute  individual 
employee's  pay  entitlements  and  to  withhold  required  and 
authorized  deductions  and  issue  payroll  checks  for  amounts  due. 
Output  products  arc  forwarded  as  required  to  other  subject  matter 
areas  to  ensure  accurate  accounting  and  recording  of  pay  to  civilian 
employees.  These  records  and  related  products  arc  also  used  to 
verify  and  balance  in  the  civilian  pay  office  and  other  applicable 
subject  matter  areas  and  to  report  information  to  recipients,  other 
government,  and  nongovernment  agencies.  Such  recipients  and 
agencies  include,  but  arc  not  limited  to,  the  individual  employee; 
banks  which  credit  the  employee's  account  if  the  employee  has 
requested  his  check  to  be  sent  to  the  bank;  financial  organizations 
which  credit  the  employee’s  account  if  the  employee  has  requested 
a  savings  allotment;  other  approved  organizations  which  an  em¬ 
ployee  has  designated  for  an  allotment;  health  benefit  carriers  to 
ensure  proper  credit  for  the  employee  authorized  health  benefit 
deductions;  employee  organizations  for  which  the  employee  has 
requested  a  dues  deduction  (reasons  for  nondeduction  of  dues  will 
be  shown,  if  applicable);  the  US  Treasury,  which  maintaines  cash 
accountability;  the  Internal  Revenue  Service  for  recording 
withholding  and  social  security  information;  the  Social  Security  Ad¬ 
ministration  and  Civil  Service  Commission  which  credits  the  em¬ 
ployee’s  account  for  Federal  Insurance  Contributions  Act  or  Civil 
Service  Retirement  withheld;  State  revenue  departments  which 
credit  employee's  state  tax  withholding;  State  employment  agencies 
which  require  wage  information  to  determine  eligibility  for  unem¬ 
ployment  compensation  benefits  of  former  employees;  city  revenue 
departments  of  appropriate  cities  which  credit  employees  for  city 
tax  withheld;  any  agency  or  component  thereof  that  needs  the  in¬ 
formation  for  proper  accounting  of  funds,  such  as,  but  not  limited 
to,  for-others  listings;  Civil  Service  Commission  for  assistance  in 
resolving  complaints,  grievances,  etc.  In  the  event  of  suspected 
fraud  or  other  irregularity,  data  may  be  released  to  the  Federal  Bu¬ 
reau  of  Investigation.  Office  of  Special  Investigations.  United 
States  Air  Force,  or  other  investigating  agencies  for  investigation 
and  possible  civil  action  or  criminal  prosecution.  Data  may  also  be 
released  to  a  court  of  competent  jurisdiction  for  court  action.  Dis¬ 
closures  are  made  pursuant  to  the  Freedom  of  information  Act. 
Disclosures  arc  made  to  the  Department  of  Justice  for  criminal 
prosecution,  civil  litigation,  or  investigation.  Information  is  also 
supplied  to  the  Civil  Service  Commission  for  computation  of  Civil 
service  retirement  annuity.  Records  arc  also  used  for  extraction  or 
compilation  of  data  and  reports  for  management  studies  and 
statistical  analyses  for  use  internally  or  externally  as  required  by 
the  Department  of  Defense  or  other  Government  agencies.” 

FI 7722  OEACYVC 
System  name:  Military  Pay  Records  (p.  619). 

Changes: 

System  location:  Delete  entire  entry  and  substitute,  "Air  Force 
Accounting  and  Finance  Center,  Denver,  Colorado  80279.”  Denver 
Federal  Archives  and  Records  Center,  Building  48,  Denver  Federal 
Center,  Denver,  Colorado  80225.  Federal  Records  Center  Annex, 
GSA,  PO  Box  141,  Neosho,  Missouri  64850.” 

Categories  of  records  in  the  system:  Add  at  beginning  of  first  sen¬ 
tence,  "Microfilm  of  Military  Pay  Records  of  individual  Air  Force 
personnel  on  active  duty  or  separated.”;  Delete,  “Wage  and  Tax 
Statement”  and  substitute,  "Federal  Income  Tax  Withholding 
Data,”. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Add  before  first  sen¬ 
tence,  “Purposes  arc  to  furnish  pay  information  from  microfilm  of 
Military  Pay  Records  when  hard  copies  of  pay  records  cannot  be 
located  in  Military  Pay  Record  file.  Used  as  back-up  of  hard  copies 
of  Military  Pay  Records  which  arc  also  filed  at  this  location."  Add 
**:"  after  “following”  in  line  5. 

Storage:  Add,  “and  on  roll  microfilm." 

Retrievability:  Add,  “Filed  by  other  identification  number  or 
system  identifier.” 

Retention  and  disposal:  Delete  entire  entry  and  substitute, 
“Military  Pay  Records,  hard  copies,  are  retained  at  Air  Force  Ac¬ 
counting  and  Finance  Ccntcr  whcre  they  are  sold  to  paper  salvage 
companies  and  destroyed  by  shredding  after  a  total  of  six  years 
after  member’s  separation.  Microfilm  of  Military  Pay  Records  is 
retained  at  Air  Force  Accounting  and  Finance  Center  for  five  years 
then  destroyed  by  shredding  or  burning.  Copies  of  microfilm  are 
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retained  for  fifty-six  years  at  Federal  Records  Center  Annex,  GSA 
at  Neosho.  Missouri  and  then  destroyed  by  shredding  or  burning.” 

Notification  procedure:  Change  address  in  line  3  from 
“AFAFC/kMAD,  3800  York  Street,  Denver,  CO.  80205.  Telephone 
area  code  303/825-1161,  ext.  6341”  to  "AFAFC/DAD,  Lowry  AFB, 
Denver,  CO.  80279.  telephone  (303)  320-7553.” 

Record  access  procedures:  Change  address  in  line  2  from 
“AFAFC/RMAD,  3800  York  Street.  Denver,  CO  80205.  Telephone 
area  code  303/825-1161,  ext.  6341”  to  “AFAFC/DAD,  Lowry  AFB, 
Denver,  CO.  80279,  telephone  (303)  320-7553.” 

F17724  OKPNQSA 

System  name:  Air  Force  ROTC  Cadet  Pay  System  (p.  621). 

Changes: 

System  location:  In  line  6,  change  ”3800  York  Street,  Denver,  CO 
80205”  to  ”7300  F2ast  First  Avenue,  Denver,  Colorado  80280.” 

Notification  procedure:  In  line  3,  change  “AFAFC/RMAD, 
Denver,  CO.  80279,  telephone  area  code  303/825-1161  x6341”  to 
“AFAFC/DAD,  Lowry  AFB,  Denver,  CO.  80279,  telephone  (303) 
320-7553.” 

Record  access  procedures:  In  line  2,  change  “AFAFC/RMAD, 
Denver,  CO.  80279,  telephone  area  code  303/825-1161  x6361”  to 
“AFAFC/DAD,  Lowry  AFB,  Denver,  CO.  80279,  tclchonc  (303) 
320  7553.” 

17725  OEACYVA 

System  name:  Air  Reserve  Pay  and  Allowances  Systems  (ARPAS) 

(p.  621). 

Changes: 

System  location:  In  line  2  after  “Air  Force  Accounting  and 
Finance  Center,”  add  “Lowry  AFB,“  and  in  line  6,  change  “3800 
York  Street,  Denver,  CO.  80205”  to  “7300  East  First  Avenue, 
Denver,  CO.  80280  “ 

Notification  procedure:  In  line  3,  change  “AFAFC/RMAD, 
Denver,  CO.  80279,  telephone  area  code  303/825-1161  x6341”  to 
“AFAFC/DAD.  Lowry  AFB.  Denver.  CO.  80279,  telephone  (303) 
320-7553.” 

Record  access  procedures:  In  line  2,  change  “AFAFC/RMAD, 
Denver,  CO.  80279,  telephone  area  code  303/825-1161  x6341”  to 
"AFAFC/DAD,  Lowry  AFB.  Denver,  CO.  80279,  telephone  (303) 
320-7553.” 

FI 7726  OEACYVA 

System  name:  Pay  and  Allotment  Records  (p.  622). 

Changes: 

System  location:  In  line  2,  before  “Denver”  add  "Lowry  AFB." 
Notification  procedure:  In  line  3,  change  AFAFC/RMAD  Denver, 
CO  80271,  telephone  area  code  303/825-1161  ext.  6341"  to 
AFAFC/DAD.  Lowry  AFB.  Denver,  CO.  80279,  telephone  (303) 
320-7553.” 

Record  access  procedures:  In  line  2,  change  AFAFC/RMAD 
Denver,  CO.  80279,  telephone  area  code  303/825-1161  ext.  6341”  to 
“AFAFC/DAD,  Lowry  AFB,  Denver,  CO.  80279,  telephone  (303) 
320-7553.” 

F17730  OEACYVA 

System  name:  Joint  Uniform  Military  Pay  System  (JUMPS)  (41  FR 
31082). 

Changes: 

System  location:  In  line  2.  before  "Denver”  add  "Lowry  AFB." 
Notification  procedure:  In  line  3,  change  "AFAFC/RMAD 
Denver,  CO.  80279.  telephone  area  code  303/825-1161  ext.  6341”  to 
6341”  to  “AFAFC/DAD.  Lowry  AFB.  Denver,  CO.  80279, 

telephone  (303)  320-7553.” 

Record  access  procedures:  In  line  2,  change  “AFAFC/RMAD 
Denver,  Colorado,  80279  telephone  area  code  303/825-1161  ext. 
6.341"  to  "AFAFC/DAD.  Lowry  AFB.  Denver,  CO.  80279, 

telephone  (303)  320-7553.” 

FI 7734  OEACYVA 

System  name:  United  States  Air  Force  Retired  Pay  System  (p.  625). 
Changes: 

System  location:  In  line  2,  before  “Denver”  add  "Lowry  AFB.” 
After  the  last  line  entry,  add:  “At  the  Air  Reserve  Personnel 
Center  and  Personal  Affairs  offices  at  Air  Force  installations.  Offi¬ 
cial  mailing  addresses  arc  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  systems  notice.” 


System  manager(s)  and  address:  After  the  last  line  entry,  add: 
“Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78148  for  Survivor  Benefit  Plans 
Briefing  records  and  Spouse  Notification  letters.” 

Notification  procedure:  In  line  3,  change  “AFAFC/RMAD,  3800 
York  Street,  Denver.  CO.  80205.  Telephone  area  code  303/825-1161 
ext  6341”  to  "AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.”  After  the  last  line  entry,  add:  “For  Sur¬ 
vivor  Benefits  Plans  Briefing  records  and  spouse  notification  data, 
contact  the  Systems  Manager  specified  in  the  preceding  category  or 
Personal  Affairs  officials  at  the  servicing  Air  Force  installation.  Of¬ 
ficial  mailing  addresses  arc  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  systems  notices.!’ 

Record  access  procedures:  In  line  2,  change  “AFAFC/RMAD, 
3800  York  Street,  Denver,  CO.  80205.  Telephone  area  code  303- 
825-1161  ext.  6341”  to  “AFAFC/DAD,  Lowry  AFB,  Denver,  CO. 
80279,  telephone  (303)  320-7553.” 

Record  source  categories:  After  the  last  line  entry,  add: 
“Information  also  obtained  from  the  individual  concerned.” 

F1820I  DAC  A 

System  name:  Air  Force  Postal  Directory  File  (p.  628). 

Changes: 

System  manager(s)  and  address:  Add  the  following  sentence  at  the 
end:  “Submanagers  include  the  Chief.  Central  Base  Administration 
at  each  Air  Force  installation.  Official  mailing  addresses  arc  in  the 
Department  of  Defense  directory  in  the  Appendix  to  the  Air 
Force’s  systems  notices.” 

Notification  procedure:  Delete  “See  Exemption”  and  add 
“Individuals  may  be  notified  of  whether  the  system  contains  a 
record  pertaining  to  them  by  writing  to  the  Chief,  Central  Base  Ad¬ 
ministration  at  the  location(s)  where  postal  directory  services  were 
provided.” 

Record  access  procedures:  Delete  “See  Exemption”  and  add 
“Individuals  may  obtain  assistance  in  gaining  access  as  indicated  in 
the  notification  procedures  above.” 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Individual  to  whom  the  record  pertains.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F20002  05HCHLA 

System  name:  Operations  Security  File  for  Foreign  Intelligence  Col¬ 
lection  Activities  (p.  631). 

Changes: 

Notification  procedure:  Delete  “See  Exemption”  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  “See  Exemption"  and  add 
"Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.” 

Record  source  categories:  Delete  “Sec  Exemption”  and  add 
“Information  obtained  from  AFOSI  reports,  studies  and  source 
documents  pertaining  to  foreign  intelligence  collection  operations.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None". 

F20002  05HCHLB 

System  name:  DIA  Source  Administration  Program  for  Foreign  In¬ 
telligence  Collection  Activities  (p.  613). 

Changes: 

System  location:  Add,  “Headquarters  Foreign  Technology  Divi¬ 
sion  (FTD),  Wright-Pattcrson  AFB,  Ohio  45433;  Del  3/FTD,  APO 
New  York  09633;  Dct  4/FTD,  APO  San  Francisco  96328." 

System  manager(s)  and  address:  Add,  “Submanager:  Chief, 
Foreign  Activities  Division,  FTD,  Wright-Patterson  AFB,  Ohio 
45433.*’ 

Notification  procedure:  Add,  “Requests  from  individuals  should 
be  addressed  to  the  System  Manager  or  Submanager,  as  ap¬ 
propriate." 

Record  access  procedures:  Delete  “See  Exemption”  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager  or  Submanager,  as  appropriate.” 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Information  obtained  from  biographical  data  and  records  incident 
to  foreign  intelligence  collection  operations.” 
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Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F20002  05HCHLC 

System  name:  Events  and  Installation  File  (p.  632). 

Changes: 

Notification  procedure:  Delete  “Sec  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  “See  Exemption”  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.” 

Record  source  categories:  Delete  “See  Exemption”  and  add 
“Information  obtained  from  intelligence  reports,  visa  requests,  trip 
reports,  open  source  documents,  news  media,  trade  and  profes¬ 
sional  publications.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None”. 

F20002  05HCHLD 

System  name:  Master  Alpha  Resource  List  (MARLA)  (p.  632). 
Changes: 

Notification  procedure:  Delete  “See  Exemption”  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  “Sec  Exemption”  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.” 

Record  source  categories:  Delete  “Sec  Exemption”  and  add 
“Information  obtained  from  intelligence  reports,  visa  requests,  trip 
reports,  open  source  documents,  news  media,  trade  and  profes¬ 
sional  publications." 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None". 

F20S0I  OUMCBVA 

System  name:  Compartmcntcd  Intelligence  Access  Roster  (p.  633). 
Changes: 

Notification  procedure:  Delete  “Sec  Exemption"  and  add 
“Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  “See  Exemption”  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.” 

Record  source  categories:  Delete  “Sec  Exemption”  and  add 
"Information  is  obtained  from  special  security  files.” 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  “None". 

F 20503  DPCE  C 
System  name:  Security  Case  files  (p.  634). 

Changes: 

Notification  procedure:  Delete  entire  entry  and  add  "See  Exemp¬ 
tion.” 

Record  access  procedures:  Delete  entire  entry  and  add  “See  Ex¬ 
emption.” 

Record  source  categories:  Delete  entire  entry  and  add  “See  Ex¬ 
emption.” 

'  F20505  DAI  A 

System  name:  Personnel  Security  Record  Files  (p.  635). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  add  “None”. 

F20505  DPMRPPD 

System  name:  Air  Force  Security  Program  Cases  (p.  636). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  add  “None”. 

F020505  OUMCBVA 

System  name:  Security  Records  Behavorial  Data  Reports  (p.  639). 
Changes: 


Notification  procedure:  Delete  “Sec  Exemption”  and  add 
"Requests  from  individuals  should  be  addressed  to  the  System 
Manager.” 

Record  access  procedures:  Delete  "Sec  Exemption”  and  add 
“Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager." 

Record  source  categories:  Delete  “See  Exemption"  and  add 
‘Information  obtained  from  security  and  related  investigative 
records." 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  substitute  "None”. 

F9000IXRDE  A 

System  name:  Harold  Brown  Award  (p.  649). 

Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  add  "None”. 

F90001XRDE  B 

System  name:  USAF  Research  and  Development  Award  (p.  650). 
Change: 

Systems  exempted  from  certain  provisions  of  the  act:  Delete  entire 
entry  and  add  “None”. 

The  changes  below,  following  the  list  of  affected  systems,  are 
made  to  Department  of  the  Air  Force  Systems  of  Records. 

Systems  of  Records  Effected  by  this  Change 

System  ID  and  System  name 
F0I003  OIACYVA,  Background  Material  (p.  389). 

F0II02  OIACYVA,  Congressional  Inquiries  (p.  403). 

F01102  OIACYVB,  Locator  Personnel  Data  (p.  403). 
F01201XOIACYVA,  Fee  Case  File  (p.  408). 

F0250I  OIACYVA,  Manpower  Standards  Study  Reports  (p.  410). 
F0300IXOIACYVB,  Inquiries  on  the  Reserve  Program  (p.  415). 
F03002  OIACYVA.  Applications  for  Identification  (ID)  Cards  (p. 
416). 

F0350I  OIACYVA,  Informational  Personnel  Records  (p.  452). 
F0350I  OIACYVB,  Informational  Personnel  Records  (p.  452). 
F0350I  OIACYVC,  Informational  Personnel  Records  (p.  453). 
F03501  OIACYVD,  Informational  Personnel  Records 
(Mobilization  Augmentee  File)  (p.  453). 

F03501  OIACYVF,  Informational  Personnel  Records  (p.  453). 
F0350I  OIACYVG,  Correction  of  Military  Records  of  Officers 
and  Airmen  (p.  545). 

F0350IXOIACYVA,  Reserve  Supplement  Officer  (RSO)  Case 
File  (p.  470). 

F03501XOIACYVB,  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/ Air  National  Guard  (p.  470). 

F03501XOIACYVD,  Servicemens  Group  Life  Insurance  (SGLI) 
Entitlement  Case  Files  (p.  471). 

F0350IXOIACYVH,  Air  Force  Service  Number/Social  Security 
Account  Number  Gross  Reference  Rosters  (p.  471). 
F03501XOIACYVJ,  Bad  Address  Card  Files  (p.  471). 
F03501XOIACYVK,  Control  Card  for  Vouchers  for  Medical  Ser¬ 
vices  (p.  472). 

F03501XOIACYVL,  Medical  Mobilization  Augmenter  Personnel 
Management  Files  (p.  472). 

F03501XOIACYVM,  Medical  Service  Liaison  Officer  Program 
Card  File  (p.  473). 

F03501XOIACYVN,  Medical  Actions  Card  File  (p.  473). 
F03501XOIACYVP,  Air  Reserve  Information  Squadron  Bio¬ 
graphical  Files  (p.  473). 

F0350IXOIACYVS,  Personnel  Management  Records  (p.  474). 
F0350IXOIACYVT,  Chaplain  Biographical  Files  (p.  475). 
F03501XOIACYVV,  Biographical  FUe  (p.  475). 

F03504  OIACYVA,  Data  Change/Suspense  Notifications  (p.  487). 
F03505  OIACYVA,  Unfavorable  Information  Files  (UIFs)  on  Of¬ 
ficers  and  Airmen  (p.  493). 

F03507  OIACYVA,  Flying  Status  Actions  (p.  4%). 

F03508  OIACYVA,  Officer  Promotions  (p.  499). 

F03508  OIACYVB,  Air  Force  Reserve  Airmen  Demotions  (p. 
499). 

F03509  OIACYVA,  Requests  for  Discharge  From  the  Air  Force 
Reserve  (p.  501). 

F03509  OIACYVB,  Administrative  Discharge  for  Cause  on 
Reserve  Personnel  (p.  501). 

F04501  OIACYVA,  Air  Force  Reserve  Applications  (p.  513). 
F0450I  OIACYVB,  Applications  for  Appointment  Medical  Corps 
(p.  513). 
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F04501  OIACYVC,  Professional  Officer  Course  (POC)  and 
Financial  Assistance  Program  Cadets  (p.  SI 4). 

F04501XOIACYVA,  Air  Force  Service  Data  of  Employees  and 
Relatives  (p.  SI 6). 

F0450IXOIACYVB,  Air  Force  Reserve  Applications  for  Ex¬ 
tended  Active  Duty  (p.  517). 

F04501XOIACYVD,  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  Contract  Violators  (p.  517). 

F04501XOIACYVE,  Involuntary  Recall  <p.  518). 

F04502  OIACYVA,  Inactive  Duty  Training,  Extension  Course  In¬ 
stitute  (ECI)  Training  (p.  518). 

F0500I  OIACYVA,  Professional  Military  Education  (PME)  (p. 
520). 

FI6002  OIACYVA,  Physical  Examination  Reports  Suspense  File 
(p.  585). 

Changes  Effecting  These  Systems  of  Records 

System  location:  Delete  entire  entry  and  substitute:  “At  Air 
Reserve  Personnel  Center  (ARPC),  7300  East  First  Avenue, 
Denver,  Colorado  80280.“ 

System  manager(s)  and  address:  Delete  entire  entry  and  sub¬ 
stitute:  “Commander,  Air  Reserve  Personnel  Center  (ARPC),  7300 
East  First  Avenue,  Denver,  Colorado  80280.” 

Notification  procedure:  Delete  entire  entry  and  substitute: 
“Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC. 
Records  may  be  reviewed  in  the  Records  Review  Room,  Air 
Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days.  Visi¬ 
tors  wishing  to  sec  their  records  should  provide  a  current  Reserve 
identification  card  and/or  driving  license  and  some  verbal  informa¬ 
tion  that  could  verify  the  person's  identification." 

Record  access  procedures:  Delete  entire  entry  and  substitute: 
“Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  Colorado  80280;  telephone  (303)  39404667." 

The  changes  below,  following  the  list  of  affected  systems,  arc 
made  to  Department  of  the  Air  Force  Systems  of  Records. 

Systems  of  Records  Affected  by  This  Change 

System  ID  and  System  name 

FI 7707  OEACYVA,  Loss  of  Funds  Case  Files  (p.  608). 

FI7707  OEACYVA,  Claires  Case  File— Corrected  Military  Pay 
and  Allowances  (p.  609). 

FI7708  OEACYVB  (p.  610).  Claims  Case  File— Missing  in  Action 
Data 

FI7708  OEACYVC  (p.  610).  Claims  Case  File— Death  Gratuity 
Records 

FI7722  OEACYVA,  Accrued  Military  Pay  System,  Discontinued 
(AMPS  360/390)  (p.  618). 

FI 7722  OEACYVD,  Uniformed  Services  Savings  and  Deposit 
Program  (p.  620). 

Changes  Effecting  These  Systems  of  Records 

System  location:  Change  address  in  line  2  from  “3800  York 
Street,  Denver,  CO.  80205”  to  "Lowry  AFB,  Denver.  CO.  80279." 

Notification  procedure:  Change  address  in  line  3  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO  80205.  Telephone 
area  code  303/825-1161,  ext.  6341”  to  “AFAFC/DAD,  Lowry  AFB, 
Denver,  CO.  80279,  telephone  (303)  320-7553. 

Record  access  procedures:  Change  address  in  line  2  from 
“AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205.  Telephone 
area  code  303/825-1161,  ext.  6341”  to  “AFAFC/DAD,  Lowry  AFB. 
Denver.  CO.  80279,  telephone  (303)  320-7553. 

The  revised  system  notices,  as  amended  above,  arc  republished 
in  their  entirety  below: 

July  7.  1977. 

Maurice  W.  Roche 

Director,  Correspondence  and  Directives,  OASD  ( Comptroller ) 


UNITED  STATES  AIR  FORCE 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifier. 
It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the 
Notification  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any  other 
pertinent  personal  information  as  may  be  required,  to  locate  and 
retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 
In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  •  DISCLOSURE  OF  REQUESTED  INFORMATION 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 
Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  •  PRIVATE  RELIEF  LEGISLATION 
Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
maybe  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
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in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND  LOCAL  TAXING 
AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities  with 
which  the  Secretary  of  the  Treasury  has  entered  into  agreements 
pursuant  to  Title  5,  U.S.  Code,  Sections  5516,  5517,  5520,  and  only  to 
those  State  and  local  taxing  authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax  regardless  of  whether  tax  is  or 
was  withheld.  This  routine  use  is  in  accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  US.  CIVIL  SERVICE 
COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Civil  Service 
Commission  concerning  information  on  pay  and  leave,  benefits,  retire¬ 
ment  deductions,  and  any  other  information  necessary  for  the  Commis¬ 
sion  to  carry  out  its  legally  authorized  Government-wide  personnel 
management  functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION  TO 
NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

F00401  05HCHLB 

System  name:  00401  05HCHLB  Sensitive  Compartmcntcd  Informa¬ 
tion  (SCI)  Personnel  Security  Records  (PSR) 

System  location:  Personnel  Security  Division,  Directorate  of 
Security  and  Communications  Management,  Air  Force  Intelligence 
Service,  Pentagon,  Washington  DC  20330  Records  for  personnel  as¬ 
signed  Air  Force  Security  Service  arc  located  with  Directorate  of 
Security  Police,  Air  Force  Security  Service,  Kelly  Air  Force  Base, 
Texas  78243.  Records  for  personnel  assigned  to  Air  Force  Commu¬ 
nications  Service  arc  located  with  Office  of  the  Inspector  General, 
Air  Force  Communications  Service,  Richards-Gcbaur  AFB,  Mis¬ 
souri  64030.  Records  for  personnel  assigned  to  Air  Weather  Service 
are  located  with  Directorate  of  Special  Projects,  Control  Division, 
Air  Weather  Service,  Scott  Air  Force  Base,  Illinois  62225 
Categories  of  individuals  covered  by  the  system:  Air  Force  person¬ 
nel,  civil  service  employees,  and  contractor  personnel  with  current 
access  to  SCI  or  who  have  had  such  access  within  past  5  years  ex¬ 
cept  Air  Force  personnel  assigned  to  Central  Intelligence  Agency, 
Office  of  the  Secretary  of  Dcfcnsc/Dcfcnsc  Agencies,  Office  of  the 
Joint  Chiefs  of  Staff,  and  the  National  Security  Agency 
Categories  of  records  in  the  system:  Statements  of  Personal  Histo¬ 
ry  and  allied  papers  prepared  or  submitted  by  individuals;  Person¬ 
nel  Background  Investigations;  Statements  by  Commanders,  Super¬ 
visors,  Medical,  Legal,  and  Security  Officials,  and  related  cor¬ 
respondence;  Access  Adjudication  Records;  Indoctrination  Oaths; 
Termination  Oaths;  routine  rccords/corrcspondcncc  pertaining  to 
access  status  or  changes  in  status 
Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  designated, 
responsible  Air  Force  officials  to  rccommcnd/dctcrminc  eligibility 
for  access  to  SCI.  Used  to  verify  an  individual's  status  with  respect 
to  SCI  access  or  eligibility  for  such  access,  only  the  'fact  of  an  in¬ 
dividual’s  cligibility/noncligibility  for  SCI  access  is  furnished  to 
other  authorized  government  agcncics/activitics  and  only  upon 
request.  To  answer  official  inquiries  involving  an  individual's  ciigi- 
bility/noncligihility  for  access  to  SCI,  substantive  information  is 
released  to  responsible  officials  in  the  Air  Force  Inspector  General 
Organizations,  or  higher  Air  Force  authority,  and  to  members  of 
Congress.  Used  internally  to  determine  personnel  security  trends 
and  to  attempt  to  determine  causes  for  security  deviations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  roll  microfilm. 
Retrievability :  Filed  by  Name,  Social  Security  Number  (SSN) 
and  grade  or  rank 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  arc  stored  in  securi¬ 
ty  file  containers/cabincts  and  vaults. 


Retention  and  disposal:  Active  records  maintained  as  long  as  an 
individual  is  authorized  access  to  SCI.  Upon  termination  of  access 
record  is  placed  in  inactive  status  where  it  is  retained  for  5  years 
and  then  destroyed  unless  sooner  returned  to  active  status. 
Destruction  is  by  burning  or  shredding 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence.  Headquarters  United  States  Air  Force.  The  Director  of 
Security  and  Communications  Management  Air  Force  Intelligence 
Service,  The  Pentagon,  Wash  DC  20330  is  designated  to  act  in  the 
name  of  the  Assistant  Chief  of  Staff/Intclligence,  Hq,  United 
States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Unclassified  portions  of  file 
available  upon  request.  Include  full  name  grade  (where  applicable), 
••ocial  security  account  number,  date  and  place  of  birth,  organiza- 
uon/activity  to  which  assigned/employed  at  time  of  SCI  access. 
Visits  may  be  made  to  office  of  System  Manager.  Individuals  not 
authorized  access  to  Pentagon  working  area  should  contact  System 
Manager  by  mail  beforehand.  Include  all  above  information  in 
letter. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Personnel  Background  Investigations 
conducted  by  Defense  Investigative  Service  and/or  Air  Force  Of¬ 
fice  of  Special  Investigations;  Statement  of  Commanders,  Super¬ 
visors,  and  medical,  legal  and  security  officials;  records  of  adjudi¬ 
cation  processes. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0100I  CVAE  A 

System  name:  01001  CVAE  A  Secretary  of  the  Air  Force  Historical 
Records 

System  location:  Washington  National  Records  Center,  Washing¬ 
ton  DC  20409.  Modem  Military  Branch  Military  Archives  Division 
National  Archives  and  Records  Service,  Washington  DC  20408. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Secretary  of  the  Air  Force,  and  anyone 
who  has  corresponded  with  the  Secretary  of  the  Air  Force. 

Categories  of  records  in  the  system:  Secretary  of  the  Air  Force 
correspondence  files  covering  calendar  years  1947  through  March, 
1972,  most  of  which  does  not  contain  personal  information. 

Authority  for  maintenance  of  the  system:  5  United  States  Code 
301;  10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  research  by  Air 
Force  Historian,  other  government  agencies  and  private  institu¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Dewey  Decimal  System. 

Safeguards:  Access  by  direction  of  the  Secretary  of  the  Air  Force 
only.  Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  of  Staff,  Headquarters 
United  States  Air  Force,  Washington,  D.C.  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  educational  institutions,  medical  institutions,  police  and  in- 
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vcstigating  officer,  the  public  media,  a  corporation,  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0I001  05HCHLC 

System  name:  01001  05HCHLC  Air  Force  Attache  Record  System 

System  location:  Air  Force  Intelligence  Service,  Bolling  AFB,  DC 
20332 

Categories  of  individuals  covered  by  the  system:  Files  are  main¬ 
tained  on  Air  Force  Attache  applicants,  current  Air  Force  Attaches 
and  former  Attaches 

Categories  of  records  in  the  system:  Career  Briefs,  Officer  Effec¬ 
tiveness  Reports,  Airman  Performance  Reports,  Statements  of  Per¬ 
sonal  History,  autobiographies,  family  photos.  Armed  Forces  Lan¬ 
guage  Aptitude  and  Proficiency  Test  scores,  finger  print  card, 
Medical  Fitness  Statements,  Statements  of  Interview  by  Comman¬ 
ders,  Requests  for  National  Agency  Checks 

Authority  for  maintenance  of  the  system:  5  USC  301  and  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  material  is  used  by 
the  Active  Duty  Military  Staff  Directory  involved  with  the  selection 
and  service  of  Air  Force  Attaches.  The  purpose  of  collecting  the  in¬ 
formation  on  Attache  applications  is  to  evaluate  the  suitability  of 
an  individual  for  Attache  duty.  The  purpose  of  maintaining  records 
on  current  Attaches  is  to  assist  in  providing  service  to  them  while 
on  station.  The  purpose  of  maintaining  material  on  prior  Attaches  is 
to  assist  them  in  their  applications  for  subsequent  Attache  duty  and 
for  analysis  and  historical  purposes.  The  records  arc  retained  within 
the  Air  Force  Attache  System  and  not  disclosed  to  personnel  out¬ 
side  the  Attache  System 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Rctrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  are  stored  in  security  file 
containcrs/cabincts.  safes,  or  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director  Air  Force  Attache  Af¬ 
fairs,  Air  Force  Intelligence  Service,  Ft  Bclvoir,  VA  22060 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individuals,  Air  Force  Military  Person¬ 
nel  Center,  Randolph  Air  Force  Base  Texas. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0I00I  05HCHI.D 

System  name:  01001  05HCHLD  USAF  Prisoner  of  War  <PW) 
Debriefing  Files 

System  location:  7602  Air  Intelligence  Group  (INXB),  Ft  Bclvoir, 
VA  22060 

Categories  of  individuals  covered  by  the  system:  Air  Force 
returned  PW. 

Categories  of  records  In  the  system:  Debriefing  transcripts; 
messages  concerning  PWS;  topical  data. 

Authority  for  maintenance  of  the  system:  I0USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Intelligence  file;  research 
source  documents  used  by  Air  Force  Intelligence  Analysts,  Physi¬ 
cians,  Casualty  Resolution  Personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  in  file  folders,  on  computer  magnetic  tapes 
and  paper  printouts  and  on  microfiche. 

Retrievability:  Filed  by  Name  or  by  other  identification  number 
or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes.  Records 
are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retire  as  permanent  to  Albert  F.  Simpson 
Historical  Research  Center,  Maxwell  AFB,  AL  36112. 

System  manageris)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  The  individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Returned  USAF  prisoners  of  war. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01003  0IACYVA 

System  name:  01003  0IACYVA  Background  Material 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuate  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Letter  request  for  orders, 
amendments,  including  justification  on  files  on  special  authoriza¬ 
tions  when  required  by  order  publishing  activity. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  1 162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  form  is 
utilized  for  publication  of  discharge  orders  used  by  military  person¬ 
nel  and  AF  civilian  employees  within  the  office  and  verify  that 
discharge  orders  were  published. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander,  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve,  idcnficiation  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person’s  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individual  can  -obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions,  police  and  investigating  officers,  witnesses  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIIOI  DPXJC  C 

System  aame:  01 101  DPXJC  C  USAF  Reconstitution  Requirements 
for  Office  of  JCS  and  HQ  USAF 

System  location:  HQ  USAF/Dcputy  Chief  of  Staff.  Personnel, 
USAF  Personnel  Readiness  Center,  Washington,  DC  20330  (DC). 

Categories  of  individuals  covered  by  the  system:  USAF  Military 
and  Civilian  Personnel  identified  to  fill  reconstitution  positions  for 
the  Office  of  Joint  Chief  of  Staff  (OJCS). 

Categories  of  records  in  the  system:  Records  arc  maintained  on 
electrical  accounting  machine  (F.AM)  cards;  cards  contain  name  of 
selectee.  Social  Security  Account  Number.  Command  of  Assign¬ 
ment.  Installation  Location,  Grade  of  Selectee  and  the  authorized 
position  data. 

Authority  for  maintenance  of  the  system:  Title  44.  United  States 
Code  (USC),  Public  Printing  and  Documents,  Chapter  31,  Records 
Management  by  Federal  Agencies,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  arc  used  to 
identify  individuals  to  fill  reconstitution  requirements.  Records  used 
within  the  Air  Force  (AF)  and  the  National  Military  Command 
Center  (NMCC)  for  AF  General  Officers  in  support  of  Contingency 
Operations  Plan  and  the  National  Security  Agency  (NSA)  for  AF 
personnel  designated  to  reconstitute  NSA.  Records  are  used  to 
manage  the  personnel  resource  designated  for  reconstitution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Complete  file  is  maintained  in  accordance  with 
USAF  security  directives. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  derived  from  military  per¬ 
sonnel  records  and  authorized  manning  documents,  position 
descriptions  and  related  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  LU  A 

System  name:  01102  LLI  A  Microfilm  Records  Congrcs- 
sional/Exccutivc  Inquiries 

System  location:  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civilian  employees 
and  former  Air  Force  civilian  employees.  Air  Force  Reserve  and 
Air  National  Guard  personnel.  Retired  Air  Force  military  personnel. 
Retired  Air  Force  general  officers.  Union  or  Association  manage¬ 
ment  personnel.  Air  Force  Academy  nominccs/applicants.  Air 
Force  Academy  cadets.  Senior  and  Junior  Air  Force  Reserve  Of¬ 
ficers.  Dependents  of  military  personnel.  Anyone  who  has  written 
to  the  President  or  a  Member  of  Congress  regarding  an  Air  Force 
issue. 

Categories  of  records  in  the  system:  Copies  of  applicable  Congrcs- 
sional/Exccutivc  correspondence  and  Air  Force  replies. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012  and  5  United  States  Code  7102. 


Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  as  a 
reference  base  in  the  case  of  similar  inquiries  from  other  Members 
of  Congress,  in  behalf  of  the  same  Air  Force  issue  and/or  follow-up 
by  the  same  Member.  Information  may  also  be  used  by  appropriate 
Air  Force  offices  as  a  basis  for  corrective  action  and  for  statistical 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files  and  on  aperture  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  necd-lo-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Current  year  plus  2  years  of  microfilm 
records  will  be  retained  in  the  office,  then  destroyed  by  tearing, 
shredding,  macerating,  pulping  or  burning. 

System  manager(s)  and  address:  Director  of  Legislative  Liaison, 
Office  of  the  Secretary  of  the  Air  Force,  Headquarters  United 
States  Air  Force,  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Personnel  Records.  Congressional  and 
Executive  inquiries  and  information  from  Air  Force  offices  andor- 
ganizations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01I02  0IACYVA 

System  name:  01102  0IACYVA  Congressional  Inquiries. 

System  location:  at  Air  Reserve  Personnel  Center,  (ARPC),  7300 
East  First  Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Retired  Air  Force  general  officers. 

Categories  of  records  in  the  system:  Routine  and  noncontrovcrsial 
communications  from  and  to  members  of  Congress  relating  to  un¬ 
classified  information  such  as  requests  from  military  personnel  for 
discharge  or  reassignment  or  other  similiar  type  of  correspondence 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Sec¬ 
tion  1034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  obtain  informa¬ 
tion  for  an  interested  member  of  Congress  pertaining  to  personal 
problems  relating  to  the  Reserve  of  the  Air  Force.  Used  by  military 
personnel  clerks  for  replying  to  Congressmen. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Number 
(SSN). 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nced-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  7300  East  First  Avenue,  Denver  Co  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Dolorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
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received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Roomi  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  members  of  Congress 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0I102  0IACYVB 

System  name:  01102  0IACYVB  Locator  Personnel  Data. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel.  Air  Force  Reserve  and  Air  National  Guard 
personnel.  Retired  Air  Force  military  personnel.  Former  military 
personnel  and  ARPC  civilian  employees. 

Categories  of  records  in  the  system:  Cards,  ledgers,  record  request 
containing  individual’s  name  or  names,  social  security  account 
number,  and  personnel  data,  which  can  contain  summary  of  action 
taken  or  to  be  taken. 

Authority  for  maintenance  of  the  system:  Section  10  US  Code  267, 
268,  269,  270,  271,  273,  275,  279. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  control  records 
distribution,  to  record  location  of  record,  actions  taken  or/to  be 
taken  used  to  manage  individual’s  records,  to  answer  inquiries  from 
individual  and  Air  Force  units  to  which  individuals  are  assigned  or 
to  be  assigned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  books/binders,  in  visi¬ 
ble  file  binders/cabinets,  in  card  files,  and  on  paper  tape. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
Military  Service  Number,  or  by  other  identification  number  or 
system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning.  Retained  in  office  files 
for  one  year  after  annual  cut-off,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Retained  for 
two  years  after  end  of  year  in  which  the  case  was  closed,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  7300  East  First  Avenue,  Denver  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  idenfification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person’s  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280, 
telephone  (303)  394-4667. 


Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Extract  from  individual  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01201  DAD  A 

System  name:  01201  DAD  A  Privacy  Act  Request  File. 

System  locatioo:  At  all  levels  of  the  Air  Force  having  responsibili¬ 
ty  for  systems  of  records,  to  process  requests,  submit  reports,  and 
to  document  actions  taken  under  the  Privacy  Act  of  1974.  This  in¬ 
cludes  Headquarters  United  States  Air  Force  staff  agencies,  major 
commands,  separate  operating  agencies,  installations,  and  activities. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Department  of  the  Air  Force 
system  notices  (40  FR  35726). 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
request  access  to,  information  from,  or  amendment  of  records 
about  themselves  from  the  Department  of  the  Air  Force  under  the 
provisions  of  the  Privacy  Act  of  1974  (5  U.S.C.  552a). 

Categories  of  records  in  the  system:  Letters,  memoranda,  legal 
opinions,  messages,  and  miscellaneous  documents  relating  to  an  in¬ 
dividual's  request  for  access  to  or  amendment  of  records  concern¬ 
ing  that  person,  including  letters  of  denial,  appeals,  statements  of 
disagreements,  and  related  documents  accumulated  in  processing 
requests  received  under  the  Privacy  Act  of  1974. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552a  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  process  and 
coordinate  individual  requests  for  access  to  or  amendment  of  per¬ 
sonal  records;  to  process  and  record  appeals  on  denials  of  requests 
for  access  or  amendments  to  personal  records;  to  prepare  legal 
opinions  and  interpretations  for  systems  managers  and  the  Secreta¬ 
ry  of  the  Air  Force.  Used  by  the  Air  Force  Audit  Agency,  the  Air 
Force  Inspector  General,  the  Office  of  Management  and  Budget, 
the  General  Services  Administration,  the  Civil  Service  Commission, 
the  Justice  Department,  or  other  Government  agencies  having  a 
direct  interest  in  monitoring  or  evaluating  compliance  with  the 
provisions  of  the  Privacy  Act  by  the  Department  of  the  Air  Force, 
including  the  preparation  of  special  studies  or  reports  on  the  status 
of  actions  taken  to  comply  with  the  Act,  the  results  of  those  ef¬ 
forts,  any  problems  encountered  and  recommendations  for  any 
changes  in  legislation,  policies,  or  procedures.  Also  used  by  mem¬ 
bers  of  Congress  or  their  staffs  for  resolution  of  constituent  inqui¬ 
ries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  name  of  requester  on  whom  the  records 
pertain. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Disposition  is  pending  approval  under  44 
U.S.C  3303(3). 

System  manager^)  and  address:  The  Director  of  Administration, 
Headquarters  United  States  Air  Force,  Washington  DC  20330;  or 
the  Director  of  Administration  of  the  major  command  or  separate 
operating  agency,  or  Chief,  Central  Base  Administration  at  the  Air 
Force  installation  where  the  requested  or  disputed  records  are 
located. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Written  requests  should  include 
the  person’s  full  name  grade  (if  applicable),  and  some  other  per¬ 
sonal  information  which  could  be  verified  from  the  person’s  file. 
For  personal  visits,  the  individual  should  present  a  valid  identifica¬ 
tion  card  or  driver’s  license  and  some  verbal  information  which 
could  be  verified  from  the  person’s  case  file. 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  office  that  processed  the  initial  inquiry,  access  request, 
amendment  request,  or  appeal;  or  individual  can  obtain  assistance 
in  gaining  access  from  the  System  Manager.  Mailing  addresses  are 
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in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notices  (40  FR  35726). 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Records  are  obtained  from  the  in¬ 
dividual  requestor.  Department  of  the  Air  Force  organizations, 
other  Department  of  Defense  organizations,  and  agencies  of 
Federal,  state,  and  local  governments,  as  applicable  or  appropriate 
for  processing  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FO1201X0IACYVA 

System  name:  0120IX0IACYVA  Fee  Case  File 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Copies  of  general  correspon¬ 
dence,  chargeable  case  control,  and  public  voucher  for  refunds  in¬ 
volving  collection  of  fees  for  reproduction  of  documents  from  an 
Air  Force  reserve  or  Air  National  Guard  members  master  personnel 
record, at  the  request  or  authorization  of  the  member  for  release  to 
himself /or  herself  or  approved  agencies. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  for  suspense 
and  control  to  insure  chargeable  fees  are  collected  and  to  verify  ac¬ 
tion  completed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal:  Filed  for  two  years  then  destroyed  by 
tearing,  pulping,  or  burning. 

System  manager* s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue.  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name.  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  idenfification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  th^  person’s  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  other  military  agen¬ 
cies  and  the  National  Personnel  Records  Center,  St.  Louis,  MO 
63132. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02501  0IACYVA 

System  name:  02501  0IACYVA  Manpower  standards  study  reports. 

System  location:  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel.  Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  workload  and  man  hour 
record 


Authority  for  maintenance  of  the  system:  Title  31  US  Code  sec¬ 
tions  18, 18a  and  18b. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  to  collect  man  hour  and 
workload  data  for  the  purpose  of  comparing  work  accomplished  to 
the  standard  and  to  expected  to  be  done,  to  indentify  excessive 
workload  buildups  and  to  determine  individual  employee  per¬ 
formance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes.  Maintained  on 
computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cat-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPQ,  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person’s  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Documentation  Management  Officer, 
ARPC/DADP  7300  East  First  Avenue,  CO,  80280,  telephone  (303) 
394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  collected  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001X0IACYVB 

System  name:  03001 X0IACYVB  Inquiries  on  the  Reserve  Program 

System  location:  at  Air  Reserve  Personnel  Center  (ARPC),  7300 
East  First  Avenue,  Denver,  Co  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civilian  employees. 
Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  Air 
Force  military  personnel.  Civilians. 

Categories  of  records  in  the  system:  letters  from  active,  reserve 
military  personnel  and  civilians  requesting  assignment,  vacancy 
search  action  in  the  Air  Force  reserve  program. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ARPC  personnel  answer 
questions  on  the  reserve  program  and/or  try  to  locate  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Number 
(SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 
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Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  workdays.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  inquiry. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03002  0IACYVA 

System  name:  03002  0IACYVA  Applications  for  Identification  (ID) 
cards. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Applications  for  ID  cards  and 
discharge  orders. 

Authority  for  maintenance  of  the  system:  title  18  U.S.Code  499, 
306  and  701 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  suspend 
pending  receipt  of  ID  card  or  correspondence  from  reservist  advis¬ 
ing  of  prior  disposition  of  identification  card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  by  Social  Security  Number 
(SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and>by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Destroy  when  notified  that  creDential  has 
been  returned  to  issuing  activity  by  tearing  into  pieces,  shredding, 
pulping,  mascerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer.  ARPC/DADp, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person’s  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  extracted  from  maSter 
personnel  record  when  individual  is  discharged  from  the  Air  Force 
Reserve. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F03003  XOXXX 

System  name:  03003  XOXXX  Next  of  Kin  Inquiries  Civilian 
MIA/PWs 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Dependents  of 
military  personnel.  MIA/PW  Sponsor  Peace  Corps  and  State  De¬ 
partment  personnel,  and  other  US  civilian  employees 

Categories  of  records  in  the  system:  Correspondence  Background 
data  Intelligence  Reports 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Background  data  for 
Plans  and  Policy  Formulation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know.  Records  are 
stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Division  Chief,  Plans  and  Policy 
Division,  Hq  USAF  (XOXXX)  Washington  D  C.  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  include  information  requests 
from  next-of-kin,  PW  or  MIA  personnel;  master  personnel  records, 
and  intelligence  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0EACYVA 

System  name:  03004  0EACYVA  Military  Personnel  Expense  Dis¬ 
tribution  Listing. 

System  location:  Elements  of  the  record  system  are  maintained  at 
accounting  and  finance  offices  (AFO)  and  responsibility  cen¬ 
ters/cost  centers  (RC/CC)  managers  at  Air  Force  installations  listed 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force  system  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  records  include  but  are  not 
limited  to  listings  and  correspondence  relating  to  name,  grade,  stan¬ 
dard  rate  of  pay  and  other  accounting  classifications. 

Authority  for  maintenance  of  the  system:  31  U.S.C. 67(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Listings  are  used  by  cost 
center  managers  and  other  Department  of  Defense  Components  to 
monitor  the  accuracy  of  the  military  personnel  expense  system. 
Disclosure  made  pursuant  to  the  Freedom  of  Information  Act.  Dis¬ 
closures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets,  in  card  files, 
on  computer  magnetic  tapes,  on  disks  or  drums,  and  on  computer 
paper  printouts. 

Retrievability:  available  only  by  computer  product  request  or  by 
referral  to  hanl  copy  listing.  Data  can  be  obtained  only  by  receiv¬ 
ing  the  complete  list  which  shows  all  personnel  for  each  base  on  a 
monthly  basis.  Data  pertaining  to  an  individual  cannot  be  automati¬ 
cally  separated  from  the  list. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
who  are  authorized  personnel  and  properly  screened  and  cleared 
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for  need-to-know.  Records  are  protected  by  guards.  Records  are 
controlled  by  personnel  screening,  visitor  registers  and  computer 
system  software. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off.  then  destoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  States  Air 'Force.  Director  of  Accounting  And 
Finance.  United  States  Air  Force  and  Accounting  and  Finance  Of¬ 
ficers  at  Air  Force  installations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver.  CO  80279,  telephone  (303) 
320-7552.  Information  pertaining  to  geographically  dispersed  ele¬ 
ments  of  the  record  system  may  be  obtained  from  Documentation 
Managers  at  Air  Force  components  listed  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Air  Force  system  notice. 
Requesters  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name,  social  security  account  number,  military  status,  duty 
station  or  place  of  employment,  or  other  information  verifiable 
from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7552.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  Air  Force  components  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  duty  station  or  place  of  employment,  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Base  level  military  personnel  system 
(BLMPS).  Standard  rate  of  pay  from  HQ  USAF. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004XOIACYVB 

System  name:  03004X0IACYVB  Processed  Transactions. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280.  Air  National  Guard  activities.  Air 
Force  Reserve  units,  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Active  Air  Na¬ 
tional  Guard  and  USAF  reserve  personnel. 

Categories  of  records  in  the  system:  Point  Credit  Accounting  and 
Reporting  System  (PCARS)  weekly  processed  transactions  list.  In¬ 
dividual  point  credit  accounts. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  1331,  Section  1332,  Section  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  accurate 
listings  of  transactions  processed  to  active  Air  Force  members: 
point  credit  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets  and  on  com¬ 
puter  paper  printouts. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for,  7300  East  First  Avenue,  Denver,  CO  80280.  need- 
to-l^now.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  man;ger(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280.  Written 


request  for  information  should  contain  full  name  of  individual,  SSN 
(Social  Security  Number),  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center  records 
may  be  reviewed  in  records  review  room  ARPC,  7300  East  First 
Avenue,  Denver,  CO  80280  between  8  am  and  3  pm.  on  normal 
work  days.  For  personal  visits,  the  individual  should  provide  cur¬ 
rent  reserve  ID  card  and  or  drivers  license  and  give  some  verbal  in¬ 
formation  that  could  verify  his/her  reserve  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  master  personnel 
record  and  authorized  point  credit  documents  Information  obtained 
from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004X01ACYVE 

System  name:  030O4X0IACYVE  Periodic  Reconciliation  File. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver',  CO  80280.  Air  National  Guard  activities.  Air 
Force  Reserve  units,  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  (SSN)  in  the  Point  Credit  Accounting  and  Reporting 
System  (PCARS)  master  file  will  be  compared  with  the  same  data 
items  in  the  Advanced  Personnel  Data  System  (APDS)  master  file 
and  air  reserve  pay  and  Allowance  System  (ARPAS)  master  file. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  sec¬ 
tions  1331,  1332,  1333 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  reconcile 
strength  of  the  Air  National  Guard  and  Air  Force  Reserve  members 
between  the  Various  mechanized  accounting  systems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets  and  on  com¬ 
puter  paper  printouts. 

Retrievability:  Filed  by  Name  and  Social  Security  Number 
(SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individuual  should  be  ad¬ 
dressed  to  Command  Documentation  Management  Officer 
ARPC/ADDP  7300  East  First  Avenue,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(social  security  number),  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center  records 
may  be  reviewed  in  records  review  room  ARPC,  7300  East  First 
Avenue,  Denver,  CO  80280  between  8  am  and  3  pm  on  normal 
work  days.  For  personal  visit,  the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his  or  her  reserve  or  National  Guard 
status. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F030O4X0I  AC  Y  VF 

System  name:  03004X0IACYVF  Accession  Listing. 

System  location:  Air  National  Guard  activities.  Air  Force  Reserve 
units,  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  Individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  (SSN)  of  Air  Force  Reserve  and  National  Guard  members 
newly  gained  to  the  Point  Credit  Accounting  and  reporting  system 
(PCARS). 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  sec¬ 
tions  1331,  1332,  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  list  all  new 
members  of  the  Air  Force  Reserve  and  Air  National  Guard  each 
week. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  visible  file  bindcrs/cabincts  and  on  com¬ 
puter  paper  printouts. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  arc  a^xessed  by  custodian  of  the  record 
system  and  by  authorized  personnel  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  arc  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager!*)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue.  Denver  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(social  security  number,  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center.  Records 
may  be  reviewed  in  records  review  room  ARPC,  7300  East  First 
Avenue,  Denver,  CO  80280  between  8  am  and  3  pm.  on  normal 
work  days.  For  personal  visits.thc  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his  or  her  Reserve  or  National  Guard 
status. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Management  Officer,  ARPC/DADP,  7300  East 
First  Avenue,  Denver.  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces.  :and  from  extended  active  duty  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004X0IACYVG 

System  name:  03004X0IACYVG  Input  Transaction  Registers. 

System  location:  Air  National  Guard  activities.  Air  Force  Reserve 
units,  in  the  appendix  to  the  Air  Force’s  systems  notice.  Air 
reserve  Personnel  Center  7300  Fast  First  Avenue,  Denver,  CO 
80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Certified  listing  summarizing 
manual  posting  to  personnel  Point  Credit  Accounting  and  reporting 
system  (PCARS), from  ANG  and  Air  Force  Reserve  units. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code, sec¬ 
tions  1331,1332  and  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  certify  accuracy  and 
completeness  of  transactions  manually  submitted  to  PCARS  as 
required  by  Air  Force  audit  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  in  visible  file  binders/cabinets  and  on  com¬ 
puter  paper  printouts. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual, 
SSAN(social  security  account  number),  current  address  and  the 
case  control  number  shown  on  correspondence  received  from 
center.  Records  may  be  reviewed  in  records  review  room  ARPC, 
7300  East  First  Avenue,  Denver,  CO  80280  between  8  am  and  3  pm 
on  normal  work  days.  For  personal  visits,  the  individual  should 
provide  current  reserve  ID  Card  and/or  drivers  license  and  give 
some  verbal  information  that  could  verify  his/her  reserve  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Management  Of¬ 
ficer,  7300  East  First  Avenue,  Denver,  CO  80280,  telephone  (303) 
394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Authorized  Point  Credit  Documents  In¬ 
formation  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  AFDPG  O 

System  name:  03501  AFDPG  O  General  Officer  Personnel  Data 
System 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Active  Duty/Air 
National  Guard/Reserve  General  Officers 

Categories  of  records  in  the  system:  Promotion  board  data,  effec¬ 
tiveness  reports,  'Career  Brief  data  and  cards.  Officers  Personnel 
Record,  Photos,  Award/Decoration  citations,  biographies,  letters  of 
appreciation, retirement  letters,  dependent  data,  promotion  orders, 
assignment  orders,-  assignment  preference  data  ,  demotion  data, 
frocking  letters,  case  studies,  training  points  sum  (Air  National 
Guard/Reserve  only),  language  data,  and  education  data;  and 
USAFR  and  Colonels  filling  General  Officer  position  listings. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Force  Staff,  Sections  8032 
and  8034.  Title44USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotions,  assignment 
nominations/workshects,  retirements,  congressional  inqui- 
rics/rcsponses,  statistical  analysis,  force  structure  policies  and  his¬ 
tory  and  strength  history  .career  administration/planning,  career 
profiles.  Memorandums  for  Record  affecting  actions  taken  on 
general  officers,  vacancy  lists,  array  of  general  officers  by  tempo- 
rary/permanent  grade  and  mandatory  retirement  date,  seniority 
lists,  retirement  lists,  personnel  information  is  disclosed  as  directed 
to  agencies  within  Office  of  the  Secretary  of  Defense  and  Office  of 
Management  and  Budget,  The  Office  of  the  President  and  The  Con¬ 
gress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets/safes. 

Retrievability:  Most  records  are  retrieved  by  last  name  and/or 
grade.  Case  studies,  statistical  analyses,  promotion  board  results, 
congressional  inquiries  and  responses  are  retrieved  by  topic  by  year 
of  action. 
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Safeguards:  Access  to  these  records  is  given  only  to  the  Chief  of 
Staff.  Deputy  Chief  of  Staff /Personnel,  Assistant  for  General  Of¬ 
ficer  Matterse  Chief  of  Air  Force  Reserve,  Chief  National  Guard 
Bureau,  and  Air  Reserve  Personnel  Ccntcr/Dircctor  of  Reserve 
Record/DPFR;  and  RAND  Corporation,  and  the  assigned  of- 
ficcrs/noncommissioncd  officers  and  civilian  and  clerical  help, 
totaling  approximately  20  people.  Security  procedures,  equivalent 
to  the  security  required  for  Confidential  and  Secret  data,  are  em¬ 
ployed. 

Retention  and  disposal:  Records  arc  maintained  until  retirement 
of  the  officer  involved.  Case  studies,  statistical  analyses,  promotion 
board  results,  promotion  ballots,  vacancy  lists,  spread  sheets, 
seniority  lists,  retirement  lists  have  been  maintained  since  their 
respective  creation. 

System  manageris)  and  address:  Deputy  Chief  of  Staff/Pcrsonncl, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  An  individual's  full  name  Social 
Security  Number  active  duty  grade  will  be  needed  to  process  writ¬ 
ten  requests.  An  individual  may  visit  the  Pentagon.  Room  4F2I2, 
the  Office  of  Assistant  for  General  Officer  Matters,  Headquarters 
United  States  Air  Force  (HQ  USAF/DPG).  to  obtain  the  informa¬ 
tion.  A  requester  must  present  his  Military  Identification  Card 
when  appearing  in  person  and  requesting  personal  information. 
When  requesting  personal  information  in  writing,  the  requester 
must  have  his  request  notarized. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Most  records  will  be 
released  upon  request;  however  any  record  the  release  of  which  is 
questionable  in  the  view  of  the  Assistant  for  General  Officer  Mat¬ 
ters,  will  be  cleared  for  release  by  the  HQ  USAF  DCS  Personnel 
before  it  is  finally  released  to  the  individual. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Personnel  Data  Base,  Member.  Inspec¬ 
tor  General  Investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
.  F03501  AFDPG  Z 

System  name:  03501  AFDPG  Z  General  Officer  Personnel  Data 
System 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Air  Force  Military  Personnel  Center,  Randolph  Air 
Force  Base,  TX  78148.  Air  Reserve  Personnel  Center.  7300  East 
First  Avenue.  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Retired  Active 
Duty  General  Officers  and  Retired  Air  National  Guard 
(ANG)/Rcscrvc  General  Officers. 

Categories  of  records  in  the  system:  Promotion  Board  Data; 
'Career  Brief’  Data/Cards;  Forms  II;  Photographs;  Biographies; 
Retirement  Letters;  Dependent  Data;  Education  Data;  Promotion 
Orders;  Assignment  Orders;  Demotion  Data;  Frocking  Letters; 
Case  Studies;  Language  Data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces,  Chapter  805,  The  Air  Staff,  Section 
8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual  Queries; 
Precedent  Actions;  Statistical  Analyses  of  Historical  Nature;  As¬ 
signment  Nominations/Workshccts;  Congressional  Inquiries  and 
Responses;  Memorandums  for  Record  Affecting  Actions  Taken  on 
General  Officers;  Career  Profiles;  Vacancy  Lists;  Array  of  General 
Officers  by  Temporary/Permanent  Grade  and  Mandatory  Retire¬ 
ment  Date;  Seniority  Lists;  Retirement  Lists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  bindcrs/cabincts  card  files. 

Retrievability:  Most  records  arc  retrieved  by  last  name  and/or 
grade.  Case  studies,  statistical  analyses,  promotion  board  results. 
Congressional  inquiries  and  responses  arc  retrieved  by  topic  by 
year  of  action. 

Safeguards:  Access  to  these  records  is  given  only  to  the  Chief  of 
Staff,  Deputy  Chief  of  Staff  <DCS)/Personncl,  Assistant  for 
General  Officer  Matters,  Chief  of  Air  Force  Reserve,  Chief  Na¬ 


tional  Guard  Bureau,  and  Rand  Corporation,  and  the  assigned  of- 
ficcrs/Noncommissioncd  Officers  (NCOs)  and  civilian  and  clerical 
help,  totaling  approximately  20  people.  Assistant  for  General  Of¬ 
ficer  Matters  (DPG),  Military  Personnel  Center/Records  Main¬ 
tenance  Branch  (MPC/DPMDRR)  and  Air  Reserve  Personnel 
Center/Director  of  Personnel  Actions  (ARPC/DPAAR)  are  the  only 
offices  in  the  Air  Force  where  this  data  could  be  maintained. 
Security  procedures  employed  by  DPG  arc  equivalent  to  the  securi¬ 
ty  required  for  Confidential  and  Secret  data. 

Retention  and  disposal:  Retired  4-star  General  Officer  records  are 
maintained  indefinitely;  Retired  I,  2  and  3-star  General  Officer 
records  arc  retained  for  3  years,  reviewed  to  determine  if  there  are 
any  materials  of  historical  value  which  warrant  indefinite  retention 
-  if  not.  they  are  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing  or  macerating. 

System  manageris)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  An  individual’s  full  name  Social 
Security  Number  (SSN)  active  duty  grade  will  be  needed  to  process 
written  requests.  An  individual  may  visit  the  Pentagon,  Room 
4E2I2,  The  Office  of  the  Assistant  for  General  Officer  Matters,  to 
obtain  the  information.  A  requester  must  present  his  Military 
Identification  (ID)  card  when  appearing  in  person  and  requesting  in¬ 
formation.  When  requesting  personal  information  in  writing,  the 
requester  must  have  his  request  notarized. 

Record  access  procedures:  An  individual  may  obtain  access  to  his 
records  by  either  writing  Headquarters  United  States  Air 
Force/Assistant  for  General  Officer  Matters  (HQ  USAF/DPG)  - 
The  Pentagon  or  by  appearing  in  person  and  requesting  the  infor¬ 
mation.  Most  records  will  be  released  upon  request;  however,  any 
record,  the  release  of  which  is  questionable  in  the  view  of  the 
Assistant  for  General  Officer  Matters,  will  be  cleared  for  release  by 
the  HQ  USAF/DCS  Personnel  before  it  is  finally  released  to  the  in¬ 
dividual. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Personnel  Data  Base;  Member;  Inspec¬ 
tor  General  (IG)  Investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  ASGPS  R 

System  name:  03501  ASGPS  R  Medical  Opinions  on  Board  for  Cor¬ 
rection  of  Air  Force  Military  Records  Cases  (BCMR) 

System  location:  AFMPC/SG,  Randolph  AFB,  Texas  78148. 

Categories  of  individuals  covered  by  the  system:  Files  arc  main¬ 
tained  on  individuals  making  application  to  the  Air  Force  Board  for 
Correction  of  Military  Records  on  which  a  medical  opinion  has 
been  rendered. 

Categories  of  records  in  the  system:  Contains  a  copy  of  the  medi¬ 
cal  advisory  opinion  rendered  on  Air  Force  Board  for  Correction  of 
Military  Records. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Afford  a  historical 
reference,  by  name,  to  previous  action  taken  regarding  a  specific 
BCMR  application. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  in  unlocked  filing  cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  AFMPC  Surgeon.  Randolph 
AFB,  Texas  70148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DP  3 

System  name:  03501  DP  3  Unit  Assigned  Personnel  Information  File 

System  location:  Air  Force  Units.  Headquarters  United  States  Air 
Force  and  major  command  headquarters.  Headquarters  of  major 
commands  and  at  all  levels  down  to  and  including  Air  Force  instal¬ 
lations. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel.  Air  Force  Reserve  and  Air  National  Guard  person¬ 
nel. 

Categories  of  records  in  the  system:  File  copies  of  separation  ac¬ 
tions,  newcomers  briefing  letters,  line  of  duty  determinations,  as¬ 
signment  actions,  retirement  actions,  in  and  out  processing 
checklists,  promotion  orders,  credit  unition  authorization,  discipli¬ 
nary  actions,  favorablc/unfavorablc  communications,  record  of 
counselings,  appointment  notification  letters,  duty  status  changes, 
applications  for  off  duty  employment  .applications  and  allocations 
for  school  training. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  to 
unit  commanders/supervisors  for  required  actions  related  to  person¬ 
nel  administration  and  counseling,  promotion,  training,  separation, 
retirement,  reenlistment,  medical  examination,  testing,  assignment, 
sponsor  program,  duty  rosters,  and  off  duty  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  note  books/binders,  and  card 
files. 

Retrievabllity:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation;  most  records  arc  transient  in  nature  and  are  main¬ 
tained  only  as  long  as  required  to  fulfill  their  management  purpose 
or  until  superseded,  then  given  to  the  individual  or  destroyed  by 
shredding,  pulping,  macerating  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air"  Force.  Washington  D.C.  20330 

Notification  procedure:  Inqurics  from  individuals  should  be  ad¬ 
dressed  to  the  respective  unit  commander  or  supervisor  who  main¬ 
tains  the  records  in  order  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  respective  unit  commander  or  supervisor  who 
maintains  the  records  in  order  to  exercise  their  rights  under  the 
Act.  Mailing  addresses  arc  contained  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force's  Systems  Notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual  concerned,  financial  institutions,  educational  institutioncm- 
ployces,  medical  institutions,  police  and  investigating  officers,  bu¬ 
reau  of  motor  vehicles,  witnesses,  reports  prepared  on  behalf  of 
the  agency,  standard  Air  Force  forms,  personnel  management  ac¬ 
tions,  extracts  from  the  Advanced  Personnel  Data  System  (ADPS) 
and  records  of  personal  actions  submitted  to  or  originated  within 
the  organization. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMDQIA 

System  name:  03501  DPMDQIA  Military  Personnel  Records  System 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Air  Force  Military  Personnel  Center,  Randolph  Air 


Force  Base,  TX  78148.  Air  Reserve  Personnel  Center,  7300  East 
First  Avenue,  Denver,  CO  80280.  National  Personnel  Records 
Center,  Military  Personnel  Records,  9700  Page  Boulevard,  St. 
Louis,  MO  63132.  Headquarters  of  the  major  commands  and 
separate  operating  agencies.  At  consolidated  base  personnel  offices 
and  other  installation  units.  At  State  Adjustment  General  Office  of 
each  respective  State,  District  of  Columbia  or  Commonwealth  of 
Puerto  Rico.  At  Air  Force  Reserve  and  Air  National  guard  units, 
official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Air  Force’s  Systems  Notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel.  Officer  Correspondence  and  Miscellaneous 
Document  Group  (C&M)  at  Air  Force  Military  Personnel  Center 
(AFMPC);  Headquarters  United  States  Air  Force  (HQ  USAF) 
Selection  Record  Group  (SR)  at  HQ  USAF  Assistant  for  General 
Officer  Matters;  Retired  Air  Force  general  officers.  Master  Person¬ 
nel  Record  Group  (MPeRGp)  at  AFMPC;  active  duty  colonels  at 
HQ  USAF,  Assistant  for  Senior  Officer  Management,  C&M  at 
AFMPC  Air  Force  active  duty  officer  personnel.  MPeRGp  at 
AFMPC  Officer  Command  Selection  Record  Group  (OCSR)  at  the 
respective  major  command  or  separate  operating  agency.  Field 
Record  Group  (FRGp)  at  the  respective  Air  Force  base  of  assign¬ 
ment/servicing  Consolidated  Base  Personnel  Office  (CBPO);  Air 
Force  active  duty  enlisted  personnel.  MPeRGp  at  AFMPC,  FRGp 
at  respective  servicing  CBPO,  Senior  Noncommissioned  Officer 
(NCO)  Selection  Folder  at  the  respective  servicing  CBPO;  person¬ 
nel  in  Temporary  Disability  Retired  List  (TDRL)  status,  Missing  in 
Action  (MIA),  Prisoner  of  War  (POW),  Dropped  From  Rolls 
(DFR),  MPeRGp  at  AFMPC;  Reserve  officers  MPeRGp  at  Air 
Reserve  Personnel  Center  (ARPC),  OCSR  at  the  respective  Air 
Force  (AF)  major  command  (MAJCOM)  when  applicable,  FRGp  at 
the  respective  unit  of  assignment  or  servicing  CBPO  or  Con¬ 
solidated  Reserve  Personnel  Office  (CRPO);  Reserve  airmen 
MPeRGp  at  ARPC,  FRGp  at  the  respective  unit  of  assignment  or 
servicing  CBPO/CRPO;  Air  National  Guard  (ANGUS)  officers 
MPeRGp  at  ARPC,  OCSRat  the  respective  State  Adjutant  General 
Office,  FRGp  at  the  respective  unit  of  assignment,  ANGUS  airmen 
MPerGp  at  the  respective  State  Adjutant  General  Office  FRGp  at 
the  respective  unit  of  assignment;  Retired  Air  Force  military  per¬ 
sonnel;  Discharged  personnel  MPerGp  at  National  Personnel 
Records  Center  (NPRC);  Air  Force  Academy  cadets  MPerGp  at 
unit  of  assignment  CBPO. 

Categories  of  records  in  the  system:  Substantiating  documentation 
such  as  forms,  certificates,  administrative  orders  and  correspon¬ 
dence  pertaining  to  appointment  as  a  commissioned  officer,  warrant 
officer,  Regular  AF,  AF  Reserve  or  ANGUS;  enlist¬ 
ment/reenlistment/extension  of  enlistment;  assignment  Permanent 
Change  of  Station  (PCS)/Temporary  Duty  (TDY);  promo¬ 
tion/demotion;  identification  card  requests;  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOL)/MlA/POW/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa¬ 
tion;  discharge;  retirement;  security;  training.  Precision  Measure¬ 
ment  Equipment  (PME),  On  The  Job  Training  (OJT),  Technical, 
General  Military  Training  (GMT),  commissioning,  driver;  academic 
education;  performance/effectiveness  reports;  records  corrections  - 
formal/informal;  medical  or  dental  treatment/examination;  fly¬ 
ing/rated  status  administration;  extended  active  duty;  emergency 
data;  line  of  duty  determinations;  human/personnel  reliability; 
career  counseling;  records  transmittal;  AF  reserve  administration; 
Air  National  Guard  administration;  board  proceedings;  personnel 
history  statements;  Veterans  Administration  compensations; 
disciplinary  actions;  record  extracts;  locator  information;  personal 
clothing/equipment  items;  passport;  classification;  grade  data; 
Career  Reserve  applications/cancellations;  traffic  safety;  Unit  Mili¬ 
tary  Training;  travel  voucher  for  TDY  to  Republic  of  Vietnam;  de¬ 
pendent  data;  professional  achievements;  Geneva  Convention 
cards;  drug  abuse;  Federal  Insurance;  travel  and  duty  restrictions; 
Conscientious  Objector  status;  decorations  and  awards;  badges; 
Favorable  Communications  (colonels  only);  Inter-Service  transfers; 
pay  and  allowances;  combat  duty;  leave;  photographs;  Advanced 
Personnel  Data  System  products; 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code,  Section  3101:  Records  Management  by  Federal  Agencies; 
Records  Management  by  agency  heads;  general  duties;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  satisfying 
the  Title  44  requirement  for  records  retention.  Military  Personnel 
Records  are  utilized  at  all  levels  of  Air  Force  personnel  manage¬ 
ment  within  the  agency  for  actions/processes  related  to  procure- 
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menl,  education  and  training,  classification,  assignment,  career 
development,  evaluation,  promotion,  compensation,  sustcnlation, 
separation  and  retirement.  Military  Personnel  Records  are  routinely 
utilized  outside  the  Air  Force  for  actions/processes  related  to  as¬ 
signment  or  transfer  to  other  services  or  joint  service  organizations; 
compensation  claims  submitted  to  Veterans  Administration  Re¬ 
gional  Offices;  dependents  and  survivors  requesting  issuance  or 
determination  of  eligibility  for  identification  card  privileges; 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  eligibility  and  benefits  requests  -  copies  are  provided 
to  CHAMPUS,  Denver,  Colorado;  Immigration  and  Naturalization  - 
copies  are  provided  to  respective  local  Immigration  Office;  Unem¬ 
ployment  Compensation  Requests  -  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCX) 
Office;  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices;  Civil  Service  requests  for  verification  of  milita¬ 
ry  service  for  benfits;  leave  or  Reduction  in  Force  (RIF)  purposes  - 
copies  provided  to  local  Civilian  Personnel  Office;  National  Ceme- 
tary  Burial/Headstone  cases  -  copies  provided  to  Superintendent 
National  Cemetary.  Army  Quartermaster  Corps.  Virginia;  World¬ 
wide  locator  inquiries  •  response  provided  to  legitimate  requests  in 
accordance  with  the  Freedom  of  Information  Act;  Dual  compensa¬ 
tion  cases  involving  former  officers  -  provided  to  establish  Civil 
Service  employee  tenure  and  leave  accrual  rate;  Social  Security 
Retirement  Credit  Verification  -  verification  of  service  data  pro¬ 
vided  to  substantiate  applicant's  credit  for  Social  Security  compen¬ 
sation;  Soldiers  and  Sailors  Civil  Relief  Act  requests  -  verification 
of  service  -  related  information  provided  to  State  courts  in  civil  ac¬ 
tions;  Litigation  -  in  event  the  United  States,  its  officers  or  em¬ 
ployees  are  involved.  Changes  in  member’s  official  records  regard¬ 
ing  name.  Social  Security  Account  Number,  date  or  place  of  birth 
or  home  of  record  -  required  information  provided  to  Director  of 
Selective  Service,  Federal  Bureau  of  Investigation,  and  Personnel 
Research  Division  of  the  Air  Force  Human  Resources  Laboratory 
at  Lackland  Air  Force  Base,  Texas.  Secretary  of  the  Air  Force 
Legislative  Liaison  releases  when  authorized  by  individual  con¬ 
cerned;  US  Department  of  Agriculture  for  investigative  and  audit 
procedures  ;US  Department  of  the  Treasury  for  Secret  Service  in¬ 
vestigations,  Coast  Guard  Activities  Bureaus  of  Customs,  Nar¬ 
cotics,  Engraving  and  Printing  and  Internal  Revenue  Service  for  of¬ 
ficial  activities;  US  State  Department,  Federal  Aviation  Agency  for 
background  investigations  of  employment  applicants;  Central  Intel¬ 
ligence  Agency  for  Investigations.  US  Postal  Service  for  Official 
Postal  Inspector  Duties.  General  Services  Administration  for  In¬ 
vestigation  of  Incumbant  Employees;  Department  of  Justice  for  In¬ 
vestigations  conducted  by  the  Federal  Bureau  of  Investigation  and 
Immigraton  and  Naturalization  Small  Business  Administration  for 
Investigations  concerning  Loans,  National  Security  Agency  Review 
of  Records  for  Security  Investigations  United  States  Information 
Agency  for  Review  of  Records  for  Background  Investigations. 
United  States  Civil  Service  Commission  to  conduct  investigations 
either  by  personal  investigations  or  written  inquiry  to  determine 
suitability,  eligibility,  or  qualifications  of  individuals  for  Federal 
employment.  Federal  contracts,  or  access  to  classified  information 
or  restricted  areas.  Separation  information  provided  to  the 
Veteran's  Administration  and  Selective  Service  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  placed  in  metal  file  containers 
or  on  open  shelves.  Microfiche  placed  in  rotary  power  files;  com¬ 
puter  disk  resident  data  file  consists  of  Social  Security  Account 
Number  (SSN)  and  disk  location  of  the  associated  image  indcrecord 
which  includes  document  data  describing  document  type,  date,  lo¬ 
cation,  and  number  of  pages  in  each  document. 

Retrievability:  Information  in  the  system  is  retrieved  by  last 
name,  first  name,  middle  initial  and  Social  Security  Number  (SSN). 
Records  stored  at  National  Personnel  Records  Center  Center  are 
retrieved  by  registry  number,  last  name,  first  name,  middle  initial 
and  SSN.  Information  can  be  displayed  via  closed  circuit  television 
subsystem,  produced  on  a  duplicate  microfiche,  or  paper  reproduc¬ 
tion. 

Safeguards:  The  prescribing  directive  for  the  Military  Personnel 
Records  System  requires  those  records  to  be  stored  (after  duty 
hours)  in  a  locked  building,  room  or  filing  cabinets.  Access  is 
specifically  limited  to  those  personnel  designated  by  the  Con¬ 
solidated  Base  Personnel  Office  (CBPO)  Chief  and  those  provisions 
for  access  and  release  of  information  contained  in  Air  Force  Regu¬ 
lation  31-6. 


Retention  and  disposal:  Users  who  are  granted  access  to  the 
microfiche  files  are  screened  by  computer  software.  Those  docu¬ 
ments  designated  as  Temporary  in  the  prescribing  directive  remain 
in  the  records  until  their  obsolescence  (superseded,  member  ter¬ 
minates  his  status,  or  retires)  when  they  are  removed  and  provided 
to  the  individual  data  subject.  Those  documents  designated  as  Per¬ 
manent  remain  in  the  military  personnel  records  system  per¬ 
manently  and  are  retired  with  the  master  personnel  record  group. 

System  manage r(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148  is  the  official  responsible  for  the  system  of  records.  In¬ 
dividuals  in  categories  included  above  may  deal  directly  with  agen¬ 
cy  officials  at  the  respective  records  location  to  exercise  their 
rights  under  the  Act. 

Notification  procedure:  The  individual  data  subject  may  be 
notified  that  a  record  exists  on  him  by  submitting  a  request  to  or 
appearing  in  person  at  the  responsible  official's  office  or  the 
respective  repository  for  records  for  personnel  in  his  particular 
category  during  normal  duty  hours  any  day  except  Saturday,  Sun¬ 
day  or  national  and  local  holidays.  The  Saturday  and  Sunday  ex¬ 
ception  does  not  apply  to  Reserve  and  National  Guard  units  during 
periods  of  training.  Response  to  written  requests  will  be  provided 
not  later  than  ten  days  following  receipt  of  request.  The  System 
Manager  has  the  right  to  waive  these  requirements  for  personnel 
located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures:  The  same  written  notification  or  per¬ 
sonal  visit  procedures  which  apply  to  notification  also  apply  to  ac¬ 
cess. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may '  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  include  data  subject's  applications,  requests,  personal  histo¬ 
ry  statements,  supervisors'  evaluations,  correspondence  generated 
within  the  agency  in  the  conduct  of  official  business,  medical  treat¬ 
ment  records,  educational  institutions,  civil  authorities,  other  ser¬ 
vice  departments,  and  interface  with  the  Advanced  Personnel  Data 
System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OIACYVA 

System  name:  03S01  OIACYVA  Informational  Personnel  Records. 

System  location:  Air  Reserve  Personnel  Center,  3800  York  Street, 
Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Former  military  personnel. 

Categories  of  records  in  the  system:  Documents  pertaining  to  in¬ 
dividual,  that  are  not  authorized  for  inclusion  in  the  record  groups. 
Case  filed  by  names  of  individuals  in  general  correspondence  file. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Sec¬ 
tion  274  Retired  Reserve. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Working  files  used  by 
ARPC  military  personnel  technicians  for  determining  eligibility  for 
retirement  related  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
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Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  retirement  date  or 
date  of  birth. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individual  applying 
for  retirement,  statement  of  military  service  from  other  military 
branches,  correspondence  from  servicing  Consolidated  Base  Per¬ 
sonnel  Office/Consolidated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  0IACYVB 

System  name:  03501  0IACYVB  Informational  Personnel  Records. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Record  of  each  member's  ac¬ 
tive  duty  tour. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  keep  a  current  record 
of  the  status  of  the  active  duty  tour  on  each  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver  CO  80280, 
7300  East 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  informattion  should  contain  full  name.  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  corespondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First  Av- 
neue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  SSN  at  time  of 
discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individual  applying 
for  a  tour  of  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  0IACYVC 

System  name:  03501  0IACYVC  Informational  Personnel  Records. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 


Categories  of  records  in  the  system:  Documents  pertaining  to  in¬ 
dividuals  that  are  not  authorized  for  inclusion  in  the  group. 

Authority  for  maintenance  of  the  system:  10  US  Code  Section  275 
Reserve  Personnel. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  ready  access 
to  an  individuals  name,  address,  social  security  account  number, 
position  occupied,  active  duty  orders  file,  training  reports,  answers 
to  routine  correspondence  and  routine  telephone  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  current  Reserve 
status. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individual  and  milita¬ 
ry  orders. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  0IACYVD 

System  name:  03501  0LACYVD  Informational  Personnel  Records 
(Mobilization  Augmentee  File). 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Documents  pertaining  to  in¬ 
dividuals,  that  are  not  authorized  for  inclusion  in  the  record  groups. 

Authority  for  maintenance  of  the  system:  US  Code  Title  10  Sec¬ 
tion  275  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  general  cor¬ 
respondence.  Used  by  Air  Force  active  duty  officer  and  enlisted 
personnel,  and  Air  Force  civilian  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN) 
and  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 
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System  nunaftnls)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue.  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN.  current  mailing  ad¬ 
dress  and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver.  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  informational  per¬ 
sonnel  records  (Mobilization  Augmentee  File). 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue.  Denver,  Colorado  80380; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Consolidated  Base  Personnel  Of¬ 
fice/Consolidated  Reserve  Personnel  Office  and  major  command 
units. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  0IACYVF 

System  name:  03501  0IACYVF  Informational  Personnel  Records. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Correspondence  from 
reservist,  reserve  units  requesting  information  and  data  changes  as 
relates  to  reserve  members. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  275 
Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  update  and/or 
change  information  in  computer  or  Individual  Reservist  Record,  to 
advise  reservist  of  action  and  to  answer  unit  questions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver  CO  80280. 

Notification  procedure:  'Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Docume  tation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  place  of  birth. 

Record  access  procedures:  'Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 

Manager. 


Record  source  categories:  Information  from  source  documents 
prepared  on  behalf  of  the  Air  Force  Advanced  Personnel  Data 
System  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  0IACYVG 

System  name:  03501  0IACYVG  Correction  of  Military  Records  of 
Officers  and  Airmen 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  case  files  containing  letters 
from  individual  reservist  requesting  correction  of  military  record, 
related  documents  and  replies  to  reservist. 

Authority  for  maintenance  of  the  system:  I0USC  275  Personnel 
Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  by  Office  Managers 
and  Section  supervisors  and  technicians  to  process  correction  of 
reserve  records  when  requested.  Base  files  are  sent  to  Military  Per¬ 
sonnel  Center  for  final  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms,  protected  by  guards  and  controlled  by  personnel 
screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  from  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501XOBXQPCA 

System  name:  03501 XOBXQPCA  Administrative  Disenrollment  and 
Investigations 

System  location:  United  States  Air  Force  Academy,  USAF 
Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  cadets. 

Categories  of  records  in  the  system:  Commandant's  Board  Case 
File,  Administrative  Board  proceedings.  Administrative  Inquiries 
and  Investigations. 

Authority  for  maintenance  of  the  system:  44USC3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  case  file  in 
Commandant’s  Board  (Disenrollment)  actions  initiated  against 
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cadets.  Reviewed  by  the  Office  of  the  Secretary  of  the  Air  Force  in 
making  final  decision  on  disenrollment  action.  Reviewed  by  Su¬ 
perintendent,  United  States  Air  Force  Academy  in  making  decision 
to  refer  to  Board  of  Officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name  and  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
who  are  authorized  and  properly  screened  and  cleared  for  need-to- 
know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director,  Cadet  Personnel  and 
Administration  USAF  Academy  CO.  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  The  individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  bycom¬ 
mittees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501XOBXQPCC 

System  name:  03501 XOBXQPCC  USAF  Academy  Cadet  Honor 
Committee  Case  Files 

System  location:  United  States  Air  Force  Academy,  USAF 
Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  cadets. 

Categories  of  records  in  the  system:  The  case  files  consist  of 
evidence  and  statements  gathered  by  the  Cadet  Honor  Committee 
which  has  been  used  to  determine  if  an  accused  cadet  was  guilty  of 
violating  the  Cadet  Honor  Code.  The  file  also  includes  a  summary 
of  the  honor  board  proceedings. 

Authority  for  maintenance  of  the  system:  44USC3101  and 
5USC30I 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  for  which  infor¬ 
mation  in  the  system  is  collected:  To  enable  cadet  honor  represen¬ 
tatives  to  investigate  possible  violations  of  the  Cadet  Honor  Code. 
Category  of  user:  Cadet  Honor  Representatives.  Specific  use  made 
of  the  information  by  each  user:  The  information  will  be  used  as 
evidence  at  Cadet  Honor  Hearings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  stored  in  safes,  locked  cabinets  or  rooms. 

Retention  and  disposal:  Information  is  retained  for  one  year  in  the 
case  of  first  class  cadets  and  six  months  in  the  case  of  underclass 
cadets,  or  until  graduation  or  elimination  from  training,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  address:  Commandant's  Executive  for 
Honor  and  Ethics,  USAF  Academy  CO.  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager,  Name  and  date  of  Cadet  Honor 
Hearing,  Office  of  the  Commandant’s  Executive  for  Honor  and 
Ethics,  US  Air  Force  Academy,  Colorado,  80840;  positive  proof  of 
identification. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  witnesses  and  summa¬ 
ries  of  honor  board  proceedings  prepared  by  cadets. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVA 

System  name:  03501 X0IACYVA  Reserve  Supplement  Officer  (RSO) 
Case  File. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel  and  enlisted  personnel.  Air  Force  civilian 
employees.  Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  documents  pertaining  to 
requisition,  assignment,  reassignment,  separation,  or  TDY  assign¬ 
ment  request,  work  sheet  ,  orders,  amendments,  notification  of 
receipt  of  application  solicitation  letter 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  by  the  military  and 
civilian  personnel  of  the  reserve  supplement  officer  assignment 
branch  information  is  disclosed  to  Consolidated  Base  Personnel  Of¬ 
fice  and  other  branches  within  the  Air  Reserve  Personnel  Center  to 
insure  proper  information  is  maintained  on  the  individual  for  as¬ 
signment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Keserve  Person¬ 
nel  Center  (ARPC)  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person’s  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Major  comands,  personnel  records.  Air 
Reserve  units. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVB 

System  name:  03501 X0IACYVB  Application  for  Separation  from 
the  Regular  AF  to  AF  Reserve/Air  National  Guard. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80200. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civilian  employees. 
Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  application  concerning  separa¬ 
tion  from  the  Regular  Air  Force  to  the  Air  Force  Reserve/Air  Na- 


FEDERAL  REGISTER,  VOL.  42,  NO.  143 — TUESDAY,  JULY  26,  1977 


38128 


DEFENSE  DEPARTMENT 


tional  Guard,  documents  pertaining  to  requisition,  assignments, 
reassignment,  separation  and  declination 
Authority  for  maintenance  of  the  system:  US  Code  10  Section  269. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  the  routine  use  of  this  in¬ 
formation  is  to  help  in  obtaining  a  position  in  the  Air  Reserve 
forces.  Used  by  Regular  Air  Force,  Air  Reservist.  Air  National 
Guard  and  civilian  personnel  to  facilitate  finding  a  position  for 
reservists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 
Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  arc  properly  screened 
and  cleared  for  nccd-to-know.  Records  arc  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander,  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  AFPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name.  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  application/ 
declination  or  orders. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
AFPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Major  commands.  Consolidated  Base 
Personnel  Office.  Consolidated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X01ACYVD 

System  name:  03501 X0IACYVD  Servicemens  Group  Life  Insurance 
(SGLI)  Entitlement  Case  Files. 

System  location:  Air  Reserve  Personnel  Center.  3800  York  Street, 
Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Copies  of  correspondence, 
casualty  reports,  record  of  emergency  data.  SGLI  election,  death 
order,  death  Certificate,  Air  Force  Accounting  And  Finance  Center 
(AFAFC)  verification  of  premium  payments. 

Authority  for  maintenance  of  the  system:  Title  38  U.S.Codc  765- 
776. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  determine 
if  an  individual  qualified  for  SGLI  coverage,  applied  and  paid  for 
premiums  for  SGLI  coverage  and  to  report  this  information  to  of¬ 
fice  of  SGLI,  Newark  NJ  for  processing  insurance  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  card  files. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 
Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards  and 
controlled  by  personnel  screening. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager!*)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person'd  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  notification  of  death 
and  documents  pertinent  to  death  and  SGLI  coverage  obtained 
from  other  military  branches,  public  health  records,  next  of  kin,  or 
civilian  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVH 

System  name:  03501 X0IACYVH  Air  Force  Service  Numbcr/Social 
Security  Account  Number  Cross  Reference  Rosters. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  all  Air  Force 
reservists  that  were  on  strength  as  of  28  july  1970 

Categories  of  records  in  the  system:  all  Air  Force  reservists  that 
were  on  strength  as  of  28  july  1970,  contains  grade.  Air  Force  ser¬ 
vice  number  and  Social  Security  Number  (SSN). 

Authority  for  maintenance  of  the  system:  10  USC  278. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  correspondence  is 
received  at  Air  Reserve  personnel  center  with  an  obsolete  service 
number  or  without  a  SSAN  military  personnel  clerks  use  roster  to 
verify  if  the  author  was/or  is  a  member  of  the  reserve  and  what 
his/her  SSAN  should  be. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders  and  on  computer 
paper  printouts. 

Retrievability:  Filed  by  Name  and  Air  Force  service  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  necd-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 
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Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  Fast  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  advanced  personnel  data  system 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

F03501X0IACYVJ 

System  name:  03501 X0IACYVJ  Bad  Address  Card  Files. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  members  not  assigned  to  units  who  arc  assigned  to  non-af- 
filiatcd  reserve  section,  obligated  reserve  section,  inactive  status 
list  reserve  section,  ready  reinforcement  personnel  section,  and 
retired  reserve  section  without  pay. 

Categories  of  records  in  the  system:  Last  recorded  employer,  post¬ 
master  of  city  of  last  recorded  address,  telephone  information 
operator  last  city  of  good  address,  parents  of  reservist,  other  rela¬ 
tives  of  reservist,  veterans  administration  if  reservist  has  a  claim 
number  listed  in  the  master  personnel  record,  college  or  university 
that  reservist  attended,  selective  service  boards,  internal  revenue 
service,  public  utilities  or  any  other  lead  that  may  be  found  in  the 
master  personnel  record  of  the  reservist 

Authority  for  maintenance  of  the  system:  10  (JSC  275  Personnel 
Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  search  for  a  good  ad¬ 
dress  is  made  by  address  research  personnel.  A  code  is  entered  into 
the  computer  which  stops  all  computer  mail  from  going  to  a 
reservist  whose  address  has  been  identified  as  bad.  Personnel 
technicians  cut  discharge  orders  on  reservists  that  cannot  be 
located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  tray  on  top  of  desk,  computer  cards 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN) 
and  last  address  of  reservist. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  arc  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  Fast  First  Avenue,  Denver.  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  Fast  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  last  recorded  em¬ 
ployer,  postmaster  of  city  of  last  recorded  address,  telephone  infor¬ 
mation  operator  last  city  of  good  address,  parents  of  reservist, 
other  relatives  of  reservist,  veterans  administration  if  reservist  has 
a  claim  number  listed  in  master  personnel  record,  college  or  univer¬ 


sity  reservist  attended.  Selective  Service  Boards,  Internal  Revenue 
Service,  public  utilities  or  any  other  lead  that  may  be  found  in  the 
master  personnel  record  of  the  reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVK 

System  name:  03501 X0IACYVK  Control  Card  for  Vouchers  for 
Medical  Services. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Card  file  with  name,  address, 
SSN  (Social  Security  Number),  voucher  number  if  applicable,  and 
record  of  actions/  letters/final  payment  of  bill  regarding  individual. 

Authority  for  maintenance  of  the  system:  10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  in  files  is 
used  to  provide  a  record  of  authorizations  for  physical  examina¬ 
tions  at  government  expense  or  no  expense,  and  voucher  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
other  identification  number  or  system  identifier,  and  voucher 
number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  protected  by 
guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in- 
forinatio  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  Master  Personnel 
Record,  P-80  microfiche  roster,  vouchers.  Air  Force  Accounting 
and  Finance  Center  and  control  logbook. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVL 

System  name:  03501 X0IACYVL  Medical  Mobilization  Augmenter 
Personnel  Management  Files. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  copies  of  correspondence  and 
other  documents  pertaining  to  Air  Force  Reservist  assigned  to 
Medical  Mobilization  Augmenter  Program  managed  by  Surgeon 
ARPC,  maintained  in  case  files 

Authority  for  maintenance  of  the  system:  10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  in  files  is 
used  to  manage  the  reservist  career  in  his  medical  career  field.  In¬ 
formation  is  used  by  military,  civilian  personnel 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  controlled  by 
personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP. 
7300  East  First  Avenue.  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN.  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  liccsne  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP,  7300  East  First  Avenue.  Denver.  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  master  personnel 
records.  Surgeon  Office,  ARPC,  Advanced  Personnel  Data  System, 
manning  documents  and  from  the  servicing  Consolidated  Base  Per¬ 
sonnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350 1 X0I  AC  Y  VM 

System  name:  03501 X0IACYVM  Medical  Service  Liaison  Officer 
Program  Card  File. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel. 

Categories  of  records  in  the  system:  Card  with  individuals  full 
name,  SSN  (Social  Security  Number),  corps,  current  address, 
school  affiliation,  servicing  personnel  office,  and  reserve  status. 
Record  to  indicate  if  individual  is  authorized  to  earn  point  credit. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  in  files  is 
used  as  an  informational  reference  file  and  an  aid  for  preparing 
point  credit  authorization  and  forwarding  authenticated  point  credit 
forms  to  proper  servicing  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
other  identification  number  or  system  identifier.  School  affiliation. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  protected  by 
guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 


formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  Master  Personnel 
Records,  Annual  Survey  and  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVN 

System  name:  03501 X0IACYVN  Medical  Actions  Card  File. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  card  file  with  record  of  all 
correspondence,  medical  action,  final  disposition  of  individual 

Authority  for  maintenance  of  the  system:  10  USC  591  and  592  and 
593  and  594. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  cards  are  used  as  com¬ 
prehensive  record  of  all  medical  actions  taken  by  the  Surgeons  Of¬ 
fice  pertaining  to  each  individual.  Used  by  military  and  civilian  per¬ 
sonnel  assigned  to  the  Surgeons  Office.  Allow  personnel  of  the  Sur¬ 
geons  Office  to  readily  respond  to  queries  from  individuals  and/or 
other  agencies  with  need  to  know  of  all  medical  actions  taken  by 
Surgeon  regarding  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files.  % 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  source  documents, 
general  correspondence,  ARPC  Form  201,  medical  facilities,  physi¬ 
cians,  medical  specialists,  and  servicing  Consolidated  Base  Person¬ 
nel  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03501X0IACYVP 

System  name:  03501X01 ACY VP  Air  Reserve  Information  Squadron 
Biographical  Files. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel,  assigned  to  the  Air  Reserve  Information 
Squadron  Program  (ARIS). 

Categories  of  records  in  the  system:  Biographies  of  ARIS  Program 
members  prepared  by  those  members  according  to  format  provided 
by  ARIS  Program  Manager.  Includes  name,  rank,  social  security 
account  number,  service  dates,  date  of  birth,  unit  assignments, 
civilian  employment,  military  and  civilian  education,  military  and 
civilian  experience,  aris  program  specialties,  hobbies,  and  names  of 
family  members. 

Authority  for  maintenance  of  the  system:  10  USC  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  overview  of  skill 
resources  available  in  ARK  Program.  Allow  selection  of  members 
best  qualified  to  meet  specific  program  requirements  and  task  as¬ 
signments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Ketrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  arc  properly  screened 
and  cleared  for  nccd-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  to  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP.  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  solicited  from  and  provided  by  in¬ 
dividual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350IX0IACYVR 

System  name:  03501 X0IACYVR  Chaplain  Personnel  Management 
Files.  • 

System  location:  Air  Reserve  Personnel  Center,  7300  Fast  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  chaplain  personnel. 

Categories  of  records  in  the  system:  Ecclesiastical  endorsement 
special  and  annual  tour  orders,  appointment  orders,  change  of  as¬ 
signment  or  attachment  orders,  promotion  orders,  record  of  securi¬ 
ty  clearance,  miscellaneous  correspondence  to  and  from  individual 

Authority  for  maintenance  of  the  system:  Title  10  USC  8067. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  historical 
file  on  the  individual,  to  maintain  copies  of  all  types  of  orders  that 
affect  his  career.  Used  only  by  Chaplains  Office.  Information  is 
used  to  process  tours  of  active  duty  to  maintain  chronological  cor¬ 
respondence  file 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  protected  by  guards. 

Retention  and  disposal:  pending 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC  7300 
East  First  Avenue,  Denver,  CO  80280.  Written  request  for  informa¬ 
tion  should  contain  full  name  SSN,  current  address  and  if  known 
the  case  (control)  number  on  correspondence  received  from  ARPC. 
Records  may  be  reviewed  in  Records  Review  Room  ARPC,  7300 
Fast  First  Avenue,  Denver,  CO  80280  between  8:00  AM  and  3:00 
PM  on  normal  work  days.  For  personal  visits,  the  individual  should 
provide  current  Reserve  ID  Card  and/or  drivers  license  and  give 
some  verbal  information  that  could  verify  the  person’s  identifica¬ 
tion. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Documentation  Management  Office, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  347-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  derived  from  master  per¬ 
sonnel  record. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVS 

System  name:  03501 X0IACYVS  Personnel  Management  Records 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Members  and 
civilian/active  military  applicants  Air  Force  Reserve 

Categories  of  records  in  the  system:  Officer  and  airman  assign¬ 
ment  files  which  includes  correspondence,  memos,  completed 
forms,  messages  and  vacancy  authorization  data  for  assignment  ap¬ 
provals,  disapprovals,  waivers,  manning  assistance,  discharges 
screening,  orders,  evaluation  reports,  documents  changing  training 
category,  personal  data,  photographs  and  related  material. 

Authority  for  maintenance  of  the  system:  10  USC  275  and  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  make  determina¬ 
tions  on  discharges  or  mobilization,  defcrmcnts.fulfillmcnt  of  statu¬ 
tory  requircments.involuntary  order  to  extended  active  duty  and 
temporary  release  determine  eligibility/suitability  for  assign- 
ment/rcassignmcnt  with  the  Air  Force  Reserve  ;and  to  document 
replies  to  individuals  and  inquiries;  used  by  military  personnel 
clerks.  These  include  but  are  not  limited  to  members  participating 
in  the  Air  Reserve  Information  Squadron  (ARIS)  Program,  Judge 
Advocate  Program,  and  Surgeon  General  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name  and  Social  Security  number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  protected  by 
guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
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received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Roome  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  the  individual 
requesting  assignment  or  making  the  inquiry  and  master  personnel 
record 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350IX0IACYVT 

System  name:  03501 X0IACYVT  Chaplain  Biographical  Files. 

System  location:  Ecclesiastical  endorsing  agencies  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Name,  rank,  religion,  civilian 
education,  military  education  civilian  experience,  military  ex¬ 
perience,  professional  expertise 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  8067 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  select  chaplains  for 
special  duties  according  to  specific  expertise  required.  Records  are 
used  by  Chaplains  Office  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know.  Records  are 
protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVV 

System  name:  03501 X0IACYVV  Biographical  File 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 


Categories  of  records  in  the  system:  curriculum  vitaes  including 
civilian  education,  military  service,,  professional  appointments, 
membership  in  professional  societies,  civic  activities  and  state  of 
licensure 

Authority  for  maintenance  of  the  system:  Section  6d  (1)  Military 
Selective  Act  of  1967,  Tide  10  US  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  the 
ARPC/SG,  Surgeon  General,  Major  Command  Surgeons, 
USAF/RE,  and  Reserve  Regions  an  in-depth  personal  history  of 
Reservists  in  the  9019th  Air  Reserve  Squadron. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  personfs)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties  and  commanders  of  medical 
centers  and  hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Managed  by  the  Surgeons  Office 
ARPC.  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for 
information  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver.  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  source  is  compiled  from  Individual 
Reservist 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVW 

System  name:  03501 X01ACYVW  Personnel  Management  Files 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280.  United  States  Air  Force  Academy, 
USAF  Academy  CO  80840.  Headquarters,  of  the  United  States  Air 
Force,  major  commands  and  major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel.  . 

Categories  of  records  in  the  system:  case  folders  of  Reserve  per¬ 
sonnel  placed  on  active  duty  containing  copies  of  special  and 
Reserve  orders;  correspondence  documents  complete  with  informa¬ 
tion  used  for  travel  overseas  assignment  instructions  ;list  of  actions 
taken  by  technician  ;board  actions  on  involuntary  Airmen  certified 
receipts  acknowledgement  of  receipt  of  special  orders  card 

Authority  for  maintenance  of  the  system:  10  USC  275  Personnel 
Records  672  Reserve  components  generally  .Title  10  US  Code  673 
Ready  Reserve  and  Executive  Order  11366,  4  Aug  67,  Title  10  US 
Code  Chapter  103  Senior  Reserve  Officer:  Training  Corps 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  as  a  reference  file 
to  answer  inquiries  from  the  Reservist  and  Air  Force  personnel 
requiring  information  on  the  Reservist  being  recalled  to  active 
duty.to  send  gaining  active  units  additional  copies  as 
requested  .useds  as  substantiating  documents  by  the  Air  Force 
Judge  Advocate  Office  to  show  all  action  was  taken  in  accordance 
to  prescribing  directives  records  are  used  by  military  personnel 
technicians 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders  and  in  visible  file  bin¬ 
ders/cabinets. 

Retrievability:  ascending  AFSC  order,  rank,  and  name. 

Safeguards:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(Social  Security  Number),  current  address  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  Records  Review  Room  ARPC,  7300  East  First 
Avenue,  Denver,  CO  80280  between  8am  and  3pm.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  card  and/or 
driver's  license  and  give  some  verbal  information  that  could  verify 
his/her  Military  Personnel  Record. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Management  Of¬ 
ficer,  ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (303)  347-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  Reservist,  instructions  from 
Air  Force  military  Personnel  Center,  Randolph  Air  Force  Base, San 
Antonio, TX  78148,  instructions  and  board  actions  from  Air  Force 
Reserve,  ID PAA  Robins  Air  Force  Base,  Warner  Robins,  GA  31093 
and  Air  Force  Officers  Training  Corps/SDAA,  Maxwell  Air  Force 
Base,  Montgomery,  Alabama  36112  and  the  National  Guard  Bu¬ 
reau,  Washington  DC  20310,  and  other  Air  Commands, instructions 
from  Hcadquartcrs/JAEC,  Washington  DC  20314 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OYUEBLB 

System  name:  03504  OYUEBLB  Commander  Identification. 

System  location:  At  Headquarters  Air  Force  Communications  Ser¬ 
vice  (DCS/p)  Richards  Gcbaur  AFB  MO  64030. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Individuals  currently  perform¬ 
ing  duty  as  a  commander  and  personnel  selected  by  area  comman¬ 
ders  as  possiblc/potcntial  commanders. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor  the  as¬ 
signment  and  replacement  of  unit  Commanders  in  Air  Force  Com¬ 
munications  Service  (AFCS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes  and  computer 
paper  printouts. 

Retrievability:  Retrievability  based  on  presence  of  commander 
identification  code.  Computerized. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Also  destroyed  by  degaussing. 

System  manager(s)  and  address:  Director  of  Assignments 
Directorate  of  Personnel  Headquarters  AFCS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  01ACYVA 

System  name:  03504  0IACYVA  Data  Change/Suspense  Notification. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Correspondence  and  forms 
used  to  record  discrepancies  or  changes. 

Authority  for  maintenance  of  the  system:  10  USC  275  personnel 
records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  resolve  discrepencies 
detected  during  annual  records  review 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  source  documents 
prepared  on  behalf  of  the  Air  Force  Advance  Personnel  Data 
System  or  supplied  by  Reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03505  0IACYVA 

System  name:  03505  0IACYVA  Unfavorable  Information  Files 
(UIFS)  on  Officers  and  Airmen.  * 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Records  of  punishment  under 
article  15,  Uniform  Code  of  Military  Justice  for  written  admonition 
or  reprimand  not  pursuant  to  article  15  or  sentences  of  court  mar¬ 
tial.  results  of  court  martials,  convictions,  letters  of  indebtedness,  a 
reported  failure  to  support  dependents,  civil  and  military  law  en¬ 
forcement  reports  resulting  in  a  finding  of  guilty,  judicial  or  ad¬ 
ministrative,  except  for  minor  traffic  violations. 

Authority  for  maintenance  of  the  system:  10  USC  262. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reviewed  in  connection 
with  promotion  consideration,  selection  for  schools,  assignment, 
and  all  personnel  actions  used  by  active  duty  personnel  and  AF 
civilian  employees  for  all  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  arc  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  stored  in  safes. 

Retention  and  disposal:  Retained  for  I  year  after  date  of  repri¬ 
mand,  or  I  year  from  date  of  unfavorable  correspondence  not  re¬ 
lated  to  administrative  reprimands,  or  until  member  recnlists, 
separates,  retires  or  dies,  and  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. 

System  manageris)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  Hast  First  Avenue.  Denver,  Co  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP. 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  police  and 
investigating  officers,  from  a  state  or  local  government,  from  wit¬ 
nesses  or  from  source  documents  (such  as  reports)  prepared  on  be¬ 
half  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth,  active  duty  consolidated  base  personnel  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03507  0IACYVA 

System  name:  03507  0IACYVA  Flying  Status  Actions 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  correspondence  and  related 
documents  pertaining  to  request  for  suspension,  nonrated  officer 
utilization,  aeronautical  rating  data  documents  that  pertain  to 
aeronautical  ratings  or  suspensions  and  request  for  update  of  the 
uniform  officer  record  and  applications  for  other  flying 
status/actions. 

Authority  for  maintenance  of  the  system:  10  (JSC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  to  maintain  tracking  of 
each  action  taken  until  computer  action  is  complete,  reservist  is  in- 
foYmed  and  file  copy  is  in  master  personnel  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
other  identification  number  or  system  identifier. 

Safeguards:  Records  arc  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  protected  by  guards.  Records  are  accessed  by  custodi¬ 
an  of  the  record  system. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 


System  manageris)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue.  Denver.  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  source  documents 
prepared  on  behalf  of  the  Air  Force  advanced  personnel  data 
system  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  0IACYVA 

System  name:  03508  0IACYVA  Officer  promotions. 

System  location:  At  Air  Reserve  Personnel  Center  (ARPC),  7300 
East  First  Avenue,  Denver,  Colorado  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel.  Air  Force  Reserve  personnel.  Air  National 
Guard  personnel. 

.Categories  of  records  in  the  system:  Proceedings,  findings  and  re¬ 
lated  documents  such  as  rosters,  board  membership  and  board  sup¬ 
port  and  orders  announcing  promotion. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  8362,  8366,  8367,  8371,  Commissioned  Officer  selection  board 
procedures. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  promotion  divi¬ 
sion  personnel  in  preparation  for  promotion  boards  and  by  the  ac¬ 
tual  promotion  board  when  convened. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  note  books/binders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties,  and  by  authorized  personnel 
who  are  properly  screened  and  cleared  for  need-to-know.  Records 
are  stored  in  locked  cabinets  or  rooms,  are  protected  by  guards,  or 
are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records 
Center,  Washington  DC  20409,  for  permanent  retention. 

System  manager(s)  and  address:  Commander,  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  Colorado 
80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  recofds  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  identifica¬ 
tion. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC7300  East  First  Avenue,  Denver,  Colorado  80280;  telephone 
(303)  394-4667. 
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Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  01ACYVB 

System  name:  03508  0IACYVB  Air  Force  Reserve  Airman  Demo¬ 
tions 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  documents  and  rosters  relat¬ 
ing  to  a  weighted  airman  selection  system  and  case  files  for  reserve 
Airmen  who  were  demoted. 

Authority  for  maintenance  of  the  system:  10  (JSC  275  personnel 
records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  and  process 
promotion  actions  by  office  personnel,  and  for  research  of  related 
documents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  books/binders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  pcrson(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties  who  arc  properly  screened  and 
cleared  for  need-to-know.  Records  are  stored  in  locked  cabinets  or 
rooms,  protected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP.  7300  East  First  Avenue,  Denver.  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  master  personnel  records  and 
computer  products,  automated  system  interfaces  and  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03509  0IACYVA 

System  name:  03509  0IACYVA  Requests  for  Discharge  From  the 
Air  Force  Reserve. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Applications  and  other  docu¬ 
ments  related  to  discharge  or  separation  by  reason  of  dependency 
or  hardship  or  for  the  convenience  of  the  government. 


Authority  for  maintenance  of  the  system:  10  (JSC  1074  Personnel 
Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  tracking  of 
each  action  taken  until  computer  action  is  complete,  reservist  is  in¬ 
formed  and  file  copy  is  in  Master  Personnel  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  protected  by  guards  and  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP. 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  source  documents 
prepared  on  behalf  of  the  advanced  personnel  data  system  or  sup¬ 
plied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03509  0IACYVB 

System  name:  03509  0IACYVB  Administrative  Discharge  for  Cause 
on  Reserve  Personnel 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Board  proceedings,  board 
waiver,  recommendations,  and  other  records  which  result  in 
discharge. 

Authority  for  maintenance  of  the  system:  10  (JSC  1 162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  effect  the  administra¬ 
tive  separation  of  officer  members  of  the  United  States  Air  Force 
Reserve  (USAFR)  from  their  appointment  as  reserve  Officers  and 
to  effect  the  administrative  separation  of  enlisted  members  of  the 
USAFR.  From  their  enlistment  as  reserve  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Number 
(SSN)  or  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  discharged 
then  forwarded  for  inclusion  in  the  Individual’s  military  personnel 
record  in  the  National  Personnel  Record  Center  9700  Page  Blvd  St 
Louis,  MO  63132  for  permanent  storage. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 
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Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP. 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name.  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  Fast  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions,  police  and  investigating  officers  and  from  witensses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04004  DPCE  B 

System  name:  04004  DPCE  B  Civilian  Personnel  Performance 
Awards  and  Outstanding  Performance  Ratings 

System  location:  Directorate  of  Civilian  Personnel  Headquarters 
United  States  Air  Force,  Washington,  DC  20314  Headquarters,  of 
the  United  States  Air  Force,  major  commands  and  major  subor¬ 
dinate  commands.  Headquarters  of  the  major  commands  and 
separate  operating  agencies.  Headquarters  of  major  commands  and 
at  all  levels  down  to  and  including  Air  Force  installations.  Air  Na¬ 
tional  Guard  activities. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Files  include  recommenda¬ 
tions  for  outstanding  performance  ratings  and  rating  forms.  Also  in¬ 
clude  recommendations  for  cash  or  honorary  performance  awards; 
nominations  for  awards  sponsored  by  non-Fedcra!  organizations; 
records  of  Award  Committee  Actions  and  correspondence;  annual 
reports 

Authority  for  maintenance  of  the  system:  5  USC  4301  through 
4308  cover  performance  ratings.  5  USC  4501  through  4506  cover 
performance  awards. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  originated  when 
a  manager  or  supervisor  recommends  an  outstanding  performance 
rating  or  a  cash  or  honorary  performance  award  in  recognition  of 
superior  achievement.  Case  files  are  reviewed  by  local  award  pro¬ 
gram  manager  in  Civilian  Personnel  Office  and  arc  referred  to  the 
Local  Incentive  Awards  Committee  for  review.  If  the  Committee 
approves,  the  case  is  recommended  to  the  approval  authority  who 
authorizes  granting  the  award.  Individual  name  files  are  retained  for 
one  year  after  close  of  year  in  which  final  action  was  taken. 
Records  of  Committee  actions  are  retained  for  three  years.  Copy  of 
approved  award  is  filed  in  employee’s  official  personnel  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force,  and  Executive  Secretary  Air 
Force  Incentive  Awards  Board  Directorate  of  Civilian  Personnel, 
Headquarters  US  Air  Force,  Washington,  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  of  information  for  awards  are 
supervisors'  records  of  performance,  and  employees’  official  per¬ 
sonnel  folders  from  which  Social  Security  number,  job  title,  and 
grade  are  obtained 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  Of  A 

System  name:  04501  OI  A  Air  National  Guard  Information  Person¬ 
nel  Background  File 

System  location:  Office  for  Resources  and  Projects,  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  5C960,  The 
Pentagon,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Individuals  serv¬ 
ing  as  Information  Officers  assigned  to  Air  National  Guard  units. 

Categories  of  records  in  the  system:  Questionnaires  including  offi¬ 
cial  and  home  addresses  and  telephone  numbers;  specific  profes¬ 
sional  skills;  availability  for  short-notice  assignments  to  active  duty. 

Authority  for  maintenance  of  the  system:  44  USC  3101  and  3012, 
Establishment  of  a  program  of  management. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  National 
Guard  Liaison  Officer  as  a  ready  reference  to  identify  individuals 
for  short-notice,  specific  active  duty  assignments;  used  as  a 
reference  by  authorized  personnel  for  coordination  of  Air  National 
Guard-related  information  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager!*)  and  address:  Director  of  Information,  Office 
of  the  Secretary  of  the  Air  Force  (SAF/OI) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Chief,  Office  for  Resources  and  Projects,  Secretary 
of  the  Air  Force  Office  of  Information  (SAF/OIR),  Room  5C960, 
Washington  DC  20330.  Telephone:  (202)  OX-73470.  In  written 
requests  the  individual  should  provide  full  name,  current  grade,  and 
unit  and  location  of  assignment.  On  personal  visits  to  the  record  lo¬ 
cation  the  individual  should  have  in  possession  a  current  identifica¬ 
tion  card,  DD  Form  2AF(RES). 

Record  access  procedures:  Individuals  can  obtain  assistance  from 
the  Chief,  Office  for  Resources  and  Projects,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OIR),  at  the  address  given. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  0IACYVA 

System  name:  04501  0LACYVA  Air  Force  Reserve  Applications 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  and  Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system:  Copies  of  applications  for  ap¬ 
pointment  as  Reserves  of  the  Air  Force  and  related  papers  cor¬ 
respondence  and  forms. 

Authority  for  maintenance  of  the  system:  10  USC  8358  and  8359. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  an  in¬ 
dividual  is  qualified  for  appointment  in  the  Reserve  of  the  Air 
Force  and  to  determine  in  what  Air  Force  Specialty  Code  the  in¬ 
dividual  qualifies. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN) 
and  Case  control  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nced-to-know. 

Retention  and  disposal:  Destroy  I  year  after  approval  or  I  year 
after  individual  declines  appointment  by  tearing,  burning, 
shredding,  macerating  or  pulping. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name.  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver.  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Vistors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individual  applying 
for  appointment  in  the  reserve.statement  of  military  service  from 
Army,  Navy  or  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  0IACYVB 

System  name:  04501  0IACYVB  Applications  for  Appointment  Medi¬ 
cal  Corps. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel.  Air  Force  active  duty  officer  personnel.  Air  Force 
civilian  employees.  Former  Air  Force  civilian  employees.  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Dependents  of  military 
personnel. 

Categories  of  records  in  the  system:  Copies  of  application  for  ap¬ 
pointment  as  reserves  of  the  Air  Force  medical  and  medical  related 
corps  with  or  without  component  with  or  without  prior  medical  ser¬ 
vice,  and  comparable  forms,  correspondence,  related  papers. 

Authority  for  maintenance  of  the  system:  10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  an  in¬ 
dividual  qualifies  for  commissioning  in  the  USAFR  medical  and 
medical  related  corps.  If  applicant  had  prior  military  service,  the 
Air  Force  Speciality  Code  the  individual  qualifies  for.  Applications 
are  forwarded  for  approval  to  AFMPC/SG,  Randolph  AFB  TX 
78148. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  by  Social  Security  Number 
(SSN).  / 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  protected  by 
guards. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC) 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN.  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  individual 
reservists. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  01 AC  Y  VC 

System  name:  04501  01 AC Y VC  Professional  Officer  Course(POC) 
and  Financial  Assistance  Program  Cadets 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Copies  of  transmittal  letters 
for  disenrolled  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  cadets  to  be  discharged. 

Authority  for  maintenance  of  the  system:  10  USC  2104  and  2107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if 
AFROTC  cadets  were  identified  for  discharge  due  to  disenrollment 
and  the  date  identified,  also  to  provide  historical  data  on  number 
discharged. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  securi¬ 
ty  file  containers/cabinets.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Recrods 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  identifica¬ 
tion. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  individual 
reservists,  from  educational  institutions  and  from  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0450I  OKPNQSB 

System  name:  04501  OKPNQSB  Air  Force  ROTC  Field  Training  Ad¬ 
ministration  System. 

System  location:  At  Air  Force  installations  hosting  field  training 
and  AFROTC  detachments.  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  AFROTC  cadets. 

Categories  of  records  in  the  system:  Student  assignment/orders,  in- 
processing  checklist,  counseling  record,  drill  evaluation,  weekly 
quarters  inspection  discrepancy  report,  observation  worksheet,  stu¬ 
dent  performance  report. 

Authority  for  maintenance  of  the  system:  PI  88-647  amending  title 

10,  use. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  management  of 
field  training.  Following  field  training,  information  is  used  to  deter¬ 
mine  recommendation  for  further  AFROTC  training  and  qualifica¬ 
tion  for  commissioning. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  by  Social  Security  Number 

(SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Building  locked  after  duty 
hours. 

Retention  and  disposal:  At  installations  hosting  field  training 
destroy  upon  completion  of  encampment,  at  AFROTC 
detachments,  place  in  student's  records  file.  Retained  in  office  files 
for  one  year  after  annual  cut-off,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Director  of  senior  program, 
AFROTC/SD,  Maxwell  AFB,  AL  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Indicate  name.  Social  security 
number  and  AFROTC  detachment 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Field  training  staff,  academic  and  train¬ 
ing  Officer  reports 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0450I  02SCEYA 

System  name:  04501  02SCEYA  Military  Personnel  Folders. 

System  location:  Air  Force  Inspection  and  Safety  Center,  Norton 
Air  Force  Base,  CA  92409.  Personnel  Division  (DP). 

Categories  of  individuals  covered  by  the  system:  AU  active  duty 
and  Air  Force  Reserve  personnel  assigned  or  attached  to  the  Air 
Force  Inspection  and  Safety  Center  (AFISC). 

Categories  of  records  in  the  system:  Performance  reports  rendered 
while  assigned  to  AFISC  AF  Forms  2095  and  20%  AF  Forms  7  and 
II  AF  Form  298-1.  record  individual  person  enlisted 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  management  of 
military  personnel  assigned  and  attached  to  AFISC.  Used  by  com¬ 
manders,  directors,  supervisors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Locked  cabinet. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms.  Controlled  by  sign  out  logs. 


Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Six  months  after  departure. 

System  managers)  and  address:  Chief  of  Personnel  Office,  Air 
Force  Inspection  and  Safety  Center,  NortonAFB,  CA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Commander  Directors 
Supervisors  gain  access  through  the  system  manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces,  field  personnel  records  maintained  by  Base  Per¬ 
sonnel  Office.  Officers  Command  Selection  Group  Records,  and 
from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501X0IACYVA 

System  name:  04501 X0IACYVA  Air  Force  Service  Data  of  Em¬ 
ployees  and  Relatives. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Personal  data  of  active  duty 
military  personnel  and  civilian  employees  or  a  relative  of  either 
who  are  assigned  to  the  Air  Reserve  Personnel  Center,  Members  of 
the  Air  Force  Reserve  or  Air  National  Guard. 

Authority  for  maintenance  of  the  system:  10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
identify  a  master  personnel  record  and  place  it  in  a  more  secure  file 
which  has  a  limited  access,  when  completed,  the  form  is  maintained 
and  used  by  the  records  maintenance  division  (DPFR)  Air  Reserve 
Personnel  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  , 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individual,  member  or 
relative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F04501X01ACYVB 

System  name:  04501 XOI AC YVB  Air  Force  Reserve  Applications  for 
Extended  Active  Duty. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Application  for  extended  ac¬ 
tive  duty  correspondence  and  related  documents. 

Authority  for  maintenance  of  the  system:  10  USC  672d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  in¬ 
dividual  is  qualified  for  voluntary  entry  on  extended  active  duty  if 
the  individual  is  qualified  and  a  procurement  quota  is  available 
when  the  entry  on  extended  active  duty  is  accomplished. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,'  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appe^ing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  tne  Systems 
Manager. 

Record  source  categories:  information  from  individual  applying  for 
extended  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K0450IX0IACYVD 

System  name:  04501 X0IACYVD  Air  Force  Reserve  Officer  Training 
Corps  (AFROTC)  Contract  Violators. 

System  location:  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Cards  reflecting  incoming 
referrals  annotated  with  name.  Social  Security  Number  (SSN),  ad¬ 
dress  and  resume  of  actions  taken 

Authority  for  maintenance  of  the  system:  10  USC  2107  financial 
assistance  program 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  account 
for  AFROTC  contract  violator  cases.  Used  by  military  personnel 
technicians  for  central  accounting  of  AFROTC  contract  violator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC).  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  First  Avenue,  Denver,  CO  80280.  Written  requests  for  infor¬ 
mation  should  contain  full  name,  SSN,  current  mailing  address  and, 
if  known,  the  case  (control)  number  on  correspondence  received 
from  ARPC.  Records  may  be  reviewed  in  the  records  Review 
Room,  Air  Reserve  Personnel  Center,  7300  East  First  Avenue, 
Denver,  CO  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current 
Reserve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  Commandant 
AFROTC,  Maxwell  AFB  Alabama  36112. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  . 

F0450 1 X0IACY  VE 

System  name:  04501 X0IACYVE  Involuntary  Recall. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Documents  consist  of  listings 
of  incoming  referrals  with  name.  Social  Security  Number  (SSN), 
line  number  and  resume  of  actions  taken. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  account 
for  involuntary  recall  of  nonparticipating  Airmen.  Used  for  control 
by  military  personnel  technicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  name.  Social  Security  Number  (SSN)  and 
line  number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  namo,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  source  categories:  Information  from  the  National  Guard 
Bureau,  Wash,  DC,  20310.  Headquarters  Air  Force  Reserve/DPAA 
Robins  AFB  Georgia  31098.  ARPC/DPRM,  7300  Easst  First 
Avenue,  Denver,  CO  80280. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04502  0IACYVA 

System  name:  04502  0IACYVA  Inactive  Duty  Training,  Extension 
Course  Institute  (ECI)  Training 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  authorization  for 
inactive  duty  training.authorization  for  individual  inactive  duty 
training  (for  nonpay  status  only;for  pay  status  authoriza¬ 
tion). certificate  of  completion  issued  on  completion  of  volume  of  a 
course. 

Categories  of  records  in  the  system:  Point  credit  source  documents 
maintained  on  active  air  force  reserve  member. 

Authority  for  maintenance  of  the  system:  10  USC  1331,  1332  and 

1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  shows  the 
completion  of  each  volume  of  a  correspondence  course  by  a 
reservist  and  shows  training  performed  for  either  paid  or  nonpaid 
status. record  is  used  by  military  personnel  clerks  to  audit  a 
reservist  point  credit  account.it  is  used  as  a  cross  check  to  insure 
accuracy  of  the  reservists  yearly  point  credit  account  as  it  pertains 
to  his  pay  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name  and  Social  Security  Number 
(SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Inactive  duty  training  documents  are 
destroyed  after  S  years.  ECI  certificates(duplicates)  are  destroyed 
six  months  after  reservist  receives  his  copy. 

System  manager^)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  ,  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CoO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person’s  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager.  * 

Record  source  categories:  information  from  individual  reservist. 
Air  National  Guard  and  Air  Force  Reserve  unit. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OBXQPCA 

System  name:  05001  OBXQPCA  Cadet  Information  Card 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  cadets. 

Categories  of  records  in  the  system:  Cadet  Information  Card 

Authority  for  maintenance  of  the  system:  10  USC  903,  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System:  In¬ 


dividual  cards  on  cadets  listing  name,  date  of  birth,  SSN,  admission 
examination  scores,  course  grades  and  instructor  evaluations  con¬ 
cerning  aptitude,  attitude  and  performance.  Category  of  User: 
Faculty  departments.  Specific  Use:  Used  to  evaluate  potential 
cadets  for  commissioned  service  and  to  evaluate  potential  as  future 
instructor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  at  USAF  Academy,  CO  80840  in 
the  department(s).  Destroyed  by  tearing  into  pieces,  shredding, 
macerating  or  burning  after  purpose  has  been  served  or  five  years 
after  graduation. 

System  manager(s)  and  address:  Dean  of  Faculty,  United  States 
Air  Force  Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Faculty  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  0IACYVA 

System  name:  05001  0IACYVA  Professional  Military  Education 
(PME). 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Records  concerning  school 
(pme)  quotas,  school  selection  boards  results  selecting  a  reservist  to 
attend  a  pme  course 

Authority  for  maintenance  at  the  system:  10  USC  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor,  manage 
and  comply  with  the  requirements  to  fulfill  the  quotas  allocated  to 
reservist  by  the  office  of  primary  responsibility  at  ARPC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  books/binders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties,  who  are  property  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms,  protected  by  guards,  and  controlled  by  person¬ 
nel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
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ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  master  personnel 
record  and  individuals  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OYUEBLD 

System  name:  05002  OYUEBLD  Student  Record 

System  location:  1872  School  Squadron,  Air  Force  Communica¬ 
tions  Service  (AFCS),  Richards-Gebaur  Air  Force  Base,  MO  64030 

Categories  of  individuals  covered  by  the  system:  Active  Duty  Air 
Force  enlisted  personnel  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Student  record  which  reflects 
individual’s  academic  standing;  student  evaluation;  reading  labora- 
tory  progress  record;  record  of  individual  counseling;  Non-Commis¬ 
sioned  Officer  (NCO)  Academy  student  roster 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  to  record  student 
progress  for  each  academic  class  for  the  AFCS  NCO  Academy  and 
AFCS  NCO  Leadership  School;  reflects  written  examination 
scores,  communications  skills,  instructor  evaluations;  reflects  in¬ 
dividual's  reading  laboratory  progress;  provides  record  of  individual 
counseling;  is  a  roster  of  students 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  card  files. 

Retrievability:  Filed  by  student  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  some  retained  in  office  files  for  one  year 
after  the  end  of  the  year  the  individual  completes  or  discontinues  a 
training  course,  transferred  to  staging  area  for  nine  additional 
years,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  All  other  records  are  retained  in  office  files 
until  graduation  or  elimination  of  the  student  from  training,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managers)  and  address:  NCO  in  charge  of  administration, 
1872  School  Squadron  (AFCS) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions,  and  Chief  Training  and  Education  Division  Directorate 
of  Personnel  Programs,  Deputy  Chief  of  Staff  for  Personnel, 
Headquarters  AFCS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OYUEBLE 

System  name:  05002  OYUEBLE  Individual  Academic  Training 
Record 

System  location:  Wideband  Maintenance  Training  Branch, 
Directorate  of  Systems  Evaluation,  Deputy  Chief  of  Staff  for 
Operations,  Headquarters  (HQ)  Air  Force  Communications  Service 
(AFCS),  Ricbards-Gebaur  Air  Force  Base,  MO  64030 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel.  Air  Force  Reserve  and  Air  National  Guard  person¬ 
nel.  Army  National  Guard  and  Department  of  Defense  civilian  per¬ 
sonnel  who  are  electronics  engineers,  communications  engineers, 
radio  relay  equipment  maintenance  personnel,  technical  control  per¬ 
sonnel,  and  such  other  individuals  who  might  apply  for  this  training 


Categories  of  records  in  the  system:  Personnel  index;  absentee  re¬ 
port;  class  pre-graduation/graduation  roster;  attendance  record; 
record  of  individual  training 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  emergency 
data  and  course  completion  information.  To  report  student 
absences  to  the  Commandant  of  the  school.  Provides  student  class 
composition  and  list  of  graduating  students  to  the  Deputy  Chief  of 
Staff  for  Operations  (DCS/Operations),  HQ  AFCS.  An  attendance 
record.  Reflects  student  academic  progress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  card  files. 

Retrievability:  Filed  by  student  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Stored  in  file  cabinet 
Retention  and  disposal:  some  retained  in  office  files  until  ap¬ 
propriate  table  /rule  is  published  in  AFM  12-50.  All  other  records 
retained  in  office  file  until  graduation  or  elimination  of  the  student 
from  training  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manageris)  and  address:  Commandant,  Wideband  Main¬ 
tenance  Training  Branch,  Deputy  Chief  of  Staff  Operations,  HQ 
AFCS 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  instructor 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05302  OBXQPCC 

System  name:  05302  OBXQPCC  Active  Cadet  Counseling  File 
System  location:  United  States  Air  Force  Academy,  USAF 
Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  cadets. 

Categories  of  records  in  the  system:  Liaison  Officer  Evaluation 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  counselors  as¬ 
signed  to  Cadet  Counseling  to  assist  the  cadet  with  one  or  more 
counseling  related  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  safes, 
locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Admissions  and  Re¬ 
gistrar 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  The  individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  liaison  of¬ 
ficers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F 06005  XOOFF  A 

System  name:  06005  XOOFF  A  Air  Force  Operations  Resource 
Management  Systems  (AFORMS). 

System  location:  Headquarters  United  States  Air  Force  and  major 
command  headquarters.  Air  Force  Inspection  and  Safety  Center, 
Norton  Air  Force  Base,  CA  92400.  Consolidated  flight  record 
custodians  aFAir  Force  installations. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel.  Army,  Navy  and  Marine  Corps  active  duty 
military  personnel.  Air  Force  civilian  employees.  Air  Force  Reserve 
and  Air  National  Guard  personnel.  Exchange  Officers,  who  are  as¬ 
signed  to  aviation  duties  by  competent  authority  arc  attached  to  the 
USAF  for  flying  support  or  who  have  been  suspended  from  flying 
duties  for  a  period  of  not  more  than  3  years. 

Categories  of  records  in  the  system:  The  base-level  AFORMS  data 
base  contains  a  master  file  of  flying  records  for  each  individual,  in 
categories  listed  above, a  month-to-datc  transaction  file  and  a 
twelve  month  history  file.  A  centralized  file  of  selected  information 
from  each  individual’s  master  record  is  also  maintained  at  HQ 
USAF.  In  addition  to  automated  data  files,  this  system  uses  manual 
files  for  maintaining  historical  data  and  important  source  docu¬ 
ments.  An  Individual  Flight  Record  Folder  (IFR)  is  established  for 
each  category  of  fliers  listed  above  and  is  the  prime  repository  for 
a  monthly  computer  listing  which  itemizes  each  individual's  flight 
accomplishments  during  the  month  as  well  as  various  source  docu¬ 
ments  which  serve  to  validate  information  entered  into  the  com¬ 
puter  data  base  for  the  system.  Each  flight  management  office 
maintains  a  file  of  Military  Pay  Orders  to  provide  source  documen¬ 
tation  of  flying  pay  actions  initiated  by  the  flight  manager.  Informa¬ 
tion  which  is  maintained  in  the  automated  files  is  derived  directly 
from  the  AFORMS  master  file  or  from  subsequent  processing  of 
information  entered  into  the  master  file.  Categories  of  information 
maintained  in  the  master  file  are:  IDENTIFICATION  DATA  -  pro¬ 
vides  individual  identifiers  and  other  information  directly  related  to 
each  individual  in  the  file.  DUTY  ASSIGNMENT  DATA  -  Includes 
information  such  as  the  major  command  of  assignment  for  the  in¬ 
dividual,  the  Air  Force  Specialty  Code  indicating  professional  du¬ 
ties,  the  unit,  consolidated  flight  record  custodian,  base  of  assign¬ 
ment,  etc.  AIRCREW  TRAINING  AND  QUALIFICATION  DATA 
-  includes  information  such  as  flight  and  ground  professional  flying 
training  accomplishments,  aircrew  qualification  status,  physical 
status  for  flight  duties,  types  of  aircraft  assigned,  etc.  UTILIZA¬ 
TION  MANAGEMENT  DATA  -  Includes  flying  experience  infor¬ 
mation,  professional  qualifications,  aviation  duties  assigned,  etc. 
FLYING  PAY  ENTITLEMENT  DATA  -  Includes  information 
needed  to  administer  the  payment  of  flying  incentive  pay  for  each 
individual.  LOCAL  USE  DATA  •  contains  information  used  by 
major  or  local  command  to  supplement  general  system  information 
as  needed  to  meet  unique  unit  requirements  within  the  categories  of 
information  listed  herein.  SYSTEM  CONTROL  DATA  -  Contains 
computer  data  used  to  automatically  control  internal  system  func¬ 
tions. 

Authority  -for  maintenance  of  the  system:  (A)  37  USC  30  (B) 

Public  Law  92-204,  section  715. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  AFORMS  provides 
information  and  automated  data  processing  capabilities  used  to 
manage  and  administer  Air  Force  operations  such  as  aircrew  train¬ 
ing  and  evaluation,  flight  scheduling  functions,  flying  safety  and  re¬ 
lated  functions  needed  to  attain  and  maintain  combat  or  mission 
readiness.  All  information  is  entered  into  the  system  by  flight 
managers  at  the  airbase  level.  This  information  is  then  processed 
for  use  by  flying  resource  managers  at  all  levels  through  periodic 
computer  product  reports  or  automated  systems  interfaces.Thc 
specific  uses  of  information  and  user  categories  for  this  system  are: 
BASE  LEVEL  ACTIVITIES  -  (I)  to  establish  each  member’s  fly¬ 
ing  pay  entitlement  status  and  to  monitor  continuing  entitlement  in 
accordance  with  existing  directions;  (2)  to  record  each  individual’s 
flying  activities,  both  hours  and  specific  events,  and  provide  indica¬ 
tions  of  successful  attainment  of  standards  or  deficiencies;  (3)  to 
establish  each  individual’s  Aviation  Service  code  for  use  in  indicat¬ 
ing  type  of  flying  activity  or  reason  for  inactive  status  if  applicable; 
(4)  to  determine  each  rated  member’s  eligibility  to  perform  opera¬ 
tional  or  proficiency  flying  in  accordance  with  existing  USAF 
directives;  (5)  to  provide  an  indication  of  each  rated  member’s  total 
operational  flying  time  in  terms  of  total  aviation  career  duties  as 
required  by  the  Aviation  Career  Incentive  Act  of  1974;  (6)  to 
establish  ’suspense  lists'  for  use  in  scheduling  flying  personnel  for 


flights,  schools,  tests  and  similar  events  directly  related  to  their  du¬ 
ties  as  professional  airmen;  (7)  to  provide  each  applicable  individual 
and  manager  with  all  aviation  career  profile  information  needed  to 
monitor  flying  career  development,  professional  qualifications  and 
training  deficiencies;  (8)  to  provide  information  requested  by 
Operations,  or  other  base  functions,  which  relates  to  the  flying  du¬ 
ties  and  accomplishments  of  all  personnel  in  the  file;  (9)  to  provide 
statistical  data  for  management  analysis  and  review  of  all  aspects 
of  each  base's  flying  programs,  including  flying  safety  data  involv¬ 
ing  AFORMS  flying  hour/individual  information  stored  in  the  Nor¬ 
ton  AFB  flying  safety  data  bank  maintained  by  the  USAF  Inspec¬ 
tion  and  Safety  Center.  OTHER  BASE  USERS:  CON¬ 
SOLIDATED  BASE  PERSONNEL  OFFICE  -  uses  information 
provided  by  this  system,  through  an  automated  data  interface,  to 
report  the  flying  status  of  all  individuals  in  the  files;  provides  flying 
career  background  information  used  for  assignment  actions.  AC¬ 
COUNTING  AND  FINANCE  OFFICE  uses  Military  Pay  Orders, 
prepared  by  flight  management  offices,  to  start  and  stop  flying  in¬ 
centive  pay  in  accordance  with  each  individual’s  flying  status  and 
eligibility  as  reflected  by  the  information  in  the  system;  uses  the 
files  to  perform  payment  audits  to  identify  individuals  being  paid 
improperly.  BASE  SUPPLY  uses  flying  status  information  to  deter¬ 
mine  which  individuals  are  qualified  to  draw  all  authorized  flying 
equipment.  BASE  MEDICAL  FACILITY  -  uses  system  data  to 
determine  projected  workloads  associated  with  scheduled  flight 
physical  examinations.  MAJOR  COMMANDS  -  use  all  system  data 
to  measure  the  effectiveness  of  subordinate  unit  training  programs 
and  to  check  command-wide  flying  effectiveness.  AIR  FORCE 
MILITARY  PERSONNEL  CENTER  -  uses  AFORMS  information 
to  establish  assignment  objectives  and  career  development  pro¬ 
grams  for  USAF  military  personnel  in  the  system.  USAF  INSPEC¬ 
TION  AND  SAFETY  CENTER  -  uses  flying  hour  data  for  each  in¬ 
dividual  to  establish  historical  files  for  reconstruction  of  lost  or 
damaged  records  and  to  augment  the  Flying  Safety  statistical  data 
bank.  HQ  USAF  -  uses  various  identification  and  flying  data  to 
establish  statistical  data  needed  to  verify  the  effectiveness  of  stan¬ 
dard  procedures,  determine  the  need  for  policy  modification,  pro¬ 
vide  a  timely  and  accurate  census  of  various  types  of  flyers  and 
provide  a  centralized  point  for  collection  and  collation  of  data  used 
by  all  levels  of  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  computer  magnetic 
tapes. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties  and  individuals  in  files.  Records 
are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Magnetic  tape  and  hardcopy  records  are 
maintained  in  consolidated  flight  record  files  for  three  years  follow¬ 
ing  suspension  of  an  individual  from  flying  status.  At  the  end  of 
that  period  the  magnetic  tape  records  are  Destroyed  by  tearing  into 
pieces,  pulping,  burning,  shredding  or  macerating  and  the  hardcopy 
files  turned  over  to  the  individual.  Personnel  leaving  military  ser¬ 
vice  are  provided  their  hardcopy  files  and  all  tape  records  are  rou¬ 
tinely  erased.  For  deceased  personnel,  tape  records  are  routinely 
erased  and  hardcopy  folders  are  provided  to  the  survivors  as  part 
of  the  individual's  personal  effects. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Plans  and 
Operations,  Headquarters  United  States  Air  Force,  Washington, 
DC. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Include  name  and  SSN.  Make 
base  level  inquiries  to  base  flight  manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  The  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces  and  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F07503  AA  A 

System  name:  07503  AA  A  Office,  Secretary  of  Air  Force  Travel 
Files 

System  location:  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Military,  civilian, 
statutory.  Congressional  and  others  sponsored  by  Secretaries  of  Air 
Force  and/or  Defense. 

Categories  of  records  in  the  system:  Travel  orders  and  transporta¬ 
tion  authorizations ,  paying  agent  orders,  passport  information,  and 
travel  vouchers. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  reference  in 
response  to  individual  and/or  offices  requests  for  actual  purposes 
of  travel,  costs  and  records  utilized  for  future  planning.  Copies  of 
orders  on  file  in  Director  of  Administration,  Headquarters  U.  S.  Air 
Force,  Washington  DC  20330,  for  record  of  authentication.  Copies 
of  paying  agent  orders  on  file  Director  of  Administration, 
Headquarters  U.  S.  Air  Force  Washington  DC  20330  for  record  of 
payments.  Travel  on  file  at  US  Air  Force  Accounting  and  Finance 
Center,  Denver  CO  record  of  Air  Force  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  books/bindcrs/card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms.  Access  controlled 
by  assistant  manager  and  restricted  to  authorized  personnel. 

Retention  and  disposal:  Records  on  currently  assigned  personnel 
are  retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed.  Transpor¬ 
tation  authorization  and  Invitational  orders  are  retained  in  office 
files  for  one  year  after  annual  cut-off  then  destroyed.  Paying  agent 
orders  are  retained  in  office  files  for  two  years  after  annual  cut-off, 
then  destoyed.  Records  contained  in  this  system  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  the  Pentagon,  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Air  Force  channels  from  agencies  and 
individuals  requesting  Air  Force  travel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F075031LCTT  A 

System  name:  07503 1 LGTT  A  Personal  Property  Movement 
Records 

System  location:  Traffic  Management  Office  or  Air  Force  con¬ 
trolled  Joint  Personal  Property  Shipping  Offices  at  Air  Force  Ac¬ 
tivities.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
shippped  personal  property  through  an  Air  Force  controlled  activi¬ 
ty- 

Categories  of  records  in  the  system:  Application,  orders,  invento¬ 
ry,  Government  Bill  of  Lading,  Certificates  of  Approval  or  Disap¬ 
proval,  Power  of  Attorney,  carrier  and/or  contractor  documenta¬ 
tion,  Inspection  Report,  and  Counseling  Checklist. 

Authority  for  maintenance  of  the  system:  10  USC  33. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determination  of  ship¬ 
ment  eligibility  and  lawful  entitlements  by  the  Traffic  Management 
Officer.  Basis  for  expenditure  of  public  funds  and  contracts  with 
commercial  carriers.  Releasable  to  auditors,  accounting  and 
finance,  and  other  government  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  three  years 
after  annual  cutoff;  transferred  to  Regional  Federal  Records  Center 
for  indefinite  retention. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  Systems 
and  Logistics,  Headquarters  United  States  Air  Force,  Washington 
DC  20330. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  the  systems  manager.  Include  Individual’s  name,  ser¬ 
vice,  Social  Security  Number,  type  of  shipment,  origin,  destination, 
and  the  date  of  application.  Any  means  of  positive  identification  is 
acceptable. 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Government  Inspector's  Quality  Control 
Report.  Information  also  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F08003  OBXQPCA 

System  name:  08003  OBXQPCA  Minnesota  Multiphase  Personality 
Inventory  Research  Program 

System  location:  United  States  Air  Force  Academy,  USAF 
Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  and  Preparatory  School  cadets 

Categories  of  records  in  the  system:  Personality  tests  results, 
group  data  analyses. 

Authority  for  maintenance  of  the  system:  I0USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System: 
Used  in  research  analyses  concerning  relationships,  personality  and 
personality  and  performance.  Category  of  User:  Superintendent  and 
Academy  Board.  Specific  Use:  Used  in  a  research  manner  to  evalu¬ 
ate  personality  variables  on  cadet  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes,  computer  paper 
printouts  and  magnetic  cards. 

Retrievability:  Cadet  Number 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Dean  of  Faculty  at  United  States 
Air  Force  Academy,  Co  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  The  individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1001  IGQ  A 

System  name:  1 1001  IGQ  A  Inspector  General  Records  Freedom  of 
Information  Act 

System  location:  Office  of  the  Inspectors  General  and  Base  In¬ 
spectors 
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Categories  of  individuals  covered  by  the  system:  All  those  who 
have  requested  information  from  the  Inspectors  General  or  Base 
Inspectors  under  the  Freedom  of  Information  Act  on  matters  re¬ 
lated  to  the  Department  of  the  Air  Force. 

Categories  of  records  in  the  system:  Reports,  forms, 
messages,  witness  statements  and  miscellaneous  documents.  Some 
records  are  classified. 

Authority  for  maintenance  of  the  system:  5  USC  552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  insure  just,  thorough,  and  timely  resolution  and  response  to 
complaints  or  queries,  and  a  means  of  improving  morale,  welfare, 
and  efficiency  of  organizations,  units,  and  personnel  by  providing 
an  outlet  for  redress.  Used  by  the  Inspectors  General  and  Base  In¬ 
spector  in  the  resolution  of  complaints  and  response  to  queries  in¬ 
volving  the  Department  of  the  Air  Force  and  in  some  instances  the 
Department  of  Defense.  Used  by  the  correction  board  for  the  cor¬ 
rection  of  records.  Used  by  members  of  Congress  and  their  staffs 
to  conduct  research  and  prepare  replies  in  response  to  constituent 
inquiries.  Used  by  commanders  and  their  staffs  to  resolve  issues, 
take  action  and  provide  information  where  applicable.  Used  by  the 
General  Accounting  Office  and  its  officers  and  employees  to  con¬ 
duct  audits  and  other  statutory  functions.  Used  by  those  who 
request  information  releasable  as  a  summary,  statement  of  facts,  or 
reply  to  query  considered  not  exempt.  In  these  cases,  requestor 
should  apply  to  office  where  complaint  was  filed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN) 
and  year  and  office  where  complaint  was  filed. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes  and 
locked  cabinets  or  rooms  and  are  controlled  by  personnel  screen¬ 
ing. 

Retention  and  disposal:  Retained  in  files  for  5  years  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Inspector  General, 
Headquarters  United  States  Air  Force.  WASHINGTON  D  C  30330 

Notification  procedure:  Request  from  individuals  should  be  ad¬ 
dressed  to  the  office  where  the  complaint  or  query  was  filed  or  to 
the  Base  Inspector. 

Record  access  procedures:  Individual  can  obtain  access  from  the 
System  Manager.  Mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Air  Force’s  Systems 
Notices. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Records  are  obtained  from  the  in¬ 
dividual  requestor,  witnesses,  complainants.  Department  of  the  Air 
Force  organizations,  and  agencies  of  Federal,  State,  or  Local 
Governments,  as  applicable  or  appropriate,  for  processing  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1001  JA^CG 

System  name:  1 1001  JACC  G  Litigation  Records;  Tort  Claims,  Ad¬ 
miralty,  Collection  and  Hospital  Recovery  Acts 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Headquarters  of  major  commands  and  at  all  levels 
down  to  and  including  Air  Force  installations. 

Categories  of  individuals. covered  by  the  system:  AH  military  per¬ 
sonnel  and  civilians  filing  litigation  against  the  Air  Force  or  against 
whom  litigation  has  been  filed  under  28  USC  1346b,  46  USC  741- 
52,  781-90,  31  USC  71.  951-3,  42  USC  2651-3 

Categories  of  records  in  the  system:  Pleadings,  motions,  interroga¬ 
tories,  orders  and  corresponeance 

Authority  for  maintenance  of  the  system:  44  USC  3101,  Records 
Management;  10  USC  8012,  Secretary  of  the  Air  Force;  duties 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  evidence  to 


the  Department  of  Justice,  local  United  States  attorneys,  and 
parties  to  the  litigation  upon  which  suits  at  law  can  be  defended  or 
prosecuted;  to  provide  to  Congress  information  upon  which  a  reply 
to  Congressional  inquiries  can  be  made;  to  obtain  from  the  Surgeon 
letters.  General  and  of  the  military  and  civilian  medical  consultants  thereto 
medical  opinions  upon  which  litigation  decisions  can  be  made  by 
The  Judge  Advocate  General  and  the  Department  of  Justice;  to  pro¬ 
vide  information  to  the  Court  of  Claims  on  legislative  referral  of 
private  relief  bills;  when  the  Department  of  Defense  or  a  Depart¬ 
ment  of  the  Armed  Forces  is  involved  litigation  files  are  provided 
to  any  agency  of  the  Department  of  Defense  having  a  need  for 
such  files;  provide  litigation  files  to  the  legal  staffs  of  the  Armed 
Forces  for  the  purpose  of  training  of  legal,  paralegal  and  adminis¬ 
trative  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  securi¬ 
ty  file  containers/cabinets. 

Retention  and  disposal:  Files  at  USAF  retired  permanently  at 
Washington  National  Records  Center,  Washington,  DC  20409,  other 
levels  destroy  after  two  years  upon  completion  of  agency  action; 
destroy  after  two  years  if  filed  under  42  USC  2651-3.  Destroy  by 
tearing  into  pieces,  shredding,  macerating,  pulping  or  burning. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  United 
States  attorneys,  private  attorneys,  and  court  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1001  JACL  E 

System  name:  11001  JACL  E  Civil  Litigation  Records 
System  location:  Office  of  The  Judge  Advocate  General,  General 
Litigation  Division,  Headquarters  United  States  Air  Force, 
Washington  DC  20330.  Washington  National  Records  Center, 
Washington  DC  20409.  JACL 

Categories  of  individuals  covered  by  the  system:  AU  those  in¬ 
dividuals  who  have  brought  %uit  against,  or  been  involved  in  Litiga¬ 
tion  with,  in  a  United  States  jurisdiction,  the  United  States  or  its 
officers  or  employees  concerning  matters  related  to  the  Department 
of  the  Air  Force,  excepting  those  cases  involving  claims  arising 
under  the  provisions  of  the  Federal  Tort  Claims  Act,  28  USC  2671- 
80 

Categories  of  records  in  the  system:  Letters;  messages;  forms;  re¬ 
ports;  surveys;  contracts;  bids;  photographs;  legal  opinions,  an¬ 
swers,  complaints,  memoranda;  personnel,  medical,  finance,  and 
business  records;  audits;  other  documents  including  but  not  limited 
to;  Environmental  impact  statements,  contract  determinations,  wit¬ 
ness  statements,  law  enforcement  agency  investigative  reports,  ad¬ 
ministrative  reports,  engineering  and  technical  reports  and  surveys, 
some  records  are  classified 

Authority  for  maintenance  of  the  system:  44  USC  3101,  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  collection 
of  information  is  to  enable  the  United  States  and  its  officers,  em¬ 
ployees,  and  members  to  defend  and  protect  the  legal  interests  of 
the  United  States  in  civil  litigation;  used  by  the  Department  of 
Justice  and  its  'officers  and  employees  in  the  actual  litigation  of 
cases  involving  matters  concerning  the  Department  of  the  Air 
Force  and  in  some  instances  the  Department  of  Defense;  used  by 
the  General  Accounting  Office  and  its  officers  and  employees  to 
conduct  audits  and  other  statutory  functions;  used  by  Members  of 
Congress  and  their  staffs  to  conduct  research  and  prepare  replies  in 
response  to  constituent  inquiries;  used  by  the  Veterans  Administra- 
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tion  and  its  officers  and  employees  to  adjudicate  claims;  used  by 
law  enforcement  agencies,  such  as  the  Federal  Bureau  of  Investiga- 
tion,  and  their  officers  and  employees  in  the  conduct  of 
background  investigations  and  criminal  investigations;  Used  by  the 
Air  Force  audit  agency  in  conducting  audits;  used  by  the  Board  of 
Correction  for  the  Correction  of  Military  Records;  used  by  the  US 
Accounting  and  Finance  Center  and  its  officers  and  employees  for 
the  adjudication  of  claims 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Retrievable  by  name  of  litigant  and  year  of  litiga¬ 
tion 

Safeguards:  Retired  records  accessed  through  JACL  office 
Records  are  accessed  by  custodian  of  the  record  system  and  by 
pcrson(s)  responsible  for  servicing  the  record  system  in  per¬ 
formance  of  their  official  duties  who  arc  properly  screened  and 
cleared  for  necd-to-know.  Records  are  stored  in  safes  and  con¬ 
trolled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records 
Center,  Washington  DC  20409,  for  permanent  retention. 

System  managers)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers;  financial,  educational,  and  medical  institutions;  trade  as¬ 
sociations,  police  and  investigating  officers,  the  public  media,  a 
state  or  local  government,  a  corporation,  witnesses,  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth,  and  the  in¬ 
dividual  to  whom  the  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F11001BJACI  B 

System  name:  IIOOIBJACI  B  Foreign  Civil  Litigation  Records 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Also  at  Headquarters  of  Major  Commands  having 
Supervisory  responsibilities  at  overseas  installations  where  judge 
advocates  are  assigned 

Categories  of  individuals  covered  by  the  system:  AU  individuals 
who  initiate  litigation  against  the  United  States  in  a  foreign  court  in 
respect  to  a  matter  pertaining  to  the  Air  Force 

Categories  of  records  in  the  system:  Letters,  correspondence, 
messages,  reports,  summons,  complaints,  English  translations  of 
foreign  documents,  statements  of  witnesses  and  othei  evidentiary 
material,  court  orders  and  rulings 

Authority  (or  maintenance  of  the  system:  10  USC  8012  ,  44  USC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  col¬ 
lection  of  information  is  to  enable  the  United  States  and  its  of¬ 
ficers,  employees  and  members  to  defend  and  protect  the  legal  in¬ 
terests  of  the  United  States  in  foreign  civil  litigation.  Used  by 
USAF  Personnel  tasked  with  supervisory  and  reporting  responsi¬ 
bilities  in  connection  with  foreign  civil  litigation  and  by  Department 
of  Justice  in  defending  the  lawsuit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Name  of  Litigant 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes  and 
locked  cabinets  or  rooms,  and  are  controlled  by  personnel  screen¬ 
ing. 


Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records 
Center,  Washington  DC  20409,  for  permanent  retention. 

System  manageris)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force.  International  Law  Division 
JACI  and  Staff  Judge  Advocate  at  concerned  subordinate  command 
or  installation 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  reports  from 
judge  advocates  at  bases  in  foreign  countries,  and  local  court 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1002  JACPC 

System  name:  11002  JACP  C  Patent  Infringement  and  Litigation 
Records 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Office  of  The  Judge  Advocate  General  Patents  Divi¬ 
sion  JACP:  at  AF/JACPI  Wright-Patterson  Air  Force  Base,  Dayton, 
OH  45433 

Categories  of  individuals  covered  by  the  system:  All  claimants  or 
petitioners  who  have  alleged  unlicensed  use  of  their  patents  by  the 
Air  Force  or  who  have  brought  suit  against  the  United  States  con¬ 
cerning  patent,  trademark  or  copyright  matters  related  to  the  De¬ 
partment  of  the  Air  Force. 

Categories  of  records  in  the  system:  Letters;  messages;  forms;  re¬ 
ports;  contracts;  bids;  photographs;  legal  opinions;  petitions;  an¬ 
swers;  discovery  documents;  memoranda;  infringement  studies; 
validity  studies;  procurement  information;  license  agreements; 
other  documents  including  but  not  limited  to:  contract  determina¬ 
tions,  witness  statements,  and  engineering  and  technical  reports. 
Some  records  are  under  military  classification. 

Authority  for  maintenance  of  the  system:  10  USC  2386;  28  USC 
1498;  35  USC  183 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  collection 
of  information  is  to  enable  the  United  States  and  its  officers  and 
employees  to  investigate  claims  and/or  defend  the  legal  interests  of 
the  United  States  because  of  claims  for  compensation  and  litigation 
involving  patents,  trademarks  and  copyrights.  Used  by  the  Depart¬ 
ment  of  Justice  and  its  officers  and  employees  in  the  litigation  of 
cases  involving  patent  or  copyright  matters  concerning  the  Depart¬ 
ment  of  the  Air  Force  and  in  some  instances  the  Department  of 
Defense.  Used  by  by  the  Department  of  the  Air  Force,  its  officers 
and  employees  to  resolve  claims  for  compensation  involving  patent, 
trademark  or  copyright  matters.  Used  by  other  Government  Depart¬ 
ments  and  agencies,  such  as  the  Departments  of  the  Army,  Navy, 
and  Defense,  to  resolve  claims  for  compensation  involving  patent, 
trademark,  or  copyright  matters.  Used  in  research  for  preparation 
of  Air  Force  replies  in  response  to  Congressional  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Retrievable  by  name  of  claimant  or  litigant 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets/  safes  and  controlled  by  personnel  screening. 

.Retention  and  disposal:  Retained  in  office  files  for  three  years 
after  end  of  year  in  which  the  case  was  closed,  then  retired  to 
Washington  National  Records  Center,  Washington,  D.C.  20409,  for 
retention  up  to  twelve  years  thereafter,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 
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Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  received  from  the  in¬ 
dividual,  contractors,  other  government  agencies,  and  individual 
corporations  (non-contractors).  Information  obtained  from  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12401  07YLNGB 

System  name:  12401  07YLNGB  Investigative  Applicant  Processing 
Records 

System  location:  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314.  Air  Force  Office  of  Special  Investigations 
(AFOSI)  District  Offices,  Detachment  Offices,  and  Resident  Agen¬ 
cies. 

Categories  of  individuals  covered  by  the  system:  All  AFOSI  per¬ 
sonnel,  allocations  and  applicants  for  AFOSI  duty 

Categories  of  records  in  the  system:  application  documentation, 
results  of  the  AFOSI  applicant  inquiry,  and  the  personnel  security 
investigation  concerning  the  individual. 

Authority  for  maintenance  of  the  system:  44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compiled  to  assist  in  the 
selection  and  retention  of  AFOSI  personnel.  Used  by  the  AFOSI 
Applicant  Review  Board  and  the  Director  of  Personnel  Manage¬ 
ment  to  select  AFOSI  investigative  trainees  and  support  personnel. 
Used  by  the  Commander,  AFOSI  to  reassign  or  retain  AFOSI  per¬ 
sonnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
Military  Service  Number,  other  identification  number  system 
identifier  and  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Files  on  nonselectcd  personnel  are 
destroyed  when  selection  process  is  terminated.  Destruction  is  by 
pulping  macerating,  or  burning.  Files  at  AFOSI  field  units  are 
destroyed  90  days  after  completed  action  is  forwarded  to  HQ 
AFOSI.  Destruction  is  by  pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations.  Washington,  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial  institutions,  educational  institutions,  medical  in¬ 
stitutions,  police  and  investigating  officers,  the  bureau  of  motor 
vehicles,  a  state  or  local  government,  an  international  organization, 
a  corporation,  witnesses,  or  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Data  is  extracted  from  individual  military  or 
civilian  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12502  SPP  A 

System  name:  12502  SPP  A  Correction  Records 


System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Air  Force  Accounting  and  Finance  Center,  Denver, 
CO  80279.  Air  Force  Military  Personnel  Center,  Randolph  Air 
Force  Base,  TX  78148.  Air  Reserve  Personnel  Center,  7300  Fast 
First  Avenue,  Denver,  CO  80280.  National  Personnel  Records 
Center,  Civilian  Personnel  Records.  Ill  Winnebago  Street,  St. 
Louis,  MO  63118.  National  Personnel  Records  Center,  Military  Per¬ 
sonnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 
Washington  National  Records  Center.  Washington  DC  20409.  Main¬ 
tained  by  the  Chief  of  Security  Police  and  Staff  Judge  Advocate  at 
the  installation  where  the  individual  was  last  assigned.  Commander 
3320th  Retraining  Group,  Lowry  AFB,  Co.,  Commandant  United 
States  Disciplinary  Barracks  (USDB),  Leavenworth,  Ks.  and  the 
Office  of  the  Secretary  of  the  Air  Force  Personnel  Council,  Pen¬ 
tagon,  Washington.  D.C. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  any  individual  who  was  placed  in  confinement  at  an  in¬ 
stallation,  assigned  to  the  3320th  Retraining  Group  and  the  USDB 
for  purposes  of  retraining  or  confinement,  placed  in  a  federal 
prison  system  as  the  result  of  criminal  conviction,  or  spent  time  in 
the  correctional  custody  program  at  any  Air  Force  installation. 

Categories  of  records  in  the  system:  System  includes  prisoner  per¬ 
sonnel  records  consisting  of  confinement  orders,  release  orders, 
personal  history  records,  medical  examiners  report,  request  and 
receipt  for  health  and  comfort  supplies,  recommendations  for 
disciplinary  action,  inspection  records,  requests  for  interview  and 
evaluation  reports;  corrections  officers  records  including  personal 
deposit  fund  records  and  related  documents,  disciplinary  books, 
correction  facility  blotters  and  visitor  registers;  prisoner  records 
consisting  of  daily  strength  records;  and  reports  of  escaped  and 
returned  from  escaped  prisoners;  prisoner  classification  summaries; 
retrainec  test  records  and  correctional  custody  case  files  consisting 
of  disciplinary  punishment  letters,  evaluation  of  individual  and  per¬ 
sonal  history,  and  records  pertaining  to  any  clemency/  parole  ac¬ 
tions. 

Authority  for  maintenance  of  the  system:  Title  44  USC  3301  and 
Title  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  these  records 
is  to  maintain  a  life  file  on  the  individual  during  his  status  as  a 
prisoner  or  correctional  custodcc  on  an  installation,  as  well  as  dur¬ 
ing  his  retrainec  status  at  the  3320th  Retraining  Group  or  when  he 
is  an  Air  Force  prisoner  serving  a  sentence  in  a  federal  prison. 
Routine  uses  of  the  records  are  to  establish  background  for  either 
disciplinary  or  good  conduct  action  as  well  as  general  administra¬ 
tion  uses  of  the  records  concerning  health  and  welfare  of  the  in¬ 
dividual,  as  well  as  clemency  and  parole  actions.  Any  individual 
record  or  part  thereof  can  be  transferred  to  any  component  of  the 
Department  of  Defense  or  the  Department  of  Justice,  as  well  as 
civilian  agencies  such  as  law  enforcement  agencies,  or  law  firms  as 
a  basis  for  consideration  of  civil  action  either  against  or  on  behalf 
of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  books/binders,  in  card 
files,  on  computer  paper  printouts,  on  roll  microfilm  and  on 
microfiche.  Maintained  as  photographs. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN) 
and  fingerprint  classification. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  locked 
cabinets  or  rooms  and  controlled  by  visitor  registers. 

Retention  and  disposal:  Depending  on  the  type  of  record  within 
the  system,  it  is  either  destroyed  after  release  of  the 
prisoner/custodce/retrainee,  maintained  for  one  year  after  the 
release  of  the  individual,  or  retained  in  the  files  at  the  facility  in 
which  the  individual  w^s  confined  for  two  years,  after  which  time 
the  record  is  either  destroyed  or  transferred  to  a  staging  area  for 
two  additional  years,  then  either  retired  to  the  Washington  National 
Records  Center,  Washington  DC  20409,  for  permanent  retention  or 
destroyed  by  tearing  into  pieces,  shredding  pulping,  macerating,  or 
burning.  Records  pertaining  to  clemency/parole  actions  are  retained 
for  5  years  after  final  action,  then  destroyed  by  burning  and 
shredding. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force.  The  Judge  Advocate 
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General,  Headquarters  United  States  Air  Force.  Unit  commander  at 
the  individual's  last  assignment;  the  commander  of  the  3320th 
Retraining  Group,  Lowry  AFB,  Colorado;  Installation  Chief  of 
Security  Police,  Commandant  USDB,  Chairman  Air  Force  Clemen¬ 
cy  and  Parole  Board. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Installation  Chief  of  Security  Po¬ 
lice  Installation  Staff  Judge  Advocate  Commander  of  unit  to  which 
individual  was  last  assigned,  or  the  Commander,  3320th  Retraining 
Group.  Records  of  clemency  and  parole  actions  are  maintained  by 
the  Office  of  the  Secretary  of  the  Air  Force  Personnel  Council  and 
the  Commandant  USDB.  Requestors  should  provide  full  name  and 
proof  of  identity.  When  visiting,  requestor  will  be  required  to  pro¬ 
vide  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions,  medical  institutions,  police  and  investigating  officers,  a 
state  or  local  government,  witnesses  or  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  -Force  by  boards,  commit¬ 
tees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16002  SGPS  B 

System  name:  16002  SGPS  B  Retirements/Separations  Records 
System 

System  location:  AFMPC/SG,  Randolph  AFB,  Texas  78148. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force 
members  whose  cases  have  been  presented  to  a  Medical  Evaluation 
Board  with  a  recommended  disposition  of  return  to  duty;  whose 
medical  qualification  for  worldwide  duty  upon  examination  for 
retirement  or  separation  is  questionable  ;all  retiring  general  of- 
ficers;all  members  who  have  had  their  medical  clearance  for  retire¬ 
ment  or  separation  withdrawn. 

Categories  of  records  in  the  system:  Retirement,  separation,  con¬ 
tinued  active  duty  Medical  Evaluation  Board,  (if  accomplished), 
Report  of  Medical  Examination,  Report  of  Medical  History,  Narra¬ 
tive  Summary,  Clinical  Record  Consultation  Sheet,  Electrocardio¬ 
graphic  Record. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  previous 
action  has  been  taken  by  the  system  manager,  and  what  the  previ¬ 
ous  disposition  was. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  AFMPC  Surgeon,  Rnadolph 
AFB.  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  iqay  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16002  0IACYVA 

System  name:  16002  0IACYVA  Physical  Examination  Reports 
Suspense  File 


System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  incomplete  reports  of  physical 
examinations,  correspondence  to  and  from  rcservists/individuals. 

Authority  for  maintenance  of  the  system:  section  10  US  Code  275 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  in  files  is 
used  to  provide  control  of  reservists/  individual  medical  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number 
(SSN), 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties  and  by  commanders  of  medical 
centers  and  hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal:  route  for  filing  in  the  individual  personnel 
records  maintained  at  ARPC. 

System  manager(s)  and  address:  commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad¬ 
dress  and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor¬ 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  identifica¬ 
tion.  , 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  examining  facilities, 
physicians(military  and  civilian ),and  summary  of  physicians  evalua¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17701  OBXQPCA 

System  name:  17701  OBXQPCA  Cadet  Accounting  and  Finance, 
System  Code  RZ,  Data  System  Designator  F.516 

System  location:  United  States  Air  Force  Academy,  USAF 
Academy  CO  80840.  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  cadets. 

Categories  of  records  in  the  system:  Individual  computerized  files 
containing  pay  data  for  all  USAF  Academy  Cadets  including 
Establishmcnt/Change  in  Personal  Checking  Account,  Monthly  Re¬ 
port  of  Contingency  Fund  Status,  Contingency  Fund  Loan  Request, 
Cadet  Pay  Order,  Document  Control  Log,  Recapitulation  of  Cadet 
Pay  Account,  Cadet  Pay  Authorization,  Cadet  Pay  Monthly  State¬ 
ment,  Cadet  Pay  Record,  Payment/  Collection  Vouchers,  Separa¬ 
tion  Control  Log,  Electronic  Data  Processing  Sheets,  Microfilm 
Files,  Cadet  Pay  Disk  File,  Quarterly  FICA  Report,  Transmittal 
Letter. 

Authority  for  maintenance  of  the  system:  I0USC,  9331,9334,9342, 
9350;  37USC,  201 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  for  which 
the  information  in  the  system  is  collected  is  to  accumulate  cadet 
pay  entitlements  (basic  pay  and  subsistence),  deductions  (federal 
tax,  social  security,  insurance  premiums)  in  order  to  properly  moni¬ 
tor  the  payments  disbursed  to  the  Air  Force  Cadet  Wing  (TAFCW). 
The  only  category  of  user  is  the  Accounting  and  Finance  Office, 
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Cadet  Pay  Section  and  Paying  and  Collection  Section.  The  specific 
uses  of  the  information  include  determining  the  correct  monthly  net 
pay  to  be  disbursed  to  each  cadet,  preparing  TD  Forms  W2  for  the 
Internal  Revenue  Service,  reporting  deductions  for  the  Federal  In¬ 
surance  Contribution  Act  to  the  Social  Security  Administration, 
charging  the  cadets  for  clothing  issues  and  miscellaneous  charges 
from  authorized  USAF  Academy  sources,  and  the  reporting  of  all 
expenditures  to  the  Air  Force  Accounting  and  Finance  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  visible  file  bin¬ 
ders/cabinets.  in  card  files,  on  computer  magnetic  tapes,  on  disks 
or  drums,  on  computer  paper  printouts,  on  roll  microfilm. 

Retrievability:  Filed  by  Military  Service  Number  or  other  identifi¬ 
cation  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nced-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  The  original  copy  of  Cadet  Pay  Record, 
Cadet  Pay  Order,  Substantiating  Pay  Documents  and  Transmittal 
Letter  are  forwarded  to  AFAFC,  Lowry  AFB,  Denver,  CO  80279. 
A  microfilm  copy  of  the  Cadet  Pay  Record  is  maintained  by  USAF 
Academy  Finance,  Cadet  Pay  Section,  USAF  Academy,  CO  80840, 
and  is  destroyed  4  years  after  graduation  by  cutting  into  pieces.  Co¬ 
pies  of  Cadet  Pay  Orders,  substantiating  pay  documents  and  post¬ 
ing  media  records  are  retained  I  year  after  annual  cutoff  in  current 
files  area  and  forwarded  to  the  USAF  Academy  Staging  Area  for  2 
additional  years.  Document  Control  Records  are  destroyed  90  days 
after  close  of  FY  to  which  they  pertain.  W-2  listings,  quarteriy 
FICA  reports  and  CPITF  interest  distribution  records  are  retained 
by  Cadet  Pay  Section  6  years  after  CY  to  which  they  pertain.  Audit 
registers  are  destroyed  after  9  months.  Financial  statements, 
schedules  and  supporting  data  is  destroyed  after  4  years.  Pay  inqui¬ 
ries  are  destroyed  after  2  years.  All  destruction  is  accomplished  by 
tearing  into  pieces. 

System  manager(s)  and  address:  Superintendent,  United  States 
Air  Force  Academy,  Colorado,  80840. 

Notification  procedure:  Director  of  Accounting  and  Finance, 
United  States  Air  Force  Academy,  Colorado,  80840. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI7705  0EACYVA 

System  name:  17705  0EACYVA  Accounting  and  Finance  Officer 
Accounts  and  Substantiating  Documents 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  Denver  Federal  Archives  and 
Records  Center  Bldg  48  Denver  Federal  Center,  Denver,  Colorado 
80225 

Categories  of  individuals  covered  by  the  system:  Civilian  personnel 
employed  at  or  paid  by  AF  Installations,  Air  Force  active  duty  mili¬ 
tary  personnel.  Air  Force  Reserve  and  Air  National  Guard  person¬ 
nel,  Retired  Air  Force  military  personnel,  and  their  allotees. 

Categories  of  records  in  the  system:  individual  military  pay 
records;  substantiating  documents,  such  as,  certificates  for  deduc¬ 
tions  and  retained  military  pay  orders;  records  of  travel  payments; 
financial  record  data  folders;  miscellaneous  military  vouchers  and 
statements;  copies  of  morning  or  strength  reports  and  personal 
financial  records. 

Authority  for  maintenance  of  the  system:  31  USC  67(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  serve  as  a  repository  from  which  information  may  be 
retrieved.  The  categories  of  users  and  uses  are  federal  agencies  in¬ 
cluding,  but  not  limited  to,  the  Federal  Bureau  of  Investigation;  Of¬ 
fice  of  Special  Investigtion,  United  States  Air  Force;  Internal 


Revenue  Service;  and  U.  S.  Attorneys  for  investigative  purposes; 
And  the  General  Accounting  Office  and  Comptroller  General  for 
audit  purposes.  Also  used  by  state,  local  and  city  governments  to 
substantiate  pay,  eligibility  for  welfare  and  unemployment;  the  civil 
service  commission  for  personnel  management  functions;  the 
general  public  for  garnishment  of  pay,  employment  purposes  and 
by  by  other  Air  Force  and  Department  of  Defense  components  and 
Air  Force  members  to  substantiate  claims,  legality  of  payments, 
and  service.  Disclosures  made  pursuant  to  the  freedom  of  informa¬ 
tion  act.  Disclosures  to  the  Department  of  Justice  for  criminal 
prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  books/binders,  on 
computer  paper  printouts,  on  roll  microfilm,  and  on  microfiche. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number,  accounting  and  disbursing  station  number 
and  period  of  data  requested. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms,  protected  by  guards  and  controlled  by  personnel 
screening. 

Retention  and  disposal:  records  are  stored  at  Air  Force  Account¬ 
ing  and  Finance  Center,  updated  and  accessible  for  18  months  after 
receipt  from  Air  Force  Accounting  and  Finance  Officers  world¬ 
wide;  then  retired  to  the  Denver  Federal  Archives  and  Records 
Center  where  they  are  retained  for  a  period  of  4  years,  9  months. 
Destruction  is  accomplished  by  sale  to  a  salvage  company  for 
shredding. 

System  manager! s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF). 

Notification  procedure:  information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD  Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320- 
7553.  Requester  should  be  able  to  provide  sufficient  proof  of  identi¬ 
ty,  such  as  name,  social  security  number,  duty  station,  place  of  em¬ 
ployment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  Requester  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  number,  duty 
station,  place  of  employment  or  other  information  verifiable  from 
the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  Air  Force  Accounting 
and  Finance  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17707  0EACYVA 

System  name:  17707  0EACYVA  Loss  of  Funds  Case  Files 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279. 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel.  Air  Force  active  duty 
officer  and  ’  enlisted  personnel.  Air  Force  civilian  employees. 
Former  Air  Force  civilian  employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel.  Retired  Air  Force  military  personnel. 

Categories  of  records  in  the  system:  information  source  docu¬ 
ments,  reports  of  investigating  officer(s)  pertinent  to  losses  in  Air 
Force  accounting  and  finance  Officers:  (AFOS)  accountability,  loss 
of  funds  settlement  vouchers,  material  to  determine  cause  of  the 
loss,  identification  of  personnel  concerned  in  the  loss,  determina¬ 
tions  of  pecuniary  liability,  opinions  from  Judge  Advocate  General 
offices,  opinions  from  the  Comptroller  General  and  from  the 
General  Accounting  Office,  and  final  determinations  by  the  Secre¬ 
tary  of  the  Air  Force. 

Authority  for  maintenance  of  the  system:  31  USC  95a,  492b;  40 
USC  721-729. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Loss  of  funds  case  files 
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record  the  chronological  history  of  losses  or  deficiencies  in  AFOS 
money  accounts.  Data  contained  in  these  files  are  used  to  prepare 
reports  and  statistics,  and  to  develop  facts  necessary  for  adminis¬ 
trative  adjudications  of  pecuniary  responsibility.  Users  of  the 
records  system  include,  but  are  not  limited  to,  attorneys,  surety 
companies,  and  individuals  for  internal  Air  Force  processing  and 
outside  litigation  by  those  named  in  the  case.  Disclosures  are  made 
to  the  Department  of  Justice  (for  criminal  prosecution,  civil  litiga¬ 
tion.  and  investigation);  to  members  of  the  general  public  when 
required  by  the  freedom  of  information  act,  to  the  Comptroller 
General  and  the  General  Accounting  Office  for  audit  purposes  and 
for  opinions,  to  the  Federal  Bureau  of  Investigation  and  the  Office 
of  Special  Investigations,  United  States  Air  Force  (for  investigation 
of  possible  criminal  violations),  and  to  various  Air  Force  pay 
systems  for  implementation  of  administrative  adjudications. 

Polkiea  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
who  are  properly  screened  and  cleared  for  nced-lo-know.  Records 
are  stored  in  security  file  containcrs/cabincts  and  Records  are 
stored  in  safes,  protected  by  guards,  and  controlled  by  personnel 
screening  and  visitor  registers. 

Retention  and  disposal:  whenever  relief  from  pecuniary  responsi¬ 
bility  for  a  loss  is  recommended  and  granted,  records  are  retained 
at  AFAFC  for  four  years  and  then  destroyed  by  tearing  into  pieces, 
shredding  .pulping  or  macerating.  Whenever  one  or  more  persons 
are  held  liable  for  a  loss,  and  the  loss  is  completely  recovered, 
records  are  retained  in  AFAFC  files  for  six  years  and  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerating. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
3207533.  The  requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  military  or  civilian 
status,  duty  station  or  place  of  employment,  or  other  information 
verifiable  in  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
military  or  civilian  status,  duty  station  or  place  of  employment,  or 
other  information  verifiable  in  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions,  police  and  investigating  officers,  witnesses  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17708  0EACYVA 

System  name:  17708  0EACYVA  Claims  case  file  -  corrected  military 
pay  and  allowances. 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  and  at  the  Denver  Federal 
Archives  and  Records  Center  Denver  Federal  Center,  building  48, 
Denver  CO  80225 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel  and  enlisted  personnel,  and  former  active 
duty  military  personnel;  Air  Force  Reserve  and  jair  National  Guard 
personnel.  Retired  Air  Force  military  personnel.  Air  Force  Acade¬ 
my  cadets.  Surviving  dependents  of  military  personnel. 

Categories  of  records  in  the  system:  Includes  but  not  limited  to  the 
following  retired  pay  information;  reserve  pay  information,  state¬ 
ment  of  service;  travel  orders;  travel  vouchers;  leave  records;  in¬ 
dividual  military  pay  records;  discharge  document;  civilian  earning 
statements;  civilian  earnings,  wage  and  tax  statement;  income  tax 
returns  when  provided  by  individuals  to  support  a  claim;  copies  of 
court  martials;  copies  of  non-judicial  punishment,  application  for 


correction  of  military  or  naval  records;  requests,  authorizations  and 
pay  orders  for  basic  allowance  for  subsistence  (BAS),  separate  ra¬ 
tions;  record  of  travel  payments;  military  pay  and  allowances 
voucher;  bills  of  lading;  supplemental  wage  and  tax  statement;  de¬ 
pendents:  address  and  name;  social  security  number  of  deceased 
retired  Air  Force  members;  pay  adjustment  authorization;  medical 
bills  and  receipts;  correspondence  pertaining  to  above  subect  mat¬ 
ters. 

Authority  for  maintenance  of  the  system:  10  USC  1552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  system  is  to  determine  the  proper  payment  due  based  on  the 
correction  of  military  records.  Users  include,  but  are  not  limited  to 
the  following  when  claimant  has  his  records  changed  to  receive 
back  pay  for  a  period  he  was  drawing  unemployment,  the  amount 
of  the  payment  is  reported  to  the  applicable  state  unemployment 
office.  The  various  state  unemployment  offices  may  use  the  infor¬ 
mation  to  either  institute  collection  process  from  the  member  or  to 
adjust  their  records.  Pay  adjustment  data  and  supporting  documen¬ 
tation  is  submitted  to  the  accounting  and  finance  office  for  pay¬ 
ment,  and  also  to  the  Joint  Uniform  Military  Pay  System  (JUMPS) 
for  memorandum  type  entry  on  master  military  pay  account.  Dis¬ 
closures  made  pursuant  to  the  Freedom  of  Information  Act.  Disclo¬ 
sures  to  Department  of  Justice  for  criminal  prosecution,  civil  litiga¬ 
tion,  or  investigation.  Disclosures  may  also  be  made  to  the  Internal 
Revenue  Service  and  to  the  Social  Security  Administration  for  their 
determination  of  tax  liabilities  and  social  security  entitlements  flow¬ 
ing  from  corrections  of  military  pay  and  allowances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  protected  by  guards,  and  controlled  by  person¬ 
nel  screening  and  visitor  registers. 

Retention  and  disposal:  Folder  is  retained  at  Air  Force  Account¬ 
ing  and  Finance  Centet  for  3  and  1/2  years,  after  which  time  it  is 
sent  to  Denver  Federal  Archives  and  Record  Center  and  destroyed 
6  years  from  final  closing  date.  Destruction  is  by  shredding, 
mascerating,  pulping,  or  burning. 

System  manager(>)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  ;  Director  Accounting  and 
Finance  United  States  Air  Force  \ 

Notification  procedure:  information  as  to  whether  the  records 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
320-7553.  The  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  Social  Security  Number,  driver, s  license, 
military  status,  duty  station  or  place  of  employment  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
drivers  license,  military  status,  duty  station  or  place  of  employ¬ 
ment  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  automated  system  interfaces,  and  source  documents  (such 
as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  commit¬ 
tees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17708  0EACYVB 

System  name:  17708  0EACYVB  Claims  case  file  -  missing  in  action 
data 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  and  at  the  Federal  Archives  and 
Record  Center  Building  48  Denver  Federal  Center,  Denver  Co 
80225. 


FEDERAL  REGISTER,  VOL  42,  NO.  143— TUESDAY,  JULY  26,  1977 


38150 


DEFENSE  DEPARTMENT 


Categories  of  individuals  covered  by  the  system:  Missing  in  action 
Air  Force  members;  dependents  of  missing  Air  Force  members; 
next  of  kin  of  missing  Air  Force  members;  and  former  wives  of 
missing  Air  Force  members. 

Categories  of  records  in  the  system:  Includes,  but  not  limited  to 
the  following  statements  of  dependents  expenses;  Air  Force  Office 
of  Special  Investigation  reports  (OSI);  correspondence  requests  for 
dependency  determination;  travel  vouchers;  travel  orders;  marriage 
certificates;  birth  certificates;  annulments;  divorce  decrees;  adop¬ 
tion  papers;  allotment  documents  (starts,  stops,  and  changes);  mili¬ 
tary  pay  and  allowance  vouchers;  promotion  orders  ;  military  pay 
orders;  financial  statements;  reports  of  casualty;  wage  and  tax 
statements;  guardianship  papers;  statements  of  service;  records  of 
emergency  data;  assignments  of  assistance  responsibility;  leave  and 
earnings  statements;  acknowledgments  and/or  transfers  of  casualty 
assistance;  records  of  travel  payments;  per  diem  work  sheets;  pay 
adjustment  authorizations;  bills  of  lading;  tax  certificate  statements; 
returned  check  records;  public  vouchers  for  purchases  and  ser¬ 
vices;  notice  of  premium  due  from  commercial  insurance  compa¬ 
nies;  car  titles;  Judge  Advocate  General  opinions  and  interpretative 
memoranda;  car  insurance  policy  statements;  requests  for  verifica¬ 
tion  of  deposits  in  Uniformed  Services  Savings  Deposit  program; 
public  vouchers  for  refunds;  military  pay  vouchers;  letters  of  notifi¬ 
cation  of  pay  increases  and  decreases;  copies  of  missing  member; s 
last  will  and  testament;  Uniformed  Services  Savings  Deposit  state¬ 
ments;  change  of  mailing  address  forms;  copies  of  personal  checks; 
breakdown  of  expenditures  for  investment  purposes;  military  pay 
records  of  missing  member;  medical  history  on  dependents;  and 
newspaper  clippings. 

Authority  for  maintenance  of  the  system:  37  USC  551-558 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  record  system  is 
used  for  adjudication  and  distribution  of  missing  members  funds, 
and  to  make  determinations  of  dependents  eligibility  and  entitle¬ 
ment  to  pay  allowances  for  parents,  wives  and  children.  Copies  of 
parents:  dependency  affidavits  and  related  correspondence  may  be 
furnished  to  the  Air  Force  Office  of  Special  Investigation  (OSI)  to 
verify  statements  made  by  the  parents  on  application  of  claim  for 
dependency.  Data  is  also  disclosed  through  correspondence  with 
members  dependents  pertaining  to  distribution  of  monies.  Copies 
of  records  may  on  occasion  be  furnished  to  other  agencies,  such  as 
but  not  limited  to  Internal  Revenue  Service  (IRS),  Social  Security 
Administration  (SSA),  and  the  Veterans  Administration  (VA),  and 
to  state  and  local  agencies  for  their  determination  for  any  obliga¬ 
tions,  benefits  and  privileges  under  their  respective  jurisdictions. 
On  occasion  information  is  provided  to  the  comptroller  general  and 
the  General  Accounting  Office  for  decisions  and  audit  purposes.  In¬ 
formation  is  furnished  to  members  of  congress  for  replies  to  their 
constituents  and  for  legislative  purposes.  Disclosures  are  made  pur¬ 
suant  to  the  Freedom  of  Information  act.  Disclosures  are  made  to 
the  Department  of  Justice  for  criminal  prosecution,  civil  litigation, 
or  investigation.  Vouchers  are  provided  to  the  Automated 
Uniformed  Services  Savings  Deposit  Program  (USSDP).  Vouchers 
and  supporting  documentation  are  provided  to  local  accounting  and 
finance  offices  for  payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nced-to-know.  Records  arc  stored  in  security  file 
containers/cabincts,  protected  by  guards,  and  controlled  by  person¬ 
nel  screening  and  visitor  registers.  - 

Retention  and  disposal:  Records  are  retained  for  the  entire  time 
member  is  in  a  missing  or  prisoner  status.  If  member  is  returned  to 
military  control  ,  files  are  returned  to  military  pay  jacket  (active 
duty).  If  member  is  declared  killcd-in-action,  file  is  processed  as 
death  case,  retained  at  AFAFC  for  3  1/2  years,  then  retired  to 
Denver  Federal  Archives  and  Record  Center,  and  destroyed  6  years 
after  final  closing  date.  Destruction  is  by  shredding,  mascerating, 
pulping,  tearing,  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF). 


Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
320-7553.  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  drivers  license, 
military  status,  duty  station  or  place  of  employment  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity  such  as  name,  social  security  number, 
drivers  license,  military  status,  duty  station  or  place  of  employ¬ 
ment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager.  * 

Record  source  categories:  Information  obtained  from  financial, 
educational  and  medical  institutions;  automated  system  interfaces; 
police  and  investigating  officers;  the  public  media;  and  the  bureau 
of  motor  vehicles. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17708  0EACYVC 

System  name:  17708  0EACYVC  Claims  case  file  -  death  gratuity 
records 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  'AFB,  Denver,  CO  80279.  and  at  the  Denver  Federal 
Archives  and  Record  Center  building  48,  Denver  Federal  Center, 
Denver,  CO  80225. 

Categories  of  individuals  covered  by  the  system:  Deceased  active 
duty  and  former  active  duty  Air  Force  members;  dependents  of 
deceased  air  force  members;  beneficiaries  of  deceased  Air  Force 
members;  next  of  kin  of  deceased  Air  Force  members. 

Categories  of  records  in  the  system:  Includes  but  not  limited  to  the 
following  claim  certification  and  vouchers  for  death  gratuity  pay¬ 
ments;  claim  for  unpaid  compensation  of  deceased  members  of  the 
uniformed  services;  reports  of  casualty;  travel  vouchers;  travel  or¬ 
ders;  military  pay  and  allowance  vouchers;  wage  and  tax  state¬ 
ments;  miscellaneous  income  statements;  divorce  decrees;  guardi¬ 
anship  papers;  death  certificates;  birth  certificates;  military  pay 
records;  statements  of  service;  military  pay  orders;  employees:  ex¬ 
emption  for  dependents  certificates;  authorizations  to  start  ,  stop  or 
change  allotments;  mailing  address  payment  options  for  Joint 
Uniform  Military  Pay  System  (JUMPS);  authorizations  to  start  or 
stop  basic  allowance  for  quarters  credit;  document  transmittals 
(JUMPS);  military  pay  orders*  transfer  in;  requests  and  authoriza¬ 
tions  to  pay  basic  allowance  subsistence  and  separate  rations; 
records  of  emergency  data;  records  of  accounting  and  finance  of¬ 
fice  authorized  payments,  JUMPS;  assignments  of  assistance 
responsibility;  leave  and  earnings  statements;  acknowledgments 
and/or  transfers  of  casualty  assistance  cases;  records  of  travel  pay¬ 
ments;  special  orders;  record  of  courts-martial;  per  diem  work 
sheets;  marriage  licenses;  proceedings  of  homicide  trials;  court 
records;  promotion  orders;  personal  letters  from  deceased  member 
to  claimant;  applications  for  commercial  insurance;  pay  and  allot¬ 
ment  information  on  deceased  members;  affidavits  in  support  of  in 
local  parentis  relationships;  pay  adjustment  authorizations;  bills  of 
lading;  affidavits  by  natural  custodian  for  claim  on  behalf  of  minor 
children;  tax  certificate  statements;  paternity  admissions  state¬ 
ments;  social  security  wage  adjustment  data;  leave  records;  claims 
for  unpaid  pay  and  allowances  of  deceased  member  of  the 
uniformed  services  where  there  is  no  designated  beneficiary  of  the 
claimant;  returned  check  records;  allotment  reports;  proof  of  adop¬ 
tion;  and  public  vouchers  for  purchases  and  services. 

Authority  for  maintenance  of  the  system:  10  USC  1475-1480;  10 
USC  2771 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  the 
record  system  are  to  compute  death  .gratuity  payments  and  pay¬ 
ments  of  unpaid  pay  and  allowances  and  to  determine  the  proper 
beneficiaries  thereof.  Vouchers  and  supporting  documents  are  for¬ 
warded  to  accounting  and  finance  offices  for  payment,  with 
authorizations  for  local  Accounting  and  Finance  Offices  to  pay 
death  gratuities.  Copies  of  records  or  requested  information  are 
furnished  to  other  agencies,  such  as  but  not  limited  to  Internal 
Revenue  Service  (IRS),  Social  Security  Administration  (SSA),  and 
the  Veterans  Administration  (VA),  and  to  state  and  local  agencies. 
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Information  is  used  by  such  entities  to  determine  any  obligations, 
benefits  and  privileges  under  their  jurisdiction.  Records  are 
furnished  to  the  General  Accounting  Office  and  the  Comptroller 
General  for  determination  purposes  regarding  proper  beneficiaries 
and  for  audit.  Information  is  furnished  to  members  of  Congress  for 
replies  to  their  constituents  and  for  legislative  purposes.  Certified 
copies  of  past  pay  records  are  furnished  to  attorneys  representing 
potential  beneficiaries.  Disclosures  are  made  pursuant  to  the 
Freedom  of  Information  Act.  Disclosure  to  the  Department  of 
Justice  for  criminal  prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  are  stored  in  security  file 
containers/cabincts,  protected  by  guards  and  controlled  by  person¬ 
nel  screening  and  visitor  registers. 

Retention  and  disposal:  Retained  at  Air  Force  Accounting  and 
Finance  Center  for  3  1/2  years  after  closing  date.  Folder  is  then 
forwarded  to  Denver  Federal  Archives  and  Records  Center  and 
destroyed  six  years  from  final  closing  date.  Destruction  is  by 
shredding,  tearing,  masccrating,  pulping,  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system' contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
329-7353.  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  drivers  license, 
military  status,  duty  station  or  place  of  employment  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
drivers  license,  military  status,  duty  station  or  place  of  employment 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  coasting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
and  medical  institutions,  automated  system  interfaces,  police  and 
investigating  officers,  the  public  media,  a  state  or  local  govern¬ 
ment,  witnesses,  and  source  documents  (such  as  reports)  prepared 
on  behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors, 
and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

FI7708  0EACYVD 

System  name:  17708  0EACYVD  Indebtedness  and  claims 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  Denver  Federal  Archives  and 
Record  Center  Bldg  48  Denver  Federal  Center,  Denver.  Colorado 
80225. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel.  Air  Force  civilian  employees.  Former  Air  Force 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel.  Retired  Air  Force  military  personnel.  Air  Force  Academy 
cadets.  Dependents  of  military  personnel.  Exchange  Officers. 
Foreign  nationals. 

Categories  of  records  in  the  system:  Records  of  current  and 
former  military  members  and  civilian  employees  pay  accounts 
showing  entitlements,  deductions,  payments  made,  and  any  in¬ 
debtedness  resulting  from  deductions  and  payments  exceeding  en¬ 
titlements.  These  records  include,  but  are  not  limited  to.  individual 
military  pay  records,  substantiating  documents  such  as  military  pay 
orders,  pay  adjustment  authorizations,  military  master  pay  account 
print  out  from  Joint  Uniform  Military  Pay  System  (JUMPS), 
records  of  travel  payments,  financial  record  data  folders,  miscel¬ 
laneous  vouchers,  personal  financial  records,  credit  reports, 
promissory  notes,  individual  financial  statements,  and  correspon¬ 


dence.  Applications  for  waiver  of  erroneous  payments  or  for  remis¬ 
sion  of  indebtedness  with  supporting  documents,  including  but  not 
limited  to,  statements  of  financial  status  (personal  income  and  ex¬ 
penses).  statements  of  commanders,  statements  of  Accounting  and 
Finance  Officers,  correspondence  with  members  and  employees. 
Claims  of  individuals  requesting  additional  payments  for  services 
rendered  with  supporting  documents  including,  but  not  limited  to, 
time  and  attendance  reports,  leave  and  earnings  statements,  travel 
orders,  travel  vouchers,  statements  of  non-availability  of  quarters 
and  mess,  paid  receipts,  and  correspondence  with  members  and 
employees.  Delinquent  accounts  receivable  from  base  Accounting 
and  Finance  Officers  including,  but  not  limited  to,  returned  checks, 
medical  services  billings,  collection  records,  and  summaries  of  the 
Air  Force  Office  of  Special  Investigation  and  Federal  Bureau  of  In¬ 
vestigation  reports.  Reports  from  probate  courts  regarding  estates 
of  deceased  debtors.  Reports  from  bankruptcy  courts  regarding 
claims  of  the  US  against  debtors. 

Authority  for  maintenance  of  the  system:  31  USC  951-953;  10  USC 
2774;  10  USC  9837  (d);  5  USC  5584;  12  USC  1715m. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  to  determine  eligibility  for  waiver  of  erroneous  payments  and 
remission  of  indebtedness  or  additional  payments  for  services 
rendered.  Also,  information  is  required  to  attempt  collection  of  all 
claims  of  the  United  States  for  money  or  property  arising  out  of 
the  activities  of  the  United  States  Air  Force.  Claims  of  the  United 
States  may  be  compromised,  terminated,  or  suspended  when  war¬ 
ranted  by  information  collected.  The  records  are  used  by,  but  not 
limited  to.  Air  Force  Accounting  and  Finance  Center  (AFAFC) 
Director  of  Accounting  and  Finance  and  Deputy  Director  of  Ac¬ 
counting  and  Finance  (HQ  USAF/ACF),  Assistant  Secretary  of  the 
Air  Force  for  Manpower  and  Reserve  Personnel  (SAF/MR),  United 
States  Air  Force  Comptroller  (HQ  USAF/AC),  and  the  Comptroller 
General.  AFAFC/CC  uses  the  information  to  make  final  determina¬ 
tions  or  recommendations  to  SAF/MR,  HQ  USAF/AC,  or  the 
Comptroller  General;  to  furnish  legal  advice  to  operating  officials; 
to  establish  debts  and  respond  to  letters  received  from  individuals. 
After  action  is  completed,  files  are  closed  and  filed  in  individual 
records.  SAF/MR,  HQ  USAF/AC  and  the  Comptroller  General  use 
the  files  for  making  final  determinations.  Disclosures  made  pur¬ 
suant  to  the  Freedom  of  Information  Act.  Disclosures  to  the  De¬ 
partment  of  justice  for  criminal  prosecution,  civil  litigation  or  in¬ 
vestigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  magnetic  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  protected  by  guards  and  controlled  by  person¬ 
nel  screening  and  visitor  registers. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  the  Denver  Federal  Archives  and 
Record  Center  for  nine  additional  years,  and  then  sold  to  salvage 
paper  companies  to  be  destroyed  by  shredding,  tearing,  masccrat¬ 
ing,  pulping  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Denver.  CO  80279,  telephone  (303)  320-7553. 
Requester  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name.  Social  Security  Number,  military  status  ,  duty  sta¬ 
tion  or  place  of  employment,  or  other  information  verifiable  from 
the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Denver,  CO  80279,  telephone  (303) 
320-7553.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name.  Social  Security  Number,  military  status  , 
duty  station  or  place  of  employment,  or  other  information  verifia¬ 
ble  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  source  categories:  Information  obtained  from  financial  and 
medical  institutions;  automated  system  interfaces;  police  and  in¬ 
vestigating  officers;  the  public  media;  a  state  or  local  government; 
and  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth; 
credit  bureaus;  Bureau  of  Employees  Compensation.  Veterans  Ad¬ 
ministration;  Social  Security;  Internal  Revenue  Service;  Federal 
Housing  Administration;  health  insurance  companies;  U.S.  Army 
Finance  and  Accounting  Center;  Navy  Finance  Center;  Base  Ac¬ 
counting  and  Finance  Officers.  Major  Commands;  Comptroller 
General;  and  correspondence  with  individual  concerned  or  his 
representative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17709  OEACYVA 

System  name:  17709  OEACYVA  Reports  of  Survey. 

System  location:  At  Air  Force  Accounting  and  Finance  Center 
Lowry  AFB.  Denver  CO  80279.  Headquarters,  of  the  United  States 
Air  Force,  major  commands  and  major  subordinate  commands.  Air 
Force  installations. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civilian  employees 
and  former  employees.  Air  Force  Reserve  and  Air  National  Guard 
personnel.  Retired  Air  Force  military  personnel.  Air  Force  Acade¬ 
my  cadets.  Exchange  Officers. 

Categories  of  records  in  the  system:  Records  include  but  are  not 
limited  to  documentation  of  facts  developed  and  liability  ascer¬ 
tained  pertaining  to  loss  of,  or  damage  to.  Air  Force  owned  or  con¬ 
trolled  property.  Records  are  reports  of  survey;  government  proper¬ 
ty  lost,  damaged  (GPLD)  survey  certificate;  reports  of  survey  re¬ 
gister,  survey  Officers  :  reports  of  investigation,  depositions,  af¬ 
fidavits,  exhibits  such  as  appraisals,  reports,  record  copies,  records 
of  property  maintenance,  historical  and  other  inspection  reports, 
procurement  records,  security  forces  investigation  reports,  fire  de¬ 
partment  and  community  and  state  police  reports,  and  Judge  Ad¬ 
vocate  General  opinions. 

Authority  for  maintenance  of  the  system:  tO  USC  9832,  9835;  37 
USC  1007,  32  USC  710 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  the  purposes  of  the 
record  system  are  to  determine  responsibility  and  pecuniary  liability 
and  to  adjust  accountability  for  the  loss,  damage,  or  destruction  of 
public  property  under  Air  Force  control.  The  category  of  users  and 
uses  include  but  arc  not  limited  to:  Department  of  Defense  and  Air 
Forcee  components;  other  federal  agencies,  including  but  not 
limited  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation,  or  investigations;  the  Federal  Bureau  of  Investigation  for 
investigation  of  possible  criminal  violations;  and  the  Internal 
Revenue  Service  for  tax  determinations  resulting  from  Air  Force 
adjudications  of  pecuniary  responsibility;  the  Civil  Service  Com¬ 
mission  for  personnel  management  functions;  and  state  and  local 
courts  and  law  enforcement  agencies.  The  report  of  survey  is  used 
to  record  and  present  facts  in  support  of  a  determination  of  pecuni¬ 
ary  liability  and  to  serve  as,  or  support,  a  property  adjustment 
voucher.  The  GPLD  Survey  certificate  is  used  to  authorize  adjust¬ 
ment  of  property  records  of  government  property  when  a  report  of 
survey  is  not  required.  The  facts  recorded  may  be  used  in  establish¬ 
ing  cause  of  loss  or  damage  to  private  or  government  property.  Dis¬ 
closures  made  pursuant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  books/binders,  in  visi¬ 
ble  file  binders/cabinets,  in  card  files. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier.  Conventional  indices  keyed  to  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
who  are  properly  screened  and  cleared  for  need-to-know.  Records 
are  stored  in  security  file  containers/cabinets,  in  safes,  vaults, 
locked  cabinets  or  rooms.  Records  are  protected  by  guards. 
Records  are  controlled  by  personnel  screening  and  by  visitor  re¬ 
gisters.  Files  are  given  the  same  protection  as  the  property  ac¬ 
countability  records  with  which  they  are  associated. 

Retention  and  disposal:  Files  are  destroyed  three  years  after  final 
action  if  pecuniary  liability  is  not  assessed,  and  three  years  after 
collection  or  ten  years  after  final  action,  whichever  is  sooner. 
Destruction  of  unclassified  reports  may  be  made  by  shredding. 


Classified  reports  must  be  destroyed  in  presence  of  Records 
Management  Officers  by  shredding,  pulping,  macerating,  or  burn¬ 
ing. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Denver,  CO  80279,  telephone  (303)  320-7553.  Infor¬ 
mation  pertaining  to  geographically  dispersed  elements  of  the 
record  system  may  be  obtained  from  the  documentation  manager  at 
the  applicable  Air  Force  component  listed  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Forcee  systems  notice. 
Requester  must  present  sufficient  proof  of  identity,  such  as  full 
name,  social  security  number  (SSN),  military  or  civilian  status  and 
grade,  and  approximate  date  and  location  of  incident  involving  re¬ 
port  of  survey  or  other  information  verifiable  from  the  record  it¬ 
self. 

Record  access  procedures:  Requests  should  be  addressed  to 
AFAFC/DAD.  Denver.  CO  80279,  telephone  (303)  320-7553. 
Requester  must  present  sufficient  proof  of  identity,  such  as  full 
name,  SSAN,  military  or  civilian  status  and  grade,  and  approximate 
date  and  location  of  incident  involving  report  of  survey  or  other  in¬ 
formation  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  police  and 
investigating  officers,  the  public  media,  the  bureau  of  motor  vehi¬ 
cles,  a  state  or  local  government,  an  international  organization,  a 
corporation,  witnesses,  or  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  sorforth.  Information  also  obtained  from  Air  Force 
property  records.  * 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17718  OEACYVA 

System  name:  17718  OEACYVA  Account  receivable  records  main¬ 
tained  by  Accounting  &  Finance 

System  location:  Air  National  Guard  activities.  Accounting  and 
Finance  Offices  at  Air  Force  bases.  Air  Force  Reserve  units,  in  the 
appendix  to  the  Air  Force’s  systems  notice.  At  Air  Force  com¬ 
ponents  listed  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force  system  notice,  Denver  Federal  Archives  and 
Record  Center,  Bldg  48,  Denver  Federal  Center,  Denver,  CO. 
80225. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel.  Air  Force  civilian  employees  and  former  employees. 
Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  Air 
Force  military  personnel.  Union  or  Association  management  per¬ 
sonnel.  Contracting  officers  and  representatives.  Air  Force  Acade¬ 
my  cadets.  Dependents  of  military  personnel.  Foreign  Nationals 
residing  in  the  United  States.  American  Red  Cross  personnel.  Peace 
Corps  and  State  Department  personnel.  Exchange  Officers.  And 
other  individuals  who  may  be  indebted  to  the  Air  Force. 

Categories  of  records  in  the  system:  Records  maintained  by  the 
system  include  but  are  not  limited  to  documentation  pertaining  to 
telephone  bills,  utility  bills,  check  issue  discrepancies,  dishonored 
checks,  postal  fund  losses,  reports  of  survey,  freight  losses  in  ship¬ 
ments,  involuntary  collections,  erroneous  payments,  property 
losses  and  damages,  administratively  ascertained  indebtedness  of 
Airmen,  withholding  for  subsistence  and  other  supplies,  losses  of 
funds,  government  losses  in  shipments,  unauthorized  allotment  pay¬ 
ments,  setoff  of  final  pay,  detentions  of  pay  by  reason  of  courts 
martial  or  forfeiture  or  fines  documentation. 

Authority  for  maintenance  of  the  system:  5  USC  5512-5514;  10 
USC  86-89;  10  USC  856;  10  USC  9832;  10  USC  9837(b);  31  USC 
71;  31  USC  82(a);  31  USC  95;  31  USC  492(aMc);  37  USC  1007(b), 
(e).(f),(g);  40  USC  721-729;  49  USC  1  et.  Seq.;  5  USC  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  sup¬ 
port  customer  billings  and  collections.  Recipients  of  information 
from  the  record  system  include,  but  are  not  limited  to,  the  Comp¬ 
troller  General  and  the  General  Accounting  Office  (for  opinions  and 
audits);  credit  bureaus  (for  credit  investigations);  Internal  Revenue 
Service  (for  determination  of  tax  liabilities);  Office  of  Special  in- 
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vesligations-USAF,  Federal  Bureau  of  Investigation.  US  Secret 
Service,  state  and  local  law  enforcement  authorities  (for  criminal 
investigation  and  civil  court  proceedings);  trustees  in  bankruptcy; 
Veterans:  Administration  (for  its  Administration  of  laws  pertaining 
to  veterans:  benefits);  correspondence  with  all  of  the  above  and 
their  dependents  and  survivors  and  to  members  of  the  general 
public  as  required  by  the  Freedom  of  Information  Act.  Disclosures 
are  also  made  to  the  Department  of  Justice  for  criminal  prosecu¬ 
tion,  civil  litigation  or  investigation  and  to  other  Air  Force  and  De¬ 
partment  of  Defense  components  for  identification  of  and/or  ap¬ 
propriate  action  on  personnel  subject  to  check  cashing  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  books/binders,  in  visi¬ 
ble  file  bindcrs/cabincts,  in  card  files  and  on  computer  magnetic 
tapes. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
Military  Service  Number  or  Civilain  Payroll  Number. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system.  Records  arc  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
arc  accessed  by  authorized  personnel  who  arc  properly  screened 
and  cleared  for  nccd-to-know.  Records  arc  stored  in  security  file 
containcrs/cabincts  or  locked  cabinets  or  rooms.  Records  arc  pro¬ 
tected  by  guards.  Records  arc  controlled  by  personnel  screening 
and  by  visitor  registers. 

Retention  and  disposal:  Retention  is  for  up  to  five  years  or  until 
discrepancies  arc  cleared.  Destruction  is  accomplished  by  tearing, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  USAF;  Accounting  and  Finance  Officers  at  Air  Force  in¬ 
stallations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Denver  CO  80279,  telephone  (303)  320-7553.  Infor¬ 
mation  pertaining  to  geographically  dispersed  elements  of  the 
record  system  may  be  obtained  from  Documentation  Managers  at 
the  applicable  Air  Force  component  listed  in  the  Department  of 
Defense  directory  to  the  Air  Force  system  notice.  The  requester 
should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  number,  service  number,  military  status,  duty 
station  or  place  of  employment,  or  other  information  which  may  be 
verified  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Denver  CO  80279,  telephone  (303)  320- 
7553.  Information  pertaining  to  geographically  dispersed  elements 
of  the  record  system  may  be  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  directory  to  the  Air  Force  system  notice.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name,  social  security  number,  service  number,  military 
status,  duty  station  or  place  of  employment,  or  other  information 
which  may  be  verified  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial  institutions,  educational  institutions,  medical  in¬ 
stitutions,  trade  associations,  police  and  investigating  officers,  the 
bureau  of  motor  vehicles,  a  state  or  local  government,  international 
organization,  a  corporation,  witnesses,  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  commit¬ 
tees,  panels,  auditors,  and  so  forth.  Charges  and  invoices  from 
other  Air  Force  and  Department  of  Defense  components  at 
Headquarters,  major  command  and  base  levels;  Internal  Revenue 
Service;  Social  Security  Administration;  and  Veteran's  Administra¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI7720  0EACYVA 

System  name:  17720  0EACYVA  Travel  Records 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  accounting  and  finance  offices  at 
Air  Force  bases,  the  addresses  of  which  are  listed  in  the  depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force  system 


notice;  and  at  the  Denver  Federal  Archives  and  Records  Center, 
Denver  Federal  Center,  Bldg  48,  Denver,  CO,  80225. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel.  Air  Force  civilian  employees  and  former  employees. 
Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  Air 
Force  military  personnel.  Air  Force  Academy 
nominecs/applicants/cadets.  Senior  and  Junior  Air  Force  Reserve 
Officers  Dependents  of  military  personnel.  Foreign  Nationals 
residing  in  the  United  States.  Exchange  Officers.  Any  other  in¬ 
dividual  in  receipt  of  competent  travel  orders. 

Categories  of  records  in  the  system:  Documents  include  but  arc 
not  limited  to  travel  vouchers  and  subvouchers;  travel  allowance 
payment  lists;  travel  voucher  or  subvoucher  continuation  sheets; 
vouchers  and  claims  for  dependent  travel  and  dislocation  or  trailer 
allowance;  certificate  of  government  quarters  and  mess;  multiple 
travel  payments  list;  travel  payment  card;  requests  for  fiscal  infor¬ 
mation  concerning  transportation  requests,  bills  of  lading,  and  meal 
tickets;  public  vouchers  for  fees  and  mileage  of  witnesses;  claims 
for  reimbursement  for  expenditures  on  official  business;  claims  for 
fees  and  mileage  of  witness;  certifications  for  travel  under  clas¬ 
sified  orders;  travel  card  envelopes;  statements  of  adverse  effect- 
utilization  of  government  facilities;  and  correspondence  relating  to 
the  above  subject  matter. 

Authority  for  maintenance  of  the  system:  37  USC  404-412;  5  USC 
2105,  2106,  5561,  5564,  5701-5708,  5721-5730,  and  5742. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
information  in  the  system  is  collected  include  but  are  not  limited  to 
paying  travel  entitlements  and  supporting  the  payment  of  travel  en¬ 
titlements  to  military  and  civilian  personnel.  Uses  made  of  the 
records  by  the  paying  Accounting  and  Finance  Office,  other  Air 
Force  and  Dept  of  Defense  components  include  but  are  not  limited 
to  the  following:  payment  of  advances;  payment  of  per  diem  at 
temporary  duty  stations;  settlement  payments  upon  completion  of 
travel;  payment  of  mileage  upon  separation  or  release  from  active 
duty;  consolidation  of  payments;  payment  of  dependents:  travel; 
payment  of  dislocation  or  trailer  allowance;  to  support  a  travelers 
entitlement  to  a  specific  rate  of  per  diem;  to  list  multiple  payments 
for  travel  and  temporary  duty  performed  under  like  conditions  and 
circumstances;  as  a  control  record  of  all  travel  payments  made  to 
an  individual;  to  query  the  United  States  Army  Finance  and  Ac¬ 
counting  Center  for  information  contained  on  transportation 
requests,  bills  of  lading,  and  meal  tickets;  payment  of  fees  and  al¬ 
lowances  to  civilian  witnesses  who  are  not  u.s.  Government  em¬ 
ployees;  payment  of  expenses  incurred  within  and  around  duty  sta¬ 
tions;  supports  the  travel  voucher  in  lieu  of  classified  orders;  up¬ 
dates  leave  records.  Other  users  and  specific  uses  made  by  them  in¬ 
clude  but  are  not  limited  to  Accounting  and  Finance  Officers,  who 
use  travel  records  to  pay  travel  entitlements  to  military  and  civilian 
personnel  who  perform  official  travel;  traffic  management  Officers, 
who  use  travel  records  to  support  the  issuance  of  transportation 
requests  and  to  support  the  movement  of  household  goods  or  house 
trailer;  Internal  Revenue  Service,  which  receives  and  records  infor¬ 
mation  concerning  the  payment  of  travel  allowances  which  are  sub¬ 
ject  to  federal  income  tax;  the  Civil  Service  Commission  which 
uses  the  records  for  personnel  management  functions;  General  Ac¬ 
counting  Office  (GAO),  which  uses  travel  records  for  auditing  ac¬ 
tivities  and  for  the  settlement  of  questionable  travel  claims;  Office 
of  Special  Investigation,  United  States  Air  Force  (OSI),  which  uses 
travel  records  in  the  investigation  of  suspected  fraud  cases;  Air 
Force  Audit  Agency  (AFAA),  which  uses  travel  records  in  per¬ 
forming  routine  audit  activities;  Department  of  Justice  (disclosures 
for  criminal  prosecution,  civil  litigation  or  investigation);  and  dis¬ 
closures  made  pursuant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  .folders,  note  books/binders,  visible 
file  binders/cabinets,  and  card  files. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containcrs/cabinets,  safes,  vaults,  and  locked  cabinets  or  rooms. 
Records  are  protected  by  guards.  Records  are  controlled  by  person¬ 
nel  screening  and  by  visitor  registers. 
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Retention  and  disposal:  The  original  voucher  and  related  support¬ 
ing  documents  are  stored  at  the  Air  Force  Accounting  and  Finance 
Center,  Denver,  CO,  for  18  months  and  then  moved  to  the  Denver 
Federal  Archives  and  Records  Center  for  4  years  and  9  months 
after  which  they  are  sold  to  salvage  companies  for  destruction  by 
shredding.  Copies  of  the  original  voucher  and  related  supporting 
documents  are  maintained  by  field  accounting  and  finance  offices 
for  3  years  and  then  destroyed  by  burning,  shredding,  tearing,  pulp¬ 
ing  or  macerating. 

System  managerts)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF).  At  base  level  the  system 
manager  is  the  local  Accounting  and  Finance  Officer. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD.  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
320-7553.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  duty  station,  place 
of  employment,  and  specify  the  accounting  and  disbursing  station 
number,  voucher  number,  date  of  voucher,  or  other  information 
verifiable  in  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  Requester  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  number,  duty 
station,  place  of  employment,  and  specify  the  accounting  and 
disbursing  station  number,  voucher  number,  date  of  voucher,  or 
other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  acquired  from  but  not 
limited  to  the  individual  traveler;  related  voucher  documents  such 
as  those  described  above  in  the  description  of  categories  of 
records;  Office  of  the  Judge  Advocate;  the  ComplrolIcr;Gcneral 
Accounting  Office;  Congress;  Accounting  and  Finance  Officers; 
Traffic  Management  Officers;  Consolidated  Base  Personnel  Of¬ 
ficers;  the  Air  Force  Accounting  and  Finance  Center;  and  other  Air 
Force  and  Department  of  Defense  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI772I  0EACVVA 

System  name:  17721  0EACYVA  Civilian  Pay  Records 

System  location:  Air  National  Guard  activities.  Accounting  and 
Finance  Offices  at  Air  Force  bases.  Air  Force  Reserve  units,  in  the 
appendix  to  the  Air  Force's  systems  notice,  addresses  of  geographi¬ 
cally  dispersed  units  may  be  obtained  by  reference  to  Air  Force 
components  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Individual  pay  records;  In¬ 
dividual  leave  records;  source  documents  for  posting  leave  and  at¬ 
tendance;  individual  retirement  deduction  records;  source  docu¬ 
ments  maintained  in  connection  with  retirement  deduction  records 
and  control'  files  thereon;  wage  and  separation  information  files; 
health  benefit  records;  income  tax  withholding  records;  allowance 
and  differential  eligibility  files,  such  as,  but  not  limited  to  clothing 
allowances  and  night  rate  differentials;  withholding  and  deduction 
authorization  files,  such  as.  but  not  limited  to  federal  income  tax 
withholding,  insurance  and  retirement  deductions;  accounting  docu¬ 
ment  files;  input  data  posting  media,  such  as,  but  not  limited  to 
time  and  attendance  cards  and  reports  and  personnel  actions  affect¬ 
ing  pay;  accounting  and  statistical  reports  and  computer  edit 
listings;  claims  and  waivers  affecting  pay;  control  logs  and  collec¬ 
tion/disbursement  vouchers;  listings  for  administrative  purposes, 
such  as,  but  not  limited  to  health  inlurance.  iife  insurance,  bonds, 
locator  files  and  checks  to  financial  institutions;  correspondence 
with  the  Civilian  Personnel  Office,  dependents,  attorneys,  sur¬ 
vivors,  insurance  companies,  financial  institutions,  other  govern¬ 
mental  agencies  and  others;  leave  and  earnings  statements;  travel 
records;  and  separation  documents;  official  correspondence; 
federal,  state  and  tax  reports  and/or  tapes;  forms  covering  pay 
changes  and  deductions,  and  documentation  pertaining  to  garnish¬ 
ment  of  wages. 

Authority  for  maintenance  of  the  system:  5  USC  Chapters  53,  55 
and  81. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
accurately  compute  individual  employee’s  pay  entitlements  and  to 
withhold  required  and  authorized  deductions  and  issue  payroll 
checks  for  amounts  due.  Output  products  arc  forwarded  as  required 
to  other  subject  matter  areas  to  ensure  accurate  accounting  and 
recording  of  pay  to  civilian  employees.  These  records  and  related 
products  are  also  used  to  verify  and  balance  in  the  civilian  pay  of¬ 
fice  and  other  applicable  subject  matter  areas  and  to  report  infor¬ 
mation  to  recipients,  other  government,  and  nongovernment  agen¬ 
cies.  Such  recipients  and  agencies  include,  but  are  not  limited  to, 
the  individual  employee;  banks  which  credit  the  employee's  ac¬ 
count  if  the  employee  has  requested  his  check  to  be  sent  to  the 
bank;  financial  organizations  which  credit  the  employee's  account 
if  the  employee  has  requested  a  savings  allotment;  other  approved 
organizations  which  an  employee  has  designated  for  an  allotment; 
health  benefit  carriers  to  ensure  proper  credit  for  the  employee 
authorized  health  benefit  deductions;  employee  organizations  for 
which  the  employee  has  requested  a  dues  deduction  (reasons  for 
nondeduction  of  dues  will  be  shown,  if  applicable);  the  US  Treasu¬ 
ry,  which  maintains  cash  accountability;  the  Internal  Revenue  Ser¬ 
vice  for  recording  withholding  and  social  seu2curity  information; 
the  Social  Security  Administration  and  Civil  Service  Commission 
which  credits  the  employee’s  account  for  Federal  Insurance  Con¬ 
tributions  Act  or  Civil  Service  Retirement  withheld;  State  revenue 
departments  which  credit  employee's  state  tax  withholding;  State 
employment  agencies  which  require  wage  information  to  determine 
eligibility  for  unemployment  compensation  benefits  of  former  em¬ 
ployees;  city  revenue  departments  of  appropriate  cities  which  credit 
employees  for  city  tax  withheld;  any  agency  or  component  thereof 
that  needs  the  information  for  proper  accounting  of  funds,  such  as, 
but  not  limited  to,  for-others  listings;  Civil  Service  Commission  for 
assistance  in  resolving  complaints,  grievances,  etc.  In  the  event  of 
suspected  fraud  or  other  irregularity,  data  may  be  released  to  the 
Federal  Bureau  of  Investigation,  Office  of  Special  Investigations, 
United  States  Air  Force,  or  other  investigating  agencies  for  in¬ 
vestigation  and  possible  civil  action  or  criminal  prosecution.  Data 
may  also  be  released  to  a  court  of  competent  jurisdiction  for  court 
action.  Disclosures  are  made  to  the  Department  of  Justice  for 
criminal  prosecution,  civil  litigation,  or  investigation.  Information  is 
also  supplied  to  the  Civil  Service  Commission  for  computation  of 
Civil  service  retirement  annuity.  Records  are  also  used  for  extrac¬ 
tion  or  compilation  of  data  and  reports  for  management  studies  and 
statistical  analyses  for  use  internally  or  externally  as  required  by 
the  Department  of  Defense  or  other  Government  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  books/binders,  in  visi¬ 
ble  file  binders/cabinets,  in  card  files,  on  computer  magnetic  tapes, 
disks  or  drums,  on  computer  paper  printouts,  on  roll  microfilm,  on 
microfiche,  and  in  microfilm  jackets. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
Civilian  Payroll  Number,  Vehicle  Registration  or  License  Number, 
or  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties,  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms,  protected  by  guards,  and  controlled  by  person¬ 
nel  screening,  visitor  registers,  and  computer  system  software. 

Retention  and  disposal:  Records  are  retained  for  periods  ranging 
up  to  56  years. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  (USAF);  and  commanders  of  Air 
Force  installations 

Notification  procedure:  information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279  telephone  (303)  320- 
7553.  Information  pertaining  to  geographically  dispersed  elements 
of  the  record  system  maybe  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  Air  Force  system 
notice.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  drivers  license, 
civilian  identity  card,  duty  station  or  place  of  employment  or  other 
information  verifiable  from  the  record  itself. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7S33.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  maybe  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  directory  in  the  Air  Force 
system  notice.  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  drivers  license 
civilian  identity  card,  duty  station  or  place  of  employment,  or  other 
information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers  from  financial  institutions,  from  medical  institutions,  from 
automated  system  interfaces,  from  a  state  or  local  government, 
from  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth, 
and  from  other  Department  of  Defense  components  and  other 
federal  agencies  such  as,  but  not  limited  to  Social  Security  Ad¬ 
ministration,  Internal  Revenue  Service,  State  Revenue  Depart¬ 
ments,  Department  of  the  Army,  Navy  or  State  Department.  Cor¬ 
respondence  with  attorneys,  dependents,  survivors  or  guardians 
may  also  furnish  data  for  the  system. 

Systems  exempted  from  certain  provisions  of  the  act:  NONK 
FI 7722  OEACYVA 

System  name:  17722  OEACYVA  Accrued  military  pay  system, 
discontinued  (AMPS  360/390) 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  and  at  Denver  Federal  Archives 
and  Record  Center  Bldg  48  Denver  Federal  Center,  Denver,  CO 
80225;  (back-up  storage). 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Retired  Air  Force  military  per¬ 
sonnel.  Separated  Air  Force  Personnel  Officers  of  Air  Rescarve 
and  Air  National  Guard  on  extended  active  duty. 

Categories  of  records  in  the  system:  Military  pay  records  and  re¬ 
lated  documentation  including  but  not  limited  to  monthly  and  cumu¬ 
lative  six-months  histories  of  pay  transactions,  wage  and  tax  data. 
Uniformed  Services  Savings  Deposit  Program  Records  and  Federal 
Insurance  Contribution  Act  tax  data  contained  on  hard  coy  and/or 
microfilm.  Military  pay  supporting  documents  and  vouchers  includ¬ 
ing  but  not  limited  to  basic  pay,  special  compensation  positions, 
special  pay,  status  adjustments,  separation,  rcenlistment,  reenlist¬ 
ment  bonus,  incentive  pay,  allowances,  death  gratuities,  allotments 
of  pay,  court-martial  sentences,  indebtedness,  and  correspondence 
pertaining  to  all  of  the  above.  Sundry  lists,  reports  and  rosters  in¬ 
cluding  but  not  limited  to  Internal  Revenue  reports,  Social  Security 
reports,  Veterans  Administration  reports  and  Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  USC  101  et  seq;  10 
use  265,  8033,  84%,  9837(d);  32  USC  708. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
records  is  to  provide  an  audit  trail  for  audit  purposes  and  to  pro¬ 
vide  historical  information  for  inquiries  pertaining  to  past  pay 
record  data.  It  is  used  primarily  by  all  components  of  the  Air  Force 
for  answering  inquiries  pertaining  to  information  contained  in  these 
discontinued  records,  and  for  reviews  by  the  Air  Force  audit  agen¬ 
cy  and  Inspector  General.  Other  users  may  include  but  are  not 
limited  to  other  components  of  Department  of  Defense  such  as 
Army  and  Navy  which  had  paid  Air  Force  members  and  desire  to 
initiate  claims,  other  federal  agencies  such  as  Internal  Revenue  Ser¬ 
vice  for  tax  information  on  members.  Social  Security  Administra¬ 
tion  for  information  regarding  tax  deducted  from  members  and  so¬ 
cial  security  entitlements.  Veterans  Administration  for  information 
regarding  premiums  on  servicemens  group  life  insurance.  General 
Accounting  Office  for  audits,  members  of  congress  for  complaints 
from  constituents,  and  financial  institutions  for  deposits  and/or 
payments.  Disclosure  may  be  made  pursuant  to  the  Freedom  of  In¬ 
formation  Act.  Records  may  be  disclosed  to  law  enforcement  agen¬ 
cies  such  as  but  not  limited  to  Air  Force  Office  of  Special  In¬ 
vestigation,  Department  of  Justice,  Federal  Bureau  of  Investiga¬ 
tions,  city  and  state  law  enforcement  agencies  for  violations  of  law, 
for  investigations  and  possible  criminal  prosecution,  civil  court  ac¬ 
tion  or  regulatory  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  in  file  folders/visible  file  binders/cabinets 
and  on  roll  microfilm. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nced-to-know.  Records  are  protected  by  guards  and 
controlled  by  personnel  screening. 

Retention  and  disposal:  Local  retention  varies  from  6  months  to 
10  years,  records  are  either  destroyed  by  tearing  shredding,  pulping 
macerating  or  burning,  or  transferred  by  the  Air  Force  Accounting 
and  Finance  Center  to  the  Denver  Federal  Archives  and  Records 
Center  where  they  may  be  retained  for  a  period  up  to  56  years. 
Back-up  records  for  emergency  reconstitution  in  the  event  of 
destruction  of  primary  records  are  stored  at  the  Federal  Records 
Center  Annex,  GSA,  Neosho,  MO.  Destruction  is  by  shredding  or 
burning 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force 

Notification  procedure:  information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80205,  telephone  (303) 
320-7553.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity  such  as  name,  social  security  account  number,  military 
status,  duty  status  or  place  of  employment  or  other  information 
verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/DAD,  Lowry  AFB.  Denver,  CO  80279, 
telephone  (303)  320-7553.  Requesters  should  be  able  to  provide  suf¬ 
ficient  proof  of  identity,  such  as  social  security  account  number, 
military  status,  duty  status  or  place  of  employment,  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  obtained  from  previous  em¬ 
ployers,  financial  and  medical  institutions,  a  state  or  local  govern¬ 
ment,  a  corporation,  and  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Accounting  and  Finance  Offices  (AFO)  Con¬ 
solidated  Base  Personnel  Offices  (CBPO). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17722  0EACYVC 

System  name:  17722  0EACYVC  Military  Pay  Records 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  Denver  Federal  Archives  and 
Records  Center,  Building  48,  Denver  Federal  Center,  Denver  CO 
80225.  Federal  Records  Center  Annex,  GSA,  PO  Box  141,  Neosho, 
Missouri  64850. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel  and  Air  Force  military  person¬ 
nel  separated  from  active  duty. 

Categories  of  records  in  the  system:  Microfilm  of  Military  Pay 
Records  of  individual  Air  Force  personnel  on  active  duty  or 
separated  Military  pay  records  and  related  documentation  including 
but  not  limited  to  monthly  and  cumulative  six-months  histories  of 
pay  transactions.  Federal  Income  Tax  withholding  data,  Uniformed 
Services  Savings  Deposit  program  records  such  as  listings.  Federal 
Insurance  Contribution  Act  tax  data  contained  on  hard  coy  and/or 
microfilm.  Military  pay  supporting  documents  and  vouchers  includ¬ 
ing  but  not  limited  to  basic  pay,  special  compensation  positions, 
special  pay,  status  adjustments,  separation,  reenlistment,  reenlist¬ 
ment  bonus,  incentive  pay,  allowances,  death  gratuities,  allotments 
of  pay,  court-martial  sentences,  indebtedness,  and  correspondence 
pertaining  to  all  of  the  above.  Sundry  lists,  reports  and  rosters  in¬ 
cluding  but  not  limited  to  Internal  Revenue  reports.  Social  Security 
reports.  Veteran’s  Administration  reports,  and  Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  USC  401-403;  37  USC 
551-558;  10  USC  1475-1480;  10  USC  1552;  10  USC  2771. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes  are  to  furnish 
pay  information  from  microfilm  of  Military  Pay  Records  when  hard 
copies  of  pay  records  cannot  be  located  in  Military  Pay  Record  file. 
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Used  as  back-up  of  hard  copies  of  Military  Pay  Records  which  are 
also  filed  al  this  location.  The  purpose  of  the  record  system  is  to 
retain  historical  pay  data  on  Air  Force  and  former  Air  Force  mem¬ 
bers.  Categories  of  users  and  uses  include  but  are  not  limited  to  the 
following  furnish  pay  information  and/or  related  information  to  Ac¬ 
counting  and  Finance  Offices  (AFOS)  and  Consolidated  Base  Per¬ 
sonnel  Offices  (CBPOs),  who  use  this  information  in  answering 
inquiries  and  in  determining  current  administrative  adjustments.  Co¬ 
pies  of  records  on  request  may  be  furnished  to  Federal  Bureau  of 
Investigation  (FBI)  and  the  Air  Force  Office  of  Special  Investiga¬ 
tions  (OSI),  who  use  these  data  to  investigate  possible  criminal 
violations.  Copies  of  certified  pay  records  and  related  documents 
are  disclosed  to  military  courts  for  court-martial  action,  and  to  Civil 
Courts.  Furnish  wage  and  tax  statement  (Form  W-2)  for  tax  pur¬ 
poses  to  State  Revenue  Service,  Internal  Revenue  Service,  in¬ 
dividual  members  misplacing  original  form  W-2,  widows  of 
deceased  members,  or  to  verify  Air  Force  service  on  request  from 
other  services  On  occasion  may  disclose  information  to  members 
of  Congress  upon  request  for  reply  to  constituents  or  for  legislative 
purposes.  Records  may  be  disclosed  for  audit  and  inspection  by  the 
General  Accounting  Office,  and  to  other  Air  Force  and  Department 
of  Defense  components.  Disclosures  are  made  pursuant  to  the 
Freedom  of  Information  Act.  Disclosures  to  the  Department  of 
Justice  for  criminal  prosecution,  civil  litigation,  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  roll  microfilm. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
Military  Service  Number  or  by  other  identification  number  or 
system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  protected  by  guards,  and  controlled  by  person¬ 
nel  screening  and  visitor  registers. 

Retention  and  disposal:  Military  Pay  Records,  hard  copies,  are 
retained  at  Air  Force  Accounting  and  Finance  Center  where  they 
are  sold  to  paper  salvage  companies  and  destroyed  by  shredding 
after  a  total  of  six  years  after  member's  separation.  Microfilm  of 
Military  Pay  Records  is  retained  at  Air  Force  Accounting  and 
Finance  Center  for  five  years  then  destroyed  by  shredding  or  burn¬ 
ing.  Copies  of  microfilm  are  retained  for  fifty-six  years  at  Federal 
Records  Center  Annex,  GSA  at  Neosho,  Missouri  and  then 
destroyed  by  shredding  or  burning. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  USAF. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279  telephone  (303)  320- 
7553.  The  requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  service  number, 
military  status,  duty  station  or  place  of  employment,  or  other  infor¬ 
mation  which  may  be  determined  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB.  Denver,  CO  80205 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
service  number,  military  status,  duty  station  or  place  of  employ¬ 
ment,  or  other  information  which  may  be  determined  from  the 
record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial  and  medical  institutions,  automated  system  inter¬ 
faces;  police  and  investigating  officers;  a  state  or  local  government; 
a  corporation ;  source  documents  (such  as  reports)  prepared  on  be¬ 
half  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth;  Air  Force  installation  Accounting  and  Finance  Pay  Of¬ 
fices;  Joint  Uniform  Military  System  (JUMPS);  state  agencies;  state 
revenue  services;  veterans  organizations;  federal  agencies;  Internal 
Revenue  Service;  Veteran's  Administration;  attorneys;  widows  of 
former  members;  parents  of  members;  dependents,  trustees,  and 
guardians;  and  other  Department  of  Defense  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


FI7722  0EACYVD 

System  name:  17722  0EACYVD  Uniformed  Services  Savings 
Deposit  Program  (USSDP). 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  and  Denver  Federal  Archives  and 
Record  Center  bldg  48  Denver  Federal  Center,  Denver,  Co  80225. 
Record  Center  Annex  GSA,  P.O.  Box  141,  Neosho,  MO.  64850 
(backup  storage). 

Categories  of  individuals  covered  by  the  system:  This  notice  covers 
both  the  discontinued  portion  of  USSDP  and  the  remaining  active 
part  of  the  system.  Effective  30  june  1974  ,  the  USSDP  program 
was  discontinued  except  for  those  members  declared  missing  in  ac¬ 
tion  (MIA)  during  the  Vietnam  conflict.  Prior  to  30  June  1974,  the 
record  system  serviced  Air  Force  active  duty  Officers  and  enlisted 
personnel  serving  on  a  permanent  duty  assignment  outside  the 
United  States  or  its  possessions.  Effective  1  july  1974,  the  record 
system  services  only  Air  Force  active  duty  Officers  and  enlisted 
personnel  who  have  been  declared  MIA  as  a  result  of  the  Vietnam 
conflict.  Dependents,  next  of  kin,  survivors  and  former  spouses  of 
USSDP  participants. 

Categories  of  records  in  the  system:  Categories  of  records  include 
but  are  not  limited  to  the  following  master  account  records  for  each 
depositor;  transaction  records  of  monetary  data  (deposits, 
withdrawals  and  adjustments);  allotment  records;  name  and  social 
security  number  (SSN)  change  record;  settled  records;  checkwriting 
and  voucher  register  data  records;  interest  paid  records;  quarterly 
statements  records;  supplemental  address  for  interest  refund 
records.  Also  included  are  correspondence  files  covering  requests 
for  information  from  members,  federal  agencies,  spouses,  former 
spouses,  dependents,  survivors,  widows  or  widowers,  next  of  kin, 
the  American  Red  Cross,  Congress,  and  other  Air  Force  and  DoD 
components. 

Authority  for  maintenance  of  the  system:  10  USC  1035. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  the  purpose  for  which  in¬ 
formation  in  the  system  is  collected  is  to  provide  the  following 
mechanized  and  manual  account  maintenance  including  updating 
for  deposits,  withdrawals,  interest  accruals,  adjustments  and  sum¬ 
mary  data  for  quarterly  processing;  capability  of  responding  to 
inquiries  regarding  the  status  of  each  depositors  account;  capability 
to  settle  accounts,  issue  settlement  statements  and  checks;  quar¬ 
terly  statements  to  depositors  showing  detailed  activity  for  the  cur¬ 
rent  quarters  and  cumulative  balances  for  prior  periods;  reconcilia¬ 
tion  between  the  Accounting  and  Finance  Officers  (AFO  )  accounts 
and  cash  control  reports  with  appropriate  audit  trails;  controls  to 
insure  compliance  with  statutory  limitations  on  amounts  deposited, 
desertion  status  and  conditions  under  which  withdrawals  are  per¬ 
mitted  and;  records  for  storage  of  historical  data  on  each  deposi¬ 
tors:  account.  The  users  and  uses  made  of  the  information  include 
but  are  not  limited  to  the  following  United  States  Air  Force  com¬ 
ponents  use  these  records  to  maintain,  update,  settle,  and  report  on 
individual  members  account  balances.  Other  DoD  components  use 
various  accdunt  balances  information  to  process  withdrawal 
requests.  Congress  uses  this  information  for  legislative  purposes 
and  in  responding  to  constituents:  inquiries.  Disclosures  to  the  De¬ 
partment  of  Justice  and  other  investigatory  agencies  for  criminal 
prosecution,  civil  litigation  or  investigation.  Veterans  Administra¬ 
tion  (VA)  and  Social  Security  use  this  information  to  determine 
eligibility,  entitlements,  and  addresses  of  and  for  USSDP  members. 
Federal  Housing  Agency  (FHA)  uses  this  information  in  their  loan 
programs.  Internal  Revenue  Service  (IRS)  uses  the  information  for 
tax  purposes  and  for  levy  action  in  the  collection  of  taxes  owed. 
American  Red  Cross  uses  this  information  to  determine  needs  of  a 
member  or  his  dependents  in  emergency  situations.  Widow  or 
widower,  dependent,  or  next  of  kin  of  deceased  members  use  this 
information  in  settling  the  affairs  of  the  former  member.  Informa¬ 
tion  may  be  disclosed  to  the  above  persons  or  to  members  of  the 
general  public  as  required  by  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in,  visible  file  binders/cabinets/card  files,  on 
computer  magnetic  tapes  and  computer  paper  printouts,  and  on 
mircrofiche. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
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in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cahinets,  protected  by  guards  and  controlled  by  person¬ 
nel  screening,  visitor  registers  and  computer  system  software. 

Retention  and  disposal:  all  records  except  correspondence  and 
balancing  data  (deposit,  adjustment,  and  withdrawal)  are  retained 
for  6  years  after  final  settlement.  Correspondence  is  kept  for  90 
days;  balancing  data  is  kept  for  I  year  after  in  balance  status  is 
reached.  Records  are  stored  at  Air  Force  Accounting  and  Finance 
Center,  at  the  Denver  Federal  Archives  and  Record  Center,  and  at 
the  Record  Center  Annex,  Neosho,  MO.  Destruction  is  by  sale  to 
salvage  company  for  shredding. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force,  and  Director  Accounting 
and  Finance  United  States  Air  force  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  Colo  80279,  telephone  (303) 
320-7333.  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  date  of  final  set¬ 
tlement,  duty  station  or  place  of  employment,  or  other  information 
verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/DAD.  Lowry  AFB,  Denver,  Colo  80279, 
telephone  (303)  320-7333.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
date  of  final  settlement,  duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces  other  Air  ForceDoD  components  and  dependents, 
next  of  kin,  survivors,  and  former  spouses  of  USSDP  members. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17724  0KPNQSA 

System  name:  17724  0KPNQSA  Air  Force  ROTC  Cadet  Pay  System 

System  location:  3841  CPTSS(ACFR),  Maxwell  AFB.  AL  36112 
and  AFROTC(SUF),  Maxwell  AFB,  AL  36112  and  AFROTC 
detachments.  Official  mailing  addresses  of  the  detachments  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force;s  system  notice. 

Categories  of  individuals  covered  by  the  system:  Senior  AFROTC 
contract  cadets 

Categories  of  records  in  the  system:  monthly  pay  disbursement  & 
documents  for  senior  AFROTC  contract  cadets 

Authority  for  maintenance  of  the  system:  37  USC209 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  system  data  are  used  by 
detachments  to  verify  entitlements,  and  by  AFROTC  to  summarize 
costs  of  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes  and  on  com¬ 
puter  paper  printouts. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

.  Safeguards:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  controlled  by  computer  system  software.  Building 
secured  after  duty  hours. 

Retention  and  disposal:  Retained  in  office  file  for  three  years 
after  completion  of  training, then  destroyed  by  tearing,  pulping, 
macerating  or  burning. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force  Chief,  Financial  Manage¬ 
ment  Division;  AFROTC(SUF),  Maxwell  AFB,  al  36112 

Notification  procedure:  Reserve  Pay  Section,  3841 

CPTSS(ACFR),  Maxwell  AFB,  AL  36112.  Provide  name,  date  at¬ 
tended  the  institution,  detachment  number,  reason  for  request. 
Requestor  may  visit  the  reserve  pay  section  and  present  driver, s 
license  or  social  security  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Enrollment  and  attendance  records  as 
translated  to  pay  days  entitlement  and  submitted  by  detachments 
on  the  monthly  AFROTC  Pay  Order. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17725  0EACYVA 

System  name:  17725  0EACYVA  Air  Reserve  Pay  and  Allowance 
System  (ARPAS) 

System  location:  primary  system  location:  Air  Force  Accounting 
and  Finance  Center,  Lowry  AFB,  Denver  CO  80279;  decentralized 
supporting  segments  are  located  at:  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  TX  78148.  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  80280.  National 
Personnel  Records  Center,  Military  Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132.  Air  National  Guard  activities.  Air 
Force  Reserve  units,  in  the  appendix  to  the  Air  Force’s  systems 
notice,  accounting  and  finance  offices  at  Air  Force  bases.  Servicing 
individual  Air  Reserve  Forces  members.  Denver  Federal  Archives 
and  Record  Center,  Bldg  48,  Denver  federal  center,  Denver,  Co 
80225;  and  records  Center  annex  GSA,  p.o.  Box  141,  Neosho,  MO 
64850  (system  back-  up  storage). 

Categories  of  individuals  covered  by  the  system:  Active  Air 
Reserve  Forces  members  in  a  military  pay  status  and  Dependents 
of  military  personnel  thereof,  except  the  following;  Air  Reserve 
Forces  members  on  extended  active  duty  and  members  of  the  Air 
Force  Reserve  Officer  Training  Corps. 

Categories  of  records  in  the  system:  Military  pay  account  com¬ 
puter  records  and  supporting  documentations  relating  to  Air 
Reserve  Forces  military  pay  and  allowance  entitlements,  deduc¬ 
tions,  and  collections.  Military  pay  computer  records,  including  but 
not  limited  to,  master  individual  pay  account  files  (containing  es¬ 
sential  check  and  member  identification  data,  military  pay  entitle¬ 
ment  and  allowance  data,  accounting  data,  tax  withholding  rate  and 
amount  data,  collection  and  indebtedness  data,  and  performance 
data);  wage  and  tax  withholding  records;  records  of  Air  Reserve 
Forces  calendar  day  performance;  check  issue,  control  and  cancel¬ 
lations  records;  transaction  input,  system  reject,  and  system  recy¬ 
cle  records;  disbursement  and  collection  report  records;  accounting 
report  records;  and  other  generated  records  supporting,  substantiat¬ 
ing,  or  authorizing  Air  Reserve  Forces  military  pay  and  allowance 
entitlement,  deduction,  or  collection  actions.  Military  pay  documen¬ 
tation  records  include,  but  are  not  limited  to,  travel  orders, 
requests  and  performance  records;  active  military  duty  per¬ 
formance  records;  statements  of  tours  or  performance  of  military 
duty;  payroll  attendance  lists  and  rosters;  document  records 
establishing,  supporting,  reducing,  or  cancelling  entitlements  to 
basic  pay;  special  compensations  (such  as  medical,  dental,  veterina¬ 
ry,  and  optometry);  special  pays  (such  as  foreign  duty,  hostile  fire); 
allowances  (such  as  basic  allowance  for  subsistence,  basic  al¬ 
lowance  for  quarters,  family  separations,  clothing  maintenance  and 
monetary  allowances);  incentive  pays;  and  other  entitlements  in  ac¬ 
cordance  with  the  Department  of  Defense  Pay  and  Allowance  En¬ 
titlement  Manual;  certificates  and  statements  changing  address, 
name,  military  assignment,  and  other  individual  data  necessary  to 
identify  and  provide  accurate  and  timely  Air  Reserve  Forces  milita¬ 
ry  pay  and  performance  credit;  allotment  start,  stop,  or  change 
records;  declarations  of  benefits  and  waivers;  military  pay  and  per¬ 
sonnel  orders;  medical  certifications  and  determinations;  death  and 
disability  documents;  check  issuing  and  cancellation  records  and 
schedules;  payroll  vouchers;  money  lists  and  accounting  records; 
pay  adjustment  authorization  records;  system  input  certifications; 
member  indebtedness  and  tax  levy  documentation;  earnings  state¬ 
ments;  employees  wage  and  tax  reports  and  statements;  casual  pay¬ 
ment  authorization  and  control  logs;  punch  card  transcripts;  and 
other  documentation  supporting,  authorizing,  or  substantiating  Air 
Reserve  Forces  military  pay  and  allowance  entitlement,  deduction, 
or  collection.  Inquiry  files,  sundry  lists,  reports,  letters,  correspon¬ 
dence,  and  rosters  including,  but  not  limited  to.  Congressional 
inquiries.  Internal  Revenue  Service  notices  and  reports,  state  tax 
and  insurance  reports.  Social  Security  Administration  reports, 
Veterans  Administration  reports,  inter-Department  of  Defense 
requests,  treasury  reports,  and  health  education  and  institution 
inquiries. 

Authority  for  maintenance  of  the  system:  37  USC  101  et.  Seq. 


FEDERAL  REGISTER,  VOL.  42,  NO.  143— TUESDAY,  JULY  26,  1977 


38158 


DEFENSE  DEPARTMENT 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
in  the  system  to  ensure  accurate  and  timely  military  pay  and  al¬ 
lowances  to  supported  Air  Reserve  Forces  members;  provide  time¬ 
ly,  complete  master  individual  pay  account  review;  document  and 
account  for  Air  Reserve  Force  military  pay  and  allowance  disburse¬ 
ments  and  collections,  and  provide  account  inquiry  research 
response  capability.  Records  arc  utilized  to  determine  net  military 
pay  and  allowances  check  issues  to  Air  Reserve  Force  members;  to 
verify  and  account  for  system  input  transactions;  to  identify,  cor¬ 
rect,  and  collect  overpayments;  to  establish,  control,  and  collect 
member  collection  and  indebtedness  notices  and  levies;  to  maintain 
complete  accounting  records  for  Air  Reserve  Forces  military  pay 
and  allowance  disbursements,  collections,  refunds,  and  reimburse¬ 
ment  actions;  and  to  provide  internal  and  external  managers  with 
statistical  and  monetary  reports.  Other  users  of  system  record  data 
include  such  Air  Force  components  as  Headquarters  US  Air  Force, 
Major  Air  Force  Commands.  Air  Force  installations.  Air  National 
Guard  and  Air  Force  Reserve  Consolidated  Base  Personnel  Offices 
and  Consolidated  Reserve  Personnel  Offices,  Air  National  Guard 
Base  Comptrollers,  and  ARPAS  payroll  offices.  Other  users  and 
uses  include,  but  arc  not  limited  to.  record  transfers  to  components 
of  the  Department  of  Defense  for  system  transaction  validity  and 
accuracy  audit,  accounting,  and  documentation  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Security  Administration  for  wage  and  tax  withholding  reporting,  ac¬ 
counting.  or  tax  audit;  Civil  Service  Commission  for  personnel 
management  functions;  Comptroller  General  and  the  General  Ac¬ 
counting  Office  for  system  transaction  validity  and  accuracy  audits; 
Veterans  Administration  for  compensation  and  waiver  reporting 
and  audits,  life  insurance  accounting,  disbursement  and  benefit 
determinations;  US  Federal  Courts  for  legal  proceedings;  Federal. 
State,  or  local  Governmental  agencies  for  reports  and  accounting 
utilization;  state  and  local  governments  for  tax  and  welfare  infor¬ 
mation;  educational  institutions  for  verifying  scholarship  qualifica¬ 
tions  and  performance;  charitable  institutions  and  military  associa¬ 
tions  to  render  recognition  for  meritorious  service;  and  financial  in¬ 
stitutions  for  deposits  (checks  to  banks)  and  credit  references.  Dis¬ 
closure  made  persuant  to  the  Freedom  of  Information  Act  Disclo¬ 
sures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation.  The  American  Red  Cross  and  Air  Force 
Aid  Society  use  this  information  to  determine  needs  of  a  member 
of  his  or  her  dependents  in  emergency  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  in  note  books/binders/  visible 
file  binders/cabincts/card  files  on  computer  magnetic  tapes  and 
computer  paper  printouts,  on  roll  microfilm  and  microfiche. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nced-to-know.  Records  arc  stored  in  security  file 
containers/cabincts/safcs/  vaults,  protected  by  guards,  and  con¬ 
trolled  by  personnel  screening,  visitor  registers  and  computer 
system  software  requiring  special  random  input  entry  identifiers. 

Retention  and  disposal:  The  system  contains  differing  types  of 
records  subject  to  varied  retention  of  from  6  months  to  56  years. 
Records  are  retired  to  the  Denver  Federal  Archives  and  Record 
Center,  and  also  arc  stored  at  the  Records  Center  annex  GSA  at 
Neosho.  MO  for  back-up  storage.  Final  destruction  of  records  is  by 
sale  to  a  salvage  company  for  shredding. 

System  managers)  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  States  Air  Force.  ;  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF);  managers  for  geographi¬ 
cally  dispersed  supporting  elements  to  the  system  are  Chief  of  Air 
Force  Reserve,  Headquarters  United  States  Air  Force.  Director  of 
Air  National  Guard,  Headquarters  United  States  Air  Force.  Ac¬ 
counting  and  Finance  Officers,  Consolidated  Base  Personnel  Of¬ 
ficers,  Air  National  Guard  Base  Comptrollers,  Consolidated 
Reserve  Personnel  Officers,  ARPAS  Payroll  Officers,  and 
designated  representatives  thereof. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  Information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,,  Denver,  CO  80279,  telephone  (303) 
320-7553.  Information  pertaining  to  geographically  dispersed  ele¬ 
ments  of  the  record  system  may  be  obtained  from  Documentation 


Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  last  Air  Reserve  Forces  unit  of  assignment,  duty 
status  or  place  of  employment,  or  other  information  verifiable  from 
the  system  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  Air  Force  component  listed  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  last  Air  Reserve  Force  unit  of  assignment,  duty 
status,  or  place  of  employment,  or  other  information  verifiable 
from  the  system  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Record  system  sources  for  information 
include,  but  are  not  limited  to,  the  following:  Headquarters  USAF, 
Air  Force  Major  Commands  and  Air  Force  installations.  Con¬ 
solidated  Base  Personnel  Offices  and  Consolidated  Reserve  Person¬ 
nel  Offices,  Air  National  Guard  Base  Comptrollers,  ARPAS  Payroll 
Offices,  other  DoD  components;  the  Internal  Revenue  Service,  So¬ 
cial  Security  Administration,  Veterans  Administration,  and  other 
federal  agencies;  financial  institutions,  educational  institutions, 
medical  institutions,  automated  system  interfaces  ,  and  state  and 
local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17726  0EACYVA 

System  name:  17726  0EACYVA  Pay  and  Allotment  Records 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver  CO  80279,  and  at  Denver  Federal  Archives 
and  Record  Center,  Building  48,  Denver  Federal  Center,  Denver, 
CO,  80225 

Categories  of  individuals  covered  hy  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  Reserve  and  Air  Na¬ 
tional  Guard  personnel.  Retired  Air  Force  military  personnel.  Air 
Force  Academy  cadets.  Dependents  of  military  personnel,  guardi¬ 
ans  of  dependents  of  military  personnel  and  custodians  of  depen¬ 
dents  of  military  personnel 

Categories  of  records  in  the  system:  applications  for  Basic  Al¬ 
lowance  for  Quarters  (BAQ);  request  for  dependency  determina¬ 
tions  for  dependent  travel;  request  for  dependency  determinations 
for  Housing  Allowance  (HOLA)  and  Cost  of  Living  Allowance 
(COLA);  requests  for  dependency  determinations  for  medical  care; 
copies  of  marriage  certificates,  birth  certificates,  annulments, 
divorce  decrees  and  adoption  papers;  certificate  of  residence 
forms;  allotment  documents  (starts,  changes  and.  stops);  special  pay 
authorizations;  copies  of  allotment  vouchers;  change  of  address 
forms;  parent  dependency  affidavits;  correspondence  between  the 
Air  Force  Accounting  and  Finance  Center  (AFAFC)  and  members 
and  their  dependents  pertaining  to  allotments  (pay  information  ) 
and  determinations  of  dependency;  Comptroller  General  decisions; 
General  Accounting  Office  opinions;  Judge  Advocate  General 
opinions  god  interpretative  memoranda;  Air  Force  Office  Special 
Investigation  (OSI)  reports,  interpretative  memoranda  from  plans 
and  systems  (XS)  at  AFAFC;  status  request  from  office  of  civilian 
health  and  medical  program  of  the  uniformed  services  (CHAMPUS) 
regarding  medical  care  for  children  over  age  21;  correspondence 
with  state  and  local  agencies;  American  Red  Cross;  and  other 
material  related  to  dependency  determination  and  eligibility  of  de¬ 
pendents  for  pay  and  allowance  purposes  and  medical  care. 

Authority  for  maintenance  of  the  system:  37  USC  401 ;  37  USC  403 
and  10  USC  1072. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to; 
make  determinations  of  dependency  and  or  relationship  eligibility 
entitlement  to  pay  allowances  (BAQ,  dependent  travel,  HOLA, 
COLA)  for  parents,  step-children  and  adopted  children  who  have 
income  in  their  own  right,  illegitimate  children  and  all  cases  where 
relationship  or  dependency  is  questionable;  make  determinations  of 
dependency  and  or  eligibility  entitlement  to  medical  care  for 
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parents,  parents-in-law,  illegitimate  children  and  children  over  age 
21.  Copies  of  affidavits,  documents,  related  correspondence  and/or 
information  contained  therein  may  be  furnished  to  the  service 
member,  the  claimed  dependent  and/or  the  person  who  furnish 
such  information.  Copies  of  affidavits,  statements  and  related  cor¬ 
respondence  may  be  furnished  OSI  to  verify  information  submitted 
by  or  in  behalf  of  the  claimed  dependent.  Copies  of  records  may  on 
occasion  be  furnished  Federal  Bureau  of  Investigation  (FBI) 
through  OSI  for  investigation  in  possible  forgery  and  fraud  cases. 
Copies  of  records  may  on  occasion  be  furnished  to  federal  agen¬ 
cies,  including,  but  not  limited  to  FBI  for  criminal  investigations, 
Internal  Revenue  Service  (IRS),  Social  Security  Administration 
(SSA),  Civil  Service  Commission,  and  the  Veterans  Administration 
(VA),  and  to  state  and  local  agencies  for  their  own  determinations 
for  any  obligations  ,  benefits  and  privileges  that  come  under  their 
jurisdiction.  On  occasion  may  disclose  information  to  the  General 
Accounting  Office  for  audit  purposes  and  to  Major  Commands  and 
Base  Level  Commander,  Accounting  and  Finance  Office,  and  Con¬ 
solidated  Base  Personnel  Office)  upon  their  request  for  information 
relating  to  dependency  determinations.  Notify  other  services 
(Army,  Navy,  Marine  Corps,  Coast  Guard)  on  approvals  of  BAQ  in 
behalf  of  parents  and  illegitimate  children  to  prevent  duplicate 
claims.  Notify  the  American  Red  Cross  of  status  of  claims  to  in¬ 
form  the  member  and/or  their  dependents.  On  occasion  may  send 
or  disclose  information  to  the  Comptroller  General  for  advance 
opinions.  On  occasion  may  disclose  information  to  members  of 
Congress  on  request.  On  occasion  may  disclose  information  to  the 
Air  Force  Aid  Society.  Disclosures  made  pursuant  to  the  Freedom 
of  Information  Act.  Disclosures  to  the  Department  of  Justice  for 
criminal  prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
Military  Service  Number. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  protected  by  guards  and  controlled  by  person¬ 
nel  screening  and  visitor  registers. 

Retention  and  disposal:  records  for  members  who  have  been 
separated  from  the  service  are  purged  annually  and  retired  to  the 
Federal  Archives  and  Records  Center  at  Denver  Federal  Center 
with  one  exception,  records  for  which  claims  are  received  and/or  a 
dependency  determination  is  made  after  separation,  are  retained  at 
the  AFAFC  for  six  years  after  last  determination  and  then  sent  to 
the  Denver  Federal  Record  Center.  Records  are  destroyed  six  years 
after  member: s  separation  from  the  service  or  last  determination, 
whichever  is  latest.  Destruction  is  accomplished  by  sale  to  a 
salvage  Co.  for  shredding. tearing  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  Wash  DC  20330  (USAF) 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver  CO  80279,  telephone  (303)  320- 
7553.  The  requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  service  number, 
military  status,  duty  station  or  place  of  employment. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/DAD,  Lowry  AFB,  Denver  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
service  number,  military  status,  duty  station  or  place  of  employ¬ 
ment. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial  and  medical  institutions,  automated  system  inter¬ 
faces,  police  and  investigating  officers,  a  state  or  local  government, 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth,  appli¬ 
cations  and  correspondence  from  members  for  dependency  deter¬ 
mination  for  BAQ,  dependent  travel,  HOLA,  COLA,  and  medical 


care;  correspondence  from  parents,  guardians  and  custodians  of  de¬ 
pendents,  attorneys  and  the  American  Red  Cross  pertaining  to  de¬ 
pendency  determination  and  support  of  dependents;  information 
from  other  components  of  the  department  of  defense. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17730  0EACYVA 

System  name:  17730  0F.ACYVA  Joint  uniform  military  pay  system 
(JUMPS) 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Baso,  TX  78148.  consolidated  base 
personnel  offices  at  Air  Force  installations,  accounting  and  finance 
offices  at  Air  Force  bases.  At  Air  Force  Data  Systems  Design 
Center,  Gunter  Air  Force  Station,  AL  36114  (for  research  and  test 
only),  Denver  Federal  Archives  and  Records  Center,  Denver,  CO 
80225  (storage).  Records  Center  Annex  GSA,  PO  Box  141,  Neosho, 
MO  64850  (back-up  storage).  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  (CBPO’s  and  AFO’s) 
may  be  obtained  from  Documentation  Managers  at  the  applicable 
Air  Force  component  listed  in  the  Department  of  Defense  Directo¬ 
ry  in  the  appendix  to  the  Air  Force  system  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel  and  dependents.  Retired  Air  Force  military 
personnel.  Separated  Air  Force  military  personnel,  individuals  to 
whom  active  duty  military  personnel  authorize  a  direct  payment  of 
a  portion  of  their  pay,  and  Officers  of  the  Air  Reserve  and  Air  Na¬ 
tional  Guard  on  extended  active  duty. 

Categories  of  records  in  the  system:  Military  pay  records  and  files 
including  but  not  limited  to;  master  military  pay  accounts,  im¬ 
mediate  access  storage,  six-months  history,  leave  and  earnings 
statements,  federal  insurance  contribution  act  tax  and  federal  in¬ 
come  tax  withholding  contained  on  magnetic  tape,  magnetic  discs, 
microfilm,  microfiche  and  computer  printed  formats;  pay  authoriza¬ 
tion  control  files,  central  pay  authorization  file,  deferred  transac¬ 
tion  file,  reject  suspense  file  and  daily  transaction  record.  Military 
pay  supporting  documents  and  vouchers  including  but  not  limited  to 
basic  pay;  special  compensation  positions  such  as  medical,  dental, 
veterinary  and  optometry;  special  pay  such  as  foreign  duty,  profi¬ 
ciency,  hostile  fire  and  diving  duty;  status  adjustments  relating  to 
entrance  on  active  duty,  absent-without-leave,  confinement,  deser¬ 
tion,  sick  or  injured,  leave,  mentally  incompetent,  missing,  in¬ 
terned,  permanent  change  of  station,  promotions  and  demotions; 
separation,  reenlistment,  recnlistment  bonus;  incentive  pay  such  as 
flying  duty,  stress  duty,  demolition  duty,  parachute  jumping  duty 
and  submarine  duty;  allowances,  such  as  basic  allowance  for  sub¬ 
sistence,  basic  allowance  for  quarters,  family  separation  al¬ 
lowances,  overseas  station  allowances,  clothing  monetary  al¬ 
lowance;  separation  payments,  death  gratuities,  time-in-service;  al¬ 
lotments  of  pay;  checks-to-banks;  federal  and  state  withholding 
taxes;  court-martial  sentences  and  non-judicial  punishment;  in¬ 
debtedness  resulting  from  but  not  limited  to  overpayment  of  pay 
and  allowances  and  allotments,  other  debts  to  United  States,  cer¬ 
tain  non-government  debts,  and  correspondence  pertaining  to  all  of 
the  above.  Inquiries  files,  personal  financial  records  and  sundry 
lists,  reports  and  rosters  including  but  not  limited  to  Internal 
Revenue  reports,  state  tax  reports.  Veterans  Administration  re¬ 
ports,  Social  Security  Administration  reports,  and  Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  USC  101  et  seq.;  10 
use  265,8033,84%;  10  USC  9837  (d);  32  USC  708;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  these 
records  are  to  accurately  and  timely  pay  members  of  the  Air  Force, 
provide  members  periodic  comprehensive  statements  of  their  ac¬ 
counts,  and  to  respond  to  inquiries  concerning  their  accounts  at  any 
time.  US  Air  Force  components  such  as  Headquarters,  Air  Force 
Accounting  and  Finance  Center,  Major  Commands  and  Air  Force 
installations  use  these  records  to  determine  pay  due  military  mem¬ 
bers,  to  verify  pay  affecting  information,  to  collect  overpayments 
made  to  military  members,  to  provide  accrual  accounting  for  each 
covered  entitlement  of  military  pay  and  allowances,  and  to  provide 
fund  manager  reports,  internal  manager  reports  and  external  re¬ 
ports.  Other  users  include  but  are  not  limited  to  other  components 
of  Department  of  Defense  such  as  Army  and  Navy  which  may  pay 
Air  Force  members  and  initiate  claims;  other  federal  agencies  such 
as  the  Internal  Revenue  Service  for  tax  information  on  members. 
Social  Security  Administration  for  information  regarding  Federal 
Insurance  Contribution  Act  tax  deducted  from  members,  Veterans 
Administration  for  information  regarding  premiums  on  serviceman's 
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group  life  insurance,  the  General  Accounting  Office  for  audits, 
opinions,  and  fact-finding  information,  state  and  local  governments 
for  tax  and  welfare  information,  US  and  state  courts  for  civil  litiga¬ 
tion  and  criminal  prosecution  purposes,  members  of  Congress  for 
complaints  from  constituents  and  for  inquiries  not  generated  by 
constituents,  insurance  companies  for  allotments  made  to  them  by 
military  members,  financial  institutions  for  deposits  (chccks-to- 
banks)  and/or  payments,  the  American  Red  Cross  and  the  Air 
Force  Aid  Society.  Records  may  be  disclosed  to  law  enforcement 
agencies  such  as  but  not  limited  to  office  of  Special  Investigations, 
United  States  Air  Force;  Federal  Bureau  of  Investigation;  city  and 
state  authorities  for  violations  of  law,  for  investigation  and  possible 
criminal  prosecution,  civil  court  action  or  regulatory  processes.  Dis¬ 
closures  made  pursuant  to  the  Freedom  of  Information  Act.  Disclo¬ 
sures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation,  or  for  investigatory  purposes.  American  Red  Cross  uses 
this  information  to  determine  needs  of  a  member  or  his  dependents 
in  emergency  situations.  The  Air  Force  Aid  Society  uses  this  infor¬ 
mation  to  determine  needs  of  a  member  or  his  dependents  in  emer¬ 
gency  situations  and  for  verification  of  loan  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  books/binders/bisible  file 
binders/cabinets/card  files,  computer  magnetic  tapes  and  main¬ 
tained  on  computer  paper  printouts,  and  on  roll  mircrofilm  and 
microfiche. 

Retrievability:  Filed  by  Name.  Social  Security  Number  (SSN),  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person! s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets/  locked  cabinets  or  rooms,  protected  by  guards, 
and  controlled  by  personnel  screening,  visitor  registers  and  com¬ 
puter  system  software. 

Retention  and  disposal:  local  retention  varies  from  3  to  6  years. 
At  expiration  of  local  retention,  records  are  cither  destroyed  by 
tearing,  shredding,  pulping,  macerating  or  burning  or  transferred  by 
the  Air  Force  Accounting  and  Finance  Center  to  the  Denver 
Federal  Archives  and  Records  Center  for  varying  retention  periods 
up  to  56  years.  Destroyed  by  shredding.  Back-up  records  for  emer¬ 
gency  reconstruction  in  the  event  of  primary  record  destruction  are 
retained  by  the  Federal  Records  Center  Annex  GSA  at  Neosho 
MO.  Destruction  is  by  shredding. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO,  80279,  telephone  (303) 
320-7553.  Information  pertaining  to  geographically  dispersed  ele¬ 
ments  of  the  record  system  may  be  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  account  number,  military 
status,  duty  status  or  place  of  employment  or  other  information 
verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  Colorado.  80279 
Denver,  CO,  80279,  telephone  (303)  320-7553.  the  record  system 
may  be  obtained  from  Documentation  Managers  at  the  applicable 
Air  Force  component  listed  in  the  Department  of  Defense  Directo¬ 
ry  in  the  appendix  to  the  Air  Force  system  notice.  Requester 
should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  account  number,  military  status,  duty  status 
or  place  of  employment  or  other  information  verifiable  from  the 
record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions,  automated  system  interfaces,  a  state  or  local  govern¬ 
ment,  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth, 
military  pay  information  originating  from  telephone  inquiries  tele¬ 
graph  messages  and  correspondence  information  from  federal  agen¬ 


cies  and  other  DoD  components  and  information  from  Air  Force  in¬ 
stallations,  Major  Commands  and  USAF  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  7734  0EACYVA 

System  name:  17734  0EACYVA  United  States  Air  Force  Retired 
Pay  System. 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB  Denver  CO  80270.  Federal  Archives  and  Records 
Center,  building  48,  Denver  Federal  Center,  Denver,  Colorado 
80225.  Records  center  annex,  GSA,  P.O.  Box  141,  Neosho,  Missou¬ 
ri  64850  (back  up  storage  only).  Air  Reserve  Personnel  Center  and 
Personal  Affairs  offices  at  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  Ap¬ 
pendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  Reserve  and  Air  Na¬ 
tional  Guard  personnel.  Retired  Air  Force  military  personnel.  De¬ 
pendents  and  survivors  of  military  personnel. 

Categories  of  records  in  the  system:  Records  include,  but  are  not 
limited  to,  retired  pay  and  annuitant  pay  master  files  with  support¬ 
ing  documentation  relating  to  entitlements,  deductions,  collections 
and  allotments.  Supporting  documents  include  but  are  not  limited  to 
the  following  Retirement  Orders,  retirement  pay  orders,  gross  pay 
statements,  statements  of  employment,  employees;  withholding  ex¬ 
emption  certificates,  records  of  emergency  data,  retired  pay  allot¬ 
ment  authorizations,  retirees:  United  States  savings  bond  authoriza¬ 
tions,  Air  Reserve  Forces  retirement  credit  summaries,  divorce 
decrees,  computation  of  retired  pay,  death  certificates,  claims  for 
unpaid  pay  and  allowances  of  deceased  members,  marriage  cer¬ 
tificates,  adoption  papers,  guardian  papers,  birth  certificates,  elec¬ 
tion  certificates  for  retired  servicemans:  family  protection  plan 
(RSFPP),  election  certificates  for  survivor  benefit  plan  (SBP), 
documents  pertaining  to  status  of  childrens:  schooling,  and  income 
tax  withholding  statements.  Also  included  are  listings  of  bonds,  al¬ 
lotments,  retired  pay  and  annuitant  pay  checks,  debts  owed  the 
government  and  direct  remittances  made  by  retirees  for  the  costs  of 
the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired  mili¬ 
tary  personnel,  correspondence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  print¬ 
outs  of  members:  active  duty  military  pay  accounts  from  the  joint 
uniform  military  pay  system. 

Authority  for  maintenance  of  the  system:  10  USC  Chapters  61,  63, 
65,  67,  69.  71,  73  and  79;  5  USC  Chapter  83.  37  USC  101  et.  Seq.; 
38  USC  410 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  the  purpose  of  these 
records  is  to  accurately  and  timely  pay  the  retired  members  of  the 
Air  Force  and  their  survivors;  provide  members  periodic  statements 
of  pay;  document  and  account  for  all  disbursements  and  collec¬ 
tions;  and  to  respond  to  inquiries  concerning  the  retiree  and  annui¬ 
tant  accounts.  Records  are  used  to  establish,  maintain  and  close 
retiree  and  annuitant  pay  accounts  and  prepare  related  reports; 
compute  retired  and  annuitant  pay  and  initiate  actions  for  monthly 
pay  and  allotment  transactions;  casualty  cases  are  established  upon 
the  death  of  a  member  and  arrears  of  pay  are  computed  and 
disbursed  to  survivors;  upon  the  death  of  a  retired  member,  RSFPP 
and/or  SBP  accounts  are  established  and  survival  annuities  are 
paid.  Users  of  system  record  data  include  Headquarters  US  Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and  spe¬ 
cial  reports  which  are  generally  statistical  in  nature,  but  occa¬ 
sionally  include  lists  of  retirees  with  related  pay  data.  Other  users 
include,  but  are  not  limited  to,  any  component  of  the  Department 
of  Defense  for  inquiries,  audit  and  document  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  normal 
wage  and  tax  withholding  reporting,  accounting,  tax  audits  and  le¬ 
vies;  Comptroller  General  and  the  General  Accounting  Office  for 
legal  interpretations  and  audits.  Disclosures  are  made  to  the  Depart¬ 
ment  of  Justice  for  criminal  prosecution,  civil  litigation  or  investiga¬ 
tion;  disclosures  are  made  to  the  Veteran’s  Administration  regard¬ 
ing  establishments,  changes  and  discontinuances  of  VA  compensa¬ 
tion  to  retirees  and  annuitants;  disclosures  are  made  to  the  Social 
Security  Administration  regarding  wages  and  Federal  Insurance 
Contributions  Act  Tax  withholding;  information  is  furnished  the 
American  Red  Cross  and  the  Air  Force  Aid  Society  for  their  use  in 
assisting  retirees  and  their  survivors;  disclosures  are  made  pursuant 
to  the  Freedom  of  Information  Act.  Information  is  supplied  to  state 
and  local  governments  for  use  as  follow-up  data  in  welfare  cases 
and  for  tax  purposes.  Also,  there  is  an  automated  interface  with  the 
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joint  uniform  military  pay  system  for  data  used  to  compute  annui¬ 
tant  payments;  checks  are  sent  to  banks  for  credit  to  the  retirce:s 
and  annuitants  accounts  including  payments  made  under  the  Elec¬ 
tronics  Fund  Transfer  System  (EFTS)  transmitted  through  the 
Federal  Reserve  System;  and  allotments  are  mailed  to  other  finan¬ 
cial  institutions  for  uses  such  as  insurance  premiums  and  loan 
repayments.  Information  is  also  supplied  to  the  Civil  Service  Com¬ 
mission  when  a  retiree  waives  his  military  retired  pay  in  order  to 
use  his  military  service  for  computing  his  Civil  Service  Retirement 
Annuity.  Records  arc  also  used  for  extraction  or  compilation  of 
statistical  data  and  reports  for  management  studies  and  statistical 
analyses  for  use  internally  or  externally  as  required  by  Department 
of  Defense  or  by  other  Government  agencies.  Information  is  sup¬ 
plied  to  the  courts  regarding  retiree  pay  in  garnishment  cases.  Dis¬ 
closures  arc  also  made  to  attorneys,  law  firms,  and  other  parties 
acting  as  executors  or  administrators  of  retirees  estates  and  infor¬ 
mation  is  provided  to  trustees  of  mentally  incompetent  members 
and  guardians  of  survivors  (children). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/note  books/binders/visible  file 
binders/cabinets/card  files,  computer  magnetic  tapes  and  paper 
printouts,  and  on  roll  microfilm  and  micorfiche. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets/vaults/  locked  cabinets  or  rooms,  protected  by 
guards,  and  controlled  by  personnel  screening,  visitor  registers  and 
computer  system  software. 

Retention  and  disposal:  the  system  contains  differing  types  of 
records  subject  to  varied  periods  of  retention  up  to  36  years.  Final 
destruction  of  records  is  by  shredding.  Records  are  maintained  in 
the  retired  pay  division  office  while  active,  and  then  retired  to  the 
Denver  Federal  Archives  and  Records  Center.  Duplicate  records 
are  maintained  at  the  records  center  annex  at  Neosho,  Missouri  for 
storage.  Destruction  is  accomplished  by  shredding  or  burning. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  Washington  DC  20330  (USAF). 
Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78148  for  Survivor  Benefit  Plans 
Briefing  records  and  spouse  notification  letters. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
320-7333.  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  duty  station  or 
place  of  employment,  military  status,  military  grade  or  other  infor¬ 
mation  verifiable  from  the  record  itself.  For  Survivor  Benefits 
Plans  Briefing  records  and  spouse  notification  data,  contact  the 
Systems  Manager  specified  in  the  preceding  category  or  Personal 
Affairs  officials  at  the  servicing  Air  Force  installation.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notices. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7333.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
duty  station  or  place  of  employment,  military  status,  military  grade 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial,  educational,  and  medical  institutions,  automated 
system  interfaces,  a  state  or  local  government,  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth.  Also  record  system 
sources  of  information  include  but  are  not  limited  to,  the  following 
members:  survivors,  trustees  of  mentally  incompetent  members, 
guardians  of  survivors  (children),  private  law  firms  which  are  ex¬ 
ecutors  of  estates  in  casualty  cases,  the  Military  Personnel  Center 
at  Randolph  Air  Force  Base,  Texas,  and  other  government  agencies 


such  as  the  Veterans  Administration  and  the  Social  Security  Ad¬ 
ministration.  Information  also  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F18201  DAC  A 

System  name:  18201  DAC  A  Air  Force  Postal  Directory  File 

System  location:  Air  Force  postal  and  courier  service  activities. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel  and  civilian  employees.  Retired  Air  Force  military 
personnel.  Contracting  officers  and  representatives,  American  Red 
Cross  and  State  Department  Personnel. 

Categories  of  records  in  the  system:  Directory  cards  for  per¬ 
manently  assigned  personnel,  transient  personnel,  such  as  students 
at  schools,  temporary  duty  personnel  who  have  departed  for  their 
place  of  duty,  and  individuals  awaiting  an  assignment  to  another 
Air  Force  duty  location. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  forwarding  and 
directorizing  individual  personal  mail  received  by  Air  Force  postal 
activities,  and  for  assignment  of  individual  mail  boxes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  six  months 
after  reassignment,  separation,  or  departure  from  the  servicing 
postal  activity,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Director  of  Administration, 
Headquarters  United  States  Air  Force.  Submanagers  include  the 
Chief,  Central  Base  Administration  at  each  Air  Force  installation. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix  to  the  Air  Force’s  systems  notices. 
Washington  D.C.  20330 

Notification  procedure:  Individuals  may  be  notified  of  whether  the 
system  contains  a  record  pertaining  to  them  by  writing  to  the  Chief. 
Central  Base  Administration  at  the  location(s)  where  postal  directo¬ 
ry  services  were  provided. 

Record  access  procedures:  Individuals  may  obtain  assistance  in 
gaining  access  as  indicated  in  the  notification  procedures  above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20002  05HCHLA 

System  name:  20002  03HCHLA  Operations  Security  File  for 
Foreign  Intelligence  Collection  Activities 

System  location:  7602  AINTELG/INOB,  Ft  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civilian  employees 
and  former  employees.  Retired  Air  Force  military  personnel. 
Primarily  foreign  nationals 

Categories  of  records  in  the  system:  AFOSI  Records  of  investiga¬ 
tion  and  AFIS  correspondence  incidental  to  AFOSI  investigations. 
Correspondence  reporting  incidents  having  security  ramifications 
bearing  on  U.S.  collection  activities  abroad.  Studies  of  com¬ 
promised  U.  S.  intelligence  collection  projects  abroad  and  cor¬ 
respondence  thereto 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  internal 
7602/AFIS  reference  materials  used  for  internal  orientation  and 
study  for  object  lesson  guides  for  routine  instruction  to  support 
operational  security  in  U.  S.  foreign  intelligence  collection  opera¬ 
tions 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  arc  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation  Then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  Assistant  Chief  of  Staff,  Intel- 
t  ligencc.  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  AFOSI  re¬ 
ports.  studies  and  source  documents  pertaining  to  foreign  intel¬ 
ligence  collection  operations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

F 20002  05HCHI.B 

System  name:  20002  05HCHLB  DIA  Source  Administration  Pro¬ 
gram  for  Foreign  Intelligence  Collection  Activities 

System  location:  7602  AIN TF.LG/INOB.  Ft  Belvoir,  VA  22060 
and  subordinate  units:  Del  I,  APO  San  Francisco  96525 ;  Det  2. 
APO  San  Francisco  96301 ;  Det  3,  APO  San  Francisco  96280;  Det  5, 
APO  San  Francisco  96346;  Designation  and  location  of  one  over¬ 
seas  unit  is  classified.  Headquarters,  Foreign  Technology  Division 
(FTD),  Wright-Patterson  AFB,  Ohio  47433;  Det  3/FTD,  APO  New 
York  09633;  Det  4/FTD,  APO  San  Francisco  96328. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel.  Retired  Air  Force  military  personnel.  Foreign 
Nationals  residing  in  the  United  States.  US  Citizens  resident  aliens 
and  foreign  nationals  overseas  who  are  sources  or  support  assets 
for  foreign  intelligence  collection  operations 

Categories  of  records  in  the  system:  Biographic  data  and  records 
incidental  to  utilization  in  foreign  intelligence  collection  operations 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  Public  Law  257,  July  26,  1947  (61  Stat  495). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  internal 
reference  relative  to  use  or  possible  use  in  foreign  intelligence  col¬ 
lection  operations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  note 
books/binders.  Maintained  on  computer  paper  printouts.  Maintained 
on  roll  microfilm.  Maintained  on  aperture  cards. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  arc  stored  in  security  file 
containers/cabincts.  Records  arc  stored  in  safes. 

Retention  and  disposal:  Prior  to  destruction,  files  are  screened, 
purged  of  extraneous  material,  and  microfilmed.  Microfilm  retained 
indefinitely. 

System  managers)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force.  Washington  DC 
20330.  Submanager:  Chief,  Foreign  Activities  Division,  FTD, 
Wright-Patterson  AFB,  Ohio  45433. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager  or  Submanager,  as  appropriate. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  System  Manager  or  Submanager,  as  ap¬ 
propriate. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  biographical 
data  and  records  incident  to  foreign  intelligence  collectionopera- 
tions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20002  05HCHLC 

System  name:  20002  05HCHLC  Events  and  Installation  File 

System  location:  7602  AINTELG/INXE,  Ft  Belvoir.  VA  22060 
and  AF  Intelligence  Service  (AFIS/IND)  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countries  of  intelligence  interest. 

Categories  of  records  in  the  system:  Occupational  and  travel  infor¬ 
mation  derived  from  Intelligence  Reports,  Visa  Requests,  Trip  Re¬ 
ports,  Open  Source  Documents,  news  media,  and  Trade  and 
Professional  Publications 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  intelligence  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes  and  roll 
microfilm. 

Retrievability:  Filed  by  Name,  organization  and  activity. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets. 

Retention  and  disposal:  Retained  until  no  longer  needed. 
Destroyed  by  conventional  computer  purge  action. 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  intelligence 
reports,  visa  requests,  trip  reports,  open  source  documents,  news 
media,  trade  and  professional  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20002  05HCHLD 

System  name:  20002  05HCHLD  Master  Alpha  Resource  List 
(MARLA) 

System  location:  7602  AINTELG/INXE.  Ft  Belvoir.  VA  22060 
and  AF  Intelligence  Service  (AFIS/IND)  Wash  DC  20330 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countries  of  intelligence  interest 

Categories  of  records  in  the  system:  Occupational  and  travel  infor¬ 
mation  derived  from  Intelligence  Reports,  Visa  Requests,  Trip  re¬ 
ports,  Open  Source  Documents,  news  media,  and  Trade  and 
Professional  Publications 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  intelligence  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes  and  on  roll 
microfilm. 

Retrievability:  Filed  by  Name,  Occupation,  ethnic  group,  lan¬ 
guage  capability 
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Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  arc  stored  in  security  file 
containers/cabincts. 

Retention  and  disposal:  Retained  until  no  longer  needed. 
Destroyed  by  conventional  computer  purge  action. 

System  managers)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  intelligence 
reports,  visa  requests,  trip  reports,  open  source  documents,  news 
media,  trade  and  professional  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F2050I  OCMCBVA 

System  name:  20501  OUMCBVA  Compartmcntcd  Intelligence  Ac¬ 
cess  Roster 

System  location:  USAFSS  INS  San  Antonio  TX  78243 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel.  Air  Force  active  duty 
officer  and  enlisted  personnel.  Air  Force  civilian  employees.  Air 
Force  Reserve  personnel. 

Categories  of  records  in  the  system:  Automated  line  entries. 

Authority  for  maintenance  of  the  system:  44  USC  3301;  10  USC 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  locate  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  HQ  USAFSS  INS  San  Antonio 
TX  78243. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  fof  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  special 
security  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F 20503  DPCF:  C 

System  name:  20503  DPCE  C  Security  Case  Files 

System  location:  Primary  system  at  the  Central  Clearance  Group. 
Directorate  of  Civilian  Personnel  Decentralized  segments  at  the  Of¬ 
fice  of  the  Administrative  Assistant  to  the  Secretary  of  the  Air 
Force  (SAFAA),  Installation  Civilian  Personnel  Offices,  Chiefs 
Security  Police  Defense  Investigative  Service  (DIS)  Air  Force  Of¬ 
fice  of  Special  Investigations,  Washington  DC  20314.  Washington 
National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees,  and  applicants  for  Air  Force  civilian  employment 

Categories  of  records  in  the  system:  Files  include  investigative  re¬ 
ports  by  the  DIS,  Air  Force  Office  of  Special  Investigations 
(AFOSI)  and  other  federal  investigative  agencies,  commander 


review  letters,  medical  evaluations,  forms  completed  by  subjects, 
designation  of  civilian  positions  as  sensitive,  position  description, 
transmittal  letters,  rationale  and  evaluations  of  investigative  infor¬ 
mation,  correspondence  between  the  Central  Clearance  Group  and 
Air  Staff  offices,  DIS,  AFOSI,  Installation  Medical  Facilities  and 
SAFAA,  visible  card  files,  card  files  and  notebooks 

Authority  for  maintenance  of  the  system:  5  USC  7531-7533,  Ex¬ 
ecutive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  case  files  are 
originated  to  evaluate  and  determine  security  Ostatistical  analyses  to 
determine  consistency  of  decisions,  decision  trends  and  I  the  effects 
of  program  changes  over  time  acceptability  of  civilian  employees  or 
prospective  employees  of  the  Air  Force.  Files  are  reviewed  and 
evaluated  by  installation  commanders,  civilian  personnel  offices. 
Security  Police,  medical  facility  staff  members,  the  Central 
Clearance  Group,  other  appropriate  Air  Staff  offices  and  SAFAA. 
SAFAA  maintains  duplicate  copies  of  favorable  decisions  to  evalu¬ 
ate  the  effectiveness  of  the  program  and  provide  program  guidance 
to  the  Central  Clearance  Group.  Users  review  and  evaluate  the  file 
in  order  to  consider  and  justify  recommendations  and  determina¬ 
tions  of  security  acceptability  or  nonacceptability.  SAFAA  makes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders,  note 
book^/binders,  visible  file  bindcrs/cabinets  and  card  files. 

Retrievability:  Filed  by  Name,  and  retrieved  by  conventional  in¬ 
dices. 

Safeguards:  Records  are  stored  in  security  file  con- 
taincrs/cabincts,  safes  certified  for  protection  of  classified  informa¬ 
tion  up  to  the  level  of  SECRET.  All  records  are  stored,  processed, 
transmitted  and  protected  as  classified  information.  Records  are  ac¬ 
cessed  by  custodian  of  the  record  system  by  person(s)  responsible 
for  servicing  the  record  system  in  performance  of  their  official  du¬ 
ties  who  arc  properly  screened  and  cleared  for  necd-to-know  and 
by  commanders  of  medical  centers  and  hospitals. 

Retention  and  disposal:  Upon  completion  of  favorable  determina¬ 
tion,  investigative  portions  arc  returned  to  AFOSI.  File  folders  are 
retained  in  office  files  for  two  years  after  annual  cutoff,  then 
retired  to  Washington  National  Records  Center,  Washington,  DC 
20409,  for  permanent  retention.  Duplicate  copies  of  approved  deci¬ 
sions  are  maintained  by  SAFAA  for  four  years  and  then  destroyed. 
Note  books,  visible  card  files  and  card  files  are  retained  in  Central 
Clearance  Group  office  files 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Pcrsonnel, 
Headquarters  United  States  Air  Force,  and  executive  secretary 
Central  Clearance  Group  Directorate  of  Civilian  Personnel, 
Headquarters  United  States  Air  Force,  Washington  DC  20314 

Notification  procedure:  See  Exemption. 

Record  access  procedures:  See  Exemption. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  See  Exemption. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this* 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20505  DAI  A 

System  name:  20505  DAI  A  Personnel  Security  Record  Files 

System  location:  Primary  System  at  the  Personnel  Security  Group 
Directorate  of  Administration  Headquarters  United  States  Air 
Force,  Washington  DC  20330.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force 
systems  notice.  Decentralized  System  at  the  offices  of  assignment. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel.  Air  Force  Reserve  personnel.  Air  Force 
civilian  employees,  and  Air  Force  civilians  applicants  nominated  or 
assigned  to  positions  in  the  offices  of  the  Secretary  of  the  Air 
Force,  the  Air  Staff  and  those  supporting  organizations  under  the 
security  clearance  authority  of  the  Personnel  Security  Group. 

Categories  of  records  in  the  system:  Files  at  the  Personnel  Securi¬ 
ty  Group  include  requests  for  security  clearance  action;  requests 
for  investigations  to  meet  special  access  requirements  and  to  meet 
the  requirements  for  security  clearance  and  for  assignment  to  sensi- 
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live  or  nonsensitive  positions;  medical  records  checks;  personnel 
records  checks;  investigative  forms;  requests  to  investigative  agen¬ 
cies;  reports  of  investigation  by  Federal  investigative  agencies;  cor¬ 
respondence  between  the  Personnel  Security  Group  and  offices  of 
assignment,  medical  facilities,  personnel  offices,  investigative  agen¬ 
cies,  other  Air  Staff  offices,  offices  of  the  Secretary  of  the  Air 
Force  and  offices  of  assignment;  Unfavorable  Information  Files; 
Special  Security  Files;  Civilian  Security  Documents  Folders;  copies 
of  records  of  personnel  Security  investigation  and  clearance;  copies 
of  access  certificates,  and  those  summaries,  reviews  and  evalua¬ 
tions  by  management,  supervisory  and  clearance  granting  officials 
used  to  determine  eligibility  of  individuals  for  security  clearance  or 
eligibility  for  assignment  to  sensitive  positions.  Upon  completion  of 
all  final  actions  and  clearance  and  eligibility  determination,  copies 
of  all  investigative  reports  and  documents  no  longer  required  to 
identify  individuals  and  to  record  the  actions  taken  are  destroyed. 
Copies  of  the  record  of  personnel  security  investigation  and 
clearance  are  maintained  at  the  Personnel  Security  Group  and  at 
the  office  of  assignment  during  the  period  of  assignment. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  collected  to 
evaluate  the  background,  character  and  suitability  of  nominees  and 
applicants  for  assignment  to  sensitive  and  nonsensitive  positions  in 
the  offices  of  the  Secretary  of  the  Air  Force,  the  Air  Staff,  and 
those  organizations  supporting  these  offices  which  are  under  the 
security  responsibility  of  the  Personnel  Security  Group,  and  are 
maintained  to  record  security  clearances,  eligibility  determinations 
and  security  actions  taken  for  individuals  during  the  period  of  as¬ 
signment  to  these  offices.  Used  to  answer  inquiries  from  other  Air 
Force  offices  and  agencies,  and  from  investigative  security  and  per¬ 
sonnel  representatives  of  all  other  Federal  agencies  concerning  the 
position  sensitivity,  clearance  status  or  eligibility  for  access  of  as¬ 
signed  individuals  and  the  investigative  basis  for  such  determina¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  safes,  and  vaults. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Civilian  personnel  files  are 
replaced  by  the  Civilian  Security  Documents  Folder. 

System  managers)  and  address:  Chief  Personnel  Security  Group 
Director  of  Administration.  Headquarters  United  States  Air  Force. 
Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Request  should  contain  full  name 
grade  date  of  birth  and  the  name  of  the  office  or  organization  to 
which  the  individual  is  nominated  or  assigned. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Investigative  reports  from  Federal  in¬ 
vestigative  agencies,  personnel  and  medical  records  information 
and  correspondence.  Information  obtained  from  financial,  educa¬ 
tional,  and  medical  institutions,  police  and  investigating  officers, 
the  bureau  of  motor  vehicles,  a  state  or  local  government,  wit¬ 
nesses,  source  documents  (such  as  reports)  prepared  on  behalf  of 
the  Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth 
and  from  organizations  of  assignment,  personnel  offices.  Security 
Police  offices,  Air  Staff  offices,  offices  of  the  Secretary  of  the  Air 
Force  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20505  DPMRPPD 

System  name:  20505  DPMRPPD  Air  Force  Security  Program  Cases 
System  location:  At  Office  of  the  Secretary  of  the  Air  Force; 
Washington,  D.  C.  20330  Air  Force  Military  Personnel  Center,  Ran¬ 


dolph  Air  Force  Base,  TX  78148.  Washington  National  Records 
Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Members  or 
prospective  military  members  of  the  United  States  Air  Force 
(includes  Air  Force  Reserve  and  Air  National  Guard)  whose 
background  information  appears  to  be  not  in  the  interests  of  na¬ 
tional  security. 

Categories  of  records  in  the  system:  Cases  not  processed  to  Hear¬ 
ing  Boards  contain  computerized  printouts  of  a  personnel  record, 
recommendations  of  the  Military  Personnel  Security  Committee, 
approval/disapproval  of  Committee  recommendations,  instruments 
and  correspondence  carrying  out  approval,  authority  decisions,  and 
correspondence  to  and  from  the  individual’s  commander  and  the 
Security  Committee.  Personnel  security  investigations  are  contained 
in  case  files  until  the  decision  is  made  to  not  process  the  case  to  a 
Hearing  Board.  At  the  time  of  retirement  of  the  case  the  investiga¬ 
tive  report  is  removed  since  the  investigative  agency  maintains  the 
record  copy.  Cases  processed  to  a  Hearing  Board  contain  the  above 
(including  the  investigative  report),  a  transcript  of  the  hearing, 
recommendations  of  the  Hearing  Board,  correspondence  to  and 
from  the  individual  and  the  Hearing  Board,  recommendations  of 
the  Personnel  Council,  Legal  opinions  of  the  Judge  Advocate 
General  and  the  General  Counsel  of  the  Air  Force,  correspondence 
to  and  from  the  individual  and  the  Personnel  Council,  correspon¬ 
dence  from  the  individual  to  the  Secretary  of  the  Air  Force,  the 
decision  of  the  Secretary  of  the  Air  Force,  and  instruments  and 
correspondence  carrying  out  the  decision.  Index  cards  and  case 
logs  are  maintained  on  each  case  to  record  receipt  of  the  case  and 
to  document  processing  points  in  the  case. 

Authority  for  maintenance  of  the  system:  10  USC  803. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  initial 
file,  which  is  not  processed  to  a  Hearing  Board,  is  to  determine  if 
the  information  warrants  discharge.  Personnel  assigned  to  Military 
Personnel  Security  Group  perform  administrative  tasks  in  preparing 
the  case  for  the  Military  Personnel  Security  Committee  who  evalu¬ 
ate  the  information  and  make  recommendations  on  disposition  of 
the  case  to  either  the  Director  of  Personnel  Programs,  Air  Force 
Military  Personnel  Center,  the  Deputy  Chief  of  Staff,  Personnel, 
the  Administrative  Assistant  to  the  Secretary  of  the  Air  Force,  or 
the  Secretary  of  the  Air  Force  for  decisions  on  Committee  recom¬ 
mendations.  The  Assistant  Executive  and  Executive  Officers  of 
these  offices  perform  administrative  tasks  in  processing  the  case.  In 
the  instance  of  the  Office  of  the  Administrative  Assistant  to  the 
Secretary,  access  to  cases  is  limited  to  the  Administrative 
Assistant,  his  Deputy,  the  Management  Analyst,  the  Executive  Of¬ 
ficer,  and  two  secretaries.  Cases  processed  to  Hearing  Boards  are 
used  by  the  above  for  the  described  purposes  and  uses  as  well  as  a 
member  of  the  Judge  Advocate  General’s  office,  and  the  Office  of 
the  General  Counsel  of  the  Air  Force  for  legal  opinions,  members 
of  the  Hearing  Board  (including  the  individual  and  his  legal  coun¬ 
sel),  a  Hearing  Recorder,  and  an  Attorney-Examiner  with  all  others 
excluded  from  the  Hearing).  The  purpose  of  the  Hearing  Board 
record  is  to  evaluate  the  information  and  make  recommendations  to 
the  Secretary  of  the  Air  Force  for  final  disposition  of  the  case. 
Hearing  Board  cases  are  processed  to  the  Air  Force  Personnel 
Council  for  an  impartial  evaluation  and  recommendations  to  the 
Secretary  for  disposition  of  the  case.  Administrative  personnel  of 
the  Council  perform  administrative  tasks  in  processing  the  case. 
The  purpose  of  the  index  card  is  to  record  receipt  of  cases  received 
for  consideration,  dates  processing  actions  are  taken,  and  final 
determinations  in  cases.  Upon  request  from  selected  personnel  as¬ 
signments  officers,  specific  names  of  individuals  being  considered 
for  sensitive  assignments  are  screened  through  the  index  cards  to 
determine  if  an  adverse  action  was  taken  on  the  individual'  Case 
logs  is  a  roster  of  cases  received  and  contain  only  name.  Social 
Security  Account  Number  (SSAN),  and  rank  as  a  historical 
reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  respons;ble  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes  and 
locked  cabinets  or  rooms,  and  controlled  by  personnel  screening. 
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Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Retained  in  office  files  for  one 
year  after  annual  cut-off,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  retired  to  Washington  National  Records  Center, 
Washington  DC  20409,  for  permanent  retention.  Retained  in  office 
files  until  superseded,  obsolete,  no  longer  needed  for  reference,  or 
on  inactivation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  SAF  decision  correspondence  and 
retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping  macerating,  or 
burning. 

System  managerial  and  address:  Deputy  Chief  of  Slaff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

~  Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20505  OUMCBVA 

System  name:  20505  OUMCBVA  Security  Records  Behavioral  Data 
Reports 

System  location:  6960  Air  Base  Squadron,  Security  Police  San 
Antonio  TX  78243 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel.  Air  Force  active  duty 
officer  and  enlisted  personnel. 

Categories  of  records  in  the  system:  Behavioral  data  reporting 
records. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Unit  commanders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  90  days  after  transfer  or  separa¬ 
tion  except  when  trans  fer  within  command.  Retained  in  office  files 
for  three  months  after  monthly  cut-off,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

‘  System  manager(s)  and  address:  6960Air  Base  Squadron 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  security  and 
related  investigative  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001XRDE  A 

System  name:  90001 XRDE  A  Harold  Brown  Award 

System  location:  Headquarters,  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  and  civilian  personnel  engaged  in  some  phase  of 
the  total  Research  and  Development  effort. 

Categories  of  records  in  the  system:  Individual  nominations, 
photographs,  minutes  of  the  Review  Committee,  Award  announce¬ 
ment  and  substantiating  documents. 

Authority  for  maintenance  of  the  system:  10  USC  8012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  recog¬ 
nize  a  significant  achievement  in  Research  and  Development  by 
one  person  which  led  to,  or  demonstrated  promise  of,  a  substantial 
improvement  in  the  operational  effectiveness  of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal:  Non-selected.  Retained  in  office  files  for 
one  year  after  annual  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning.  Selected. H 

System  manageris)  and  address:  Deputy  Chief  of  Staff/Research 
and  Development,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Request  should  contain  name 
and/or  social  security  account  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Authorized  nominating  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001XRDE  B 

System  name:  90001  XRDE  B  USAF  Research  and  Development 
Award 

System  location:  Headquarters,  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel  assigned  for  duty  with  an  Air  Force 
Research  and  Development  organization. 

Categories  of  records  in  the  system:  Individual  nominations, 
photographs,  minutes  of  the  Selection  Committee,  Award  an¬ 
nouncement  and  substantiating  documents. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  award  was 
established  to  emphasize  the  scientific  efforts  and  achievements  of 
the  Air  Force  Research  and  Development  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Retained  in  office  files  for  two 
years  after  annual  cut-off,  then  retired  to  Washington  National 
Records  Center.  Washington  DC  20409,  for  permanent  retention. 

System  manager^)  and  address:  Deputy  Chief  of  Staff/Research 
and  Development,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Request  should  contain  name 
and/or  social  security  account  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Authorized  nominating  organizations. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 


[FR  Doc. 77-200 70  Filed  7-20-77;  8: 46  am] 
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Advance  Orders  are  now  being  Accepted 
for  delivery  in  about  6  weeks 

CODE  OF  FEDERAL  REGULATIONS 


(Revised  as  of  April  1,  1977) 

Quantity  Volume  Price  Amount 

- Title  20 — Employees’  Benefits  (Parts  400-499)  $5. 00  $ - 

- Title  26 — Internal  Revenue  (Part  1,  §§  1.301  to  1.400)  3.  75  - 

-  Title  26 — Internal  Revenue  (Part  1,  §§  1.501  to  1.640)  4.  00  - 

-  Title  26 — Internal  Revenue  (Parts  30-39)  3.  75  - 

-  Title  26 — Internal  Revenue  (Parts  300-499)  "  4. 00  - 


Total  Order  $■ 


I A  Cumulative  checklist  of  CFR  issuances  for  1977  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  1] 

PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 

Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.C.  20402 

Enclosed  find  $ . . ( check  or  money  order)  or  charge  to  my  Deposit  Account  No . 

Please  send  me . copies  of: 

PLEASE  FILL  IN  MAILING  LABEL  N*“e  " 

BELOW  Street  address _ _ _ _ _ 

City  and  Sate - - - - ZIP  Code _ 


FOR  USE  OF  SUPT.  DOCS. 

- Enclosed _ 

To  be  mailed 
- later _ 

- Subscription _ _ 

Refund _ 

Postage _ 

Foreign  Handling.... 


FOR  PROMPT  SHIPMENT.  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW.  INCLUDING  YOUR  ZIP  CODE 


SUPERINTENDENT  OF  DOCUMENTS 
U.S.  GOVERNMENT  PRINTING  OFFICE 
WASHINGTON,  D.C.  20402 

OFFICIAL  BUSINESS 


POSTAGE  AND  FEES  PAID 
U.S.  GOVERNMENT  PRINTING  OFFICE 

375 

SPECIAL  FOURTH-CLASS  RATE 
BOOK 


Name - - 

Street  address _ 


City  and  Sate  _ 


_ ZIP  Code .. 


